TEPPUTOPUAJIBHAA UBBUPATEJIBHAS KOMUCCHUSA Ne 54

PEHIEHUE

12 aBrycra 2026 roga Ne 15-1

Canxkrt-ITetepOypr

00 UHCcTpyKIIMH 110 A€JIONPOU3BOACTBY
B TeppuropuajbHoii n30MpaTebHON Komuccuu Ne 54

Ha ocnoBanuu pemenust Cankr-IlerepOyprckoit n30upaTenbHOW KOMHCCHH
ot 31 nrons 2026 roma Ne 188-10 «O TUIIOBOM MHCTPYKIUU 10 AETONPOU3BOACTBY
B TeppUTOpHaNbHOM u30uparenbHO Komuccun B Cankrt-IlerepOyprey,
TeppuropuanbHas uzdbuparenbHas komuccust No 54 p e m1 u J1 a:

1. YTBepauTh HMHCTPYKLUHIO IO JEJIONPOM3BOJACTBY B TeppHUTOpHAIIBHON
n3bupareabHol Komuccuu Ne 54 coriacHo NPUIIOKEHUIO K HACTOSIILIEMY PEIICHUIO.

2. Ilpu3HaTh yTpaTUBIIUM CUITY penieHne TepputopuanbHOi n30upaTenbHOU
komuccun Ne 54 ot 27.05.2020 Ne 2-2 «O6 MHCTpyKUMH O AETONPOU3BOJICTBY
B TeppuropuaiibHOM n30upaTenbHol KoMuccuu Ne 54.

3. PasmectuTh  HacTOsiee ~ pelieHHe  Ha  OQUIMATIBHOM  CaiiTe
TepputopuanbHoit u3bHparensHOoil kKomuccun Ne 54 B mH(OpManmoHHO-
TEJICKOMMYHUKAIIMOHHOU cetn « THTEepHEeT.

4. KoHTposnb 32 UCIIOJIHEHMEM  HACTOAILIErO0  PEUIEHUS  BO3JIOKHUTH
Ha npencenarens TepputopuanbHOM — u3OuparenbHOM  komuccun — Ne 54
[IerpoBy M.M.

IIpencenarens TeppuropuanbHOU
u30uparenbHoi komuccun Ne 54 M.M. IlerpoBa

Cexperapp TepputopuanbHOn
uzbuparenbHoi komuccuu Ne 54 M.B. I1amxko



IIpunoxenue
K pelieHuto TepputopuaibHOn
n3ouparenbHol komuccuu Ne54
ot 12 aBrycra 2026 roga Ne 15-1

HNHCTPYKIHUA _
I1O AEJOITPON3BOJACTBY B TEPPUTOPUAJIBHOU
W3BEUPATEJBHON KOMUCCHH Ne54

1. O01mue noJoKeHus

1.1. MuCTpYKIIMSA o JEJI0NIPOU3BOACTBY B TeppuropranbHOU
n30upatenbHoi komuccun NeS4 (manee — MHCTpyKIMs) ycTaHABIMBAET MOPSIOK
paboThl C JOKyYMEHTaMH, OCHOBHBIC MpaBWjia HMX MOJATOTOBKA U O(OpMIECHUs
B TeppuropuansHoit uzdbuparenbHoil komuccuu NeS4 (nmanee — TeppuTOpUaIbHAs
KOMHUCCHS).

TepputopuanbHas KOMHUCCHS BIIPaBE YTBEPKIATh TUIIOBbBIC
W/WIU  TIpUMEPHBbIE MHCTPYKUMUU 1O JIEJONPOU3BOJCTBY JUISI  y4aCTKOBBIX
M30UpPATEIIbHBIX KOMUCCHH.

1.2. MucTpykiusi pa3paboTaHa Ha OCHOBaHWU (elepalibHbIX 3aKOHOB
ot 12 urons 2002 roga Ne 67-®3 «O6 0OCHOBHBIX TapaHTUSIX U30UPATEIBHBIX MPAB
M TMpaBa Ha ydacTue B pedepeHayme rpaxnaan Pocculickoit deneparum»
(manee — MenepalibHBI 3aKOH 00 OCHOBHBIX TapaHTHSIX HM30MpaTeIbHBIX MpaB),
or 22 oktsa6ps 2004 roma Ne 125-d3 «O6 apxuBHoM nene B Poccuiickoit
Ddeneparuny, 3akoHoB CankT-IleTepOypra, moCTaHOBICHUN U UHBIX HOPMATUBHBIX
aktoB llentpanpHoit wu30uparenvHOl Komuccuu Poccuiickoit  deneparun
(manee — HUK Poccun), Cankr-IlerepOyprckoil u30upaTenbHOW KOMUCCHUH,
periiaMeHTa TeppuTOpUaAIbHON KOMHUCCHH, C UCTIOIb30BaHUEM IpHKa3oB Pocapxupa
or 22 mas 2019 roma Ne 71 «OO6 yrtBepxkaenuu [lpaBun gemompousBoaACTBa
B TOCYJAapCTBEHHBIX  OpraHax, OpraHax MECTHOTO  CaMOYMPAaBIICHUSD,
ot 25 nexabps 2020 romga Ne 199 «O6 yTBepkaeHnu MeToau4eckux peKoMeHaIui

1o pa3pabOTKe UHCTPYKIMU MO JAEIONPOU3BOJICTBY B TOCY/IaPCTBEHHBIX OpTaHaXx,
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opraHax MECTHOTo camoympasieHusi», oT 31 wuroms 2023 roma Ne 77

«O0 ytBepxaenun IlpaBun opraHuzanuyd XpaHEHUs, KOMIUIEKTOBAaHUS, Y4eTa
U HCIOJIb30BaHUA JOKyMeHTOB ApxuBHoro ¢onma Poccuiickoit denepanuun
U JPYTUX apXUBHBIX JOKYMEHTOB B TOCYJAAPCTBEHHBIX OpraHax, OpraHax MECTHOTO
camoynpaBieHuss u opranmzanusax», ['OCT P 7.0.97-2025 «HauuoHanbHbIN
craunapt Poccuiickoit ®enepamuu. Cucrema cTaHgapToB Mo UHGOpMaIUH,
OMOMMOTEYHOMY W H3AaTeNbcKoMy Jieny. OpraHu3alMOHHO-pachopsauTeIbHas
nokymeHtaus. TpeboBanust k opopmieHuto nokymentoB», 'OCT P 7.0.8-2025
«Hanmonaneueiii  cranmapt Poccuiickoit @epeparuu. Cucrtema CcTaHIapTOB
no uHpopmanuy, OMOIMOTEYHOMY U HU3JATENIbCKOMY Jiedy. Jlenonpous3BoJcTBO
Y apXUBHOE J1e510. TepMHUHBI U ONIPEACICHUS.

PabGora ¢ pokymMeHTaMu, coJepKallUMH HH(POPMAIUI0 OTrPaHUYEHHOTO
pacupoCTpaHEHUsl, OCYUIECTBISIETCSI B COOTBETCTBUM C IIOCTAHOBJICHUEM
[IpaButensctBa Poccuiickoit ®eneparuun ot 03 Hos0ps 1994 roma Ne 1233
«O06 yrtBepxaeHun [lonoxeHuss o moOpsAaKe OOpalleHUs CcO  CIIyXKeOHOM
uH(popManuer OrpaHUYEHHOIO pPACIPOCTPAHEHHS B (eaepaibHbIX OpraHax
VCITOJIHUTENIbHOM BJIACTH, YIIOJJHOMOYEHHOM OPraHe yIpaBJieHUs UCIOJIb30BaHUEM
aTOMHOW 3HEPrMU U YIOJIHOMOYEHHOM OpraHe M0 KOCMHYECKOW AESITEIIbHOCTH,
32 HCKJIIOYEHHEM JIOKYMEHTOB, COJAEpXalluX CBEeACHHs 00 u30uparesx,
y4acTHHKax pedepeHayma, oOpamarmmuxcs B pamMKax (QYHKIHOHUPOBAHUS
['ocynapcTBeHHOM cHCTeMBI peructpanuu (ydera) wus0uparesneil, y4aCTHUKOB
pedepennyma B Poccutickoit deneparum.

1.3. [Tonoxenust UHCTpyKLIMK pacIpOCTPaHSAIOTCS HAa OpraHU3aluio padoTh
C TOKYMEHTaMH HE3aBUCHUMO OT BHJIa HOCHUTEIIA, B TOM YHCII€ C 3JIEKTPOHHBIMU
JOKYMEHTaMH, BKIIOYasl MOJATOTOBKY, PErMCTPaLAI0, MPOXOKIEHUE, XPaHEHUE
Y UCIIOJIb30BaHUE JJOKYMEHTOB.

[Tonoxenuss MHCTpyKIMKM HE paclpoOCTPaHSAIOTCS HA OpPraHU3alui0 pabOThI
C JOKYMEHTaMH, COAEP)KAIIMMHU CBEIEHUS, COCTaBISIOIIHME TOCYAapCTBEHHYIO

TaNHY.
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TpeboBanus WHCTpykiimu Kk pabote ¢ (QUHAHCOBOW, B TOM YHCIIE

OyXrajqTepcKkoll JOKYMEHTAllMel paclpOCTPaHSIOTCS Ha JaHHBIE JIOKYMEHTBI
B YaCcTH OONIMX MPHUHIIUIOB pabOThl ¢ HUMH, a TAK)KE€ OpPraHU3alUHA TEKYIIETO
XpaHEHUs JTOKYMEHTOB M MOJTOTOBKM HMX K Iepe/laue Ha apXUBHOE XpaHEHUE,
C y4yeToM OCOOCHHOCTEH  OIOJUKETHOrO  3aKOHOJATENbCTBA,  HACTOSIICH
WNuctpykuuu, nHbix HopMatuBHBIX akToB LUK Poccum, Cankr-lletepOyprekoi
n30MpaTeIbHOM KOMUCCUH, TEPPUTOPUATBHON KOMUCCHHU.

PaboTa ¢ gJOKyMeHTaMHu IO OpraHU3alyy 3aKylOK TOBapoB, pabOT U yCIIyT
ocymectBisieTcs ¢ ydetom @DenepanbHOro 3akoHa oT S5 ampens 2013 rona
No 44-d3 «O koHTpakTHOM cucTeMe B c(epe 3aKymnmok TOBapoB, pabOT, yCIayr
JUIs. 00ecreueHrsl TOCYJapCTBEHHBIX W MYHHUIIMOAIBHBIX HYX1». OCOOEHHOCTH
OpraHu3aluy T0KYMEHTO000pOTa, OTHOCSIIETOCs K OpraHu3alliy 3aKyIoK TOBapOB,
paboT u yciyr, npaBuiia MOJTOTOBKH U O(OPMIICHUS TaKUX JIOKYMEHTOB, a TAKKe
NOopsIoOK ~ pabOTBl  C  HHUMH  MOTYT  JOTNOJHUTEIBHO  yCTaHABIMBATHCA
COOTBETCTBYIOIIUMU HOPMaTUBHBIMH aKTamMu UK Poccun,
Cankrt-IletepOyprckoit n30upaTenbHOM KOMHUCCUU, TEPPUTOPUATILHON KOMMCCHH,
IpUKa3amMu NpeaceaaTesns TepPUTOPUATbHON KOMUCCHH.

1.4. IlpaBuia moATrOTOBKM W OQOPMIICHUSI IOKYMEHTOB M TOPSJIOK paOOThI
C HHUMH, TpeaycMoTpeHHble WHCTpykumei, o0s3aTelbHbl JJI8  YJICHOB
TEPPUTOPUAIIBHOM KOMHUCCHU W TOCYIJAPCTBEHHBIX TPAXKIAHCKUX CITY KX
anmnapara TEppUTOPUAIBHON KOMHUCCHUU (Jlajiee — rpakJIaHCKue ClyKalllue) U Jul,
3aMEIIAIOMINX JOJDKHOCTH, HE SIBISIOIIMECS JOHKHOCTAMH TOCYIapCTBEHHON
IPKIAHCKON CIIyKObI, a TaKXKe JIHI], TPUBIEKAEMBIX IO TPaXIAHCKO-TIPABOBBIM
JIOTOBOPAM.

1.5. Benenue JEJIONTPOU3BOACTBA TEPPUTOPUAIIBHOMN KOMUCCHU
OCYILECTBIISIET MPE/ICENATeNIb TEPPUTOPUATBHOM KOMHUCCUU WM Tpa)XAaHCKUI
CIyXalllil anmapara TEPPUTOPHAIBHOM KOMHUCCHM, Ha KOTOPOIO BO3JIOKEHA
byHKIMS BEIEHUS JICIIONPOU3BOJICTBA B COOTBETCTBHM C  JIOHKHOCTHBIM
pernamMeHToM  (majee — paOOTHUK — amnmapara, OTBETCTBEHHBIM 3a  BEJICHUE

JIEJIOTIPOU3BOICTBA).
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1.6. PaboTHMKM  ammapaTa,  NOCTYIHMBIIME  HAa  TOCYJAapCTBEHHYIO

rpaxaanckyto cinyk0y Cankt-IleTepOypra B amnmapart TEppUTOPUATLHON KOMUCCHH,
amb0 Ha JOHKHOCTH, HE SBISIONIAECS JOJDKHOCTSMH —TOCYAapCTBECHHOU
rpakJIaHCKOW CIYKOBbI, a TaKXKe Tpak/laHe, MPHUBICKAEMbIC IO TPaXIAHCKO-
MPaBOBBIM JOTOBOpaM, JIOJDKHBI OBITH O3HAKOMJIEHBI O] IMOJIUCH C TEKCTOM
NHcTpykiimu ~ paOOTHUKOM  amnmapaTta,  OTBETCTBEHHBIM 32  BEJACHUE
JIeJIONIPOM3BOICTBA.

1.7.B cinyyae yxoga B OTHYCK, BbI€3la B KOMaHJIUPOBKY, OOJI€3HH,
YBOJIbHEHUSI ~ HCHOJIHUTENSA  JOKYMEHTOB  HEHUCHOJIHEHHBIE  JIOKYMEHTBI
10 TIOPYYECHUIO MpeAcenaTelss TEPPUTOPUAIIBHON KOMUCCHUU MEPEAAIOTCS IPYTroOMy
HCTIOJTHUTEIO.

1.8. 1enonpous3BOACTBO B TEPPUTOPUATBHOM KOMHUCCHH OCYILIECTBIISIETCS
CpEICTBAaMH  TOJICUCTEMBl JIOKYMEHTOOOOpOTa M  yNpaBiieHUs IU(POBBIM
KOHTEHTOM ['0CynapCTBEHHOM aBTOMAaTH3MPOBAaHHOM cuCTeMbl Poccuiickon
Odeneparun «Beibope»  (manee — [1J]), a Takke C HCIOIB30BAaHUEM JPYTHUX
pPErUCTPallMOHHO-YUETHBIX (opM  (KapTOYHOM WM JKypHAJIbHOM CHCTEMBbI
perucTpanuu J0KyMEHTOB).

Pa6ota B I1J] MOXET OCYIIECTBISATHCA KaK B 3aKPBHITOM KOHTYpE, JOCTYM
K KOTOpPOMY 4YJIeHaM TEPPUTOPUATIBLHON KOMHUCCHU M paOOTHHMKAM armmapara
TEPPUTOPUAIIBHON KOMHUCCUU TMPENOCTABIIETCA B COOTBETCTBUM C MIPUKA30M
npeacenarTenss TEppUTOPUATBHON KOMUCCUHU, TaK U B OTKPBITOM KOHTYpE, JIOCTYII
K KOTOpPOMY MpPEIOCTABISECTCS B COOTBETCTBUM C pacnopsbkeHuem llpeacenarens
MUK Poccun, nopmaruBHbiMH akTamMu Caskt-lleTepOyprckoit mu3OupaTenbHON
komuccuu 1o cornacopanuto ¢ [H{HAK Poccun.

B 3akpeiToM KOHTYpe mpeaycMoTpeHa oOpaboTKa MEePCOHANBHBIX JTaHHBIX
1 MHOM KOH(pHUACHIINATbHON HHPOpMAITUH.

JlokyMeHnThl, conepxainuecs B 1], MoryT ObITh MOAMKMCAHBI JIEKTPOHHON
MOAIUCHIO JOJDKHOCTHOTO JIMLIA.

PaGora c JoOKyMeHTaMu TEPPUTOPUATILHON KOMHUCCHM OCHOBBIBACTCS

Ha MMPUHLNIE OJHOKPATHOW PETUCTpPallii JOKYMEHTA.
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1.9. UHCTpyKIIMST ¥ M3MEHEHHMS] B HEE YTBEPKAAIOTCA PELICHUEM

TEPPUTOPUAIBHON KoMmMuccuM mnocie corjnacoBanuss ¢ Cankr-IletepOyprekoit
n30UpaTeIbHON KOMUCCHUEH.

1.10. B MHCTpYKIIMHU UCTIONB3YIOTCS CIEAYIOIINE TEPMHAHBI U ONIPEACIICHUS:

OJIaHK JJOKYMEHTA; 3JIEKTPOHHBIH 11a0JI0H OJ1aHKa TOKYMEHTa — JIUCT Oymaru
WIA DJIEKTPOHHBIA IMAOJOH € PEKBU3UTAMH, HWIACHTH(QHUIMPYIOIMIMMUA aBTOpPa
o(pUIIMaTBEHOTO TOKYMEHTA, PacIlOIOKEHHBIMH B OIIPEICTICHHOM HOPSAKE;

BHYTPEHHHMM OKYMEHT — JJOKYMEHT, ITOATOTOBJICHHBIA B TEPPUTOPUAIBHOU
KOMHUCCHH, HE BBIXOSIINI 3a €€ Npeebl;

BXOIAIIMKA JOKYMEHT — JOKYMEHT, IOCTYNHBIIMA B TEPPUTOPHUAIBHYIO
KOMUCCHIO;

(2JIEKTpOHHOE)  J1e7I0 — PU3HYECKH  000COOJIeHHAass WM JIOTUYECKH
olpesesieHHas: eIUHUIA KIacCU(UKALUU U CHUCTEMAaTU3alld B JIOKYMEHTAJIbHOM
boHAe TeppUTOPUATBHON KOMHCCHH, BKIIOYAIOWIAs JOKYMEHT WM COBOKYITHOCTb
JOKYMEHTOB, OTHOCAIIMXCS K OJHOMY BONPOCY WM YYacCTKy JAESITEIBbHOCTH,
MMEIOIINX OJIMHAKOBBIA CPOK XPAHEHUS;

JEJIOMPOU3BOACTBO — COBOKYITHOCTh MPOLECCOB PabOThl C JOKYMEHTAMH,
BKJIOYasi JIOKYMEHTHpPOBaHHE, JOKYMEHTOOOOPOT, OINEpaTUBHOE XpaHEHHUE
Y UCIOJIb30BaHUE JIOKYMEHTOB B JI€ATEIbHOCTH TEPPUTOPUATBHON KOMHUCCHH;

JOKYMEHT — 3aMKCUpOBaHHAasi Ha HoOcUTele MHPOpMaIUs C pEeKBU3UTAMU
W/WIU METaJaHHBIMU, TTO3BOJISIOIIMMHU €€ UACHTU(UIUPOBATH;

JOKYMEHTaIbHbI  (DOHJ — COBOKYITHOCTh JTJOKYMEHTOB, 00pa3yroUIMXcs
B JCSITENIbHOCTH N30MPATETbHON KOMUCCHH;

JOKYMEHTUPOBAHHUE — CTAAMS KU3HEHHOTO LIMKJIAa JOKYMEHTa, Ha KOTOPOM
OCYILIECTBISICTCS 3alluCh HHMOpPMALKUKM C PEKBU3UTAMHM W/WIA METaJaHHBIMU
Ha HOCHUTEJIE M0 YCTAaHOBJICHHBIM IIPaBUJIaM B YCTAHOBJIEHHOH (popme;

JOKYMEHTOOOOPOT — ABUKEHUE IOKYMEHTOB B TEPPUTOPUATILHON KOMHCCHH
C MOMEHTa HMX CO3JaHHMS WM T[OJY4YEHUS [0 3aBEPLICHHUS WCIOJHEHHUS

HJIN OTIIPAaBKH,
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AyOnuKaT JOKyMEHTA — MOBTOPHBIM SK3eMIUISIp MOAJMHHUKA JOKYMEHTa,

CO3JIaBAEMBII C LIENBbIO 3aMEHbI TOJJIMHHUKA;

KU3HEHHBIM LHMKJI JOKYMEHTAa — COBOKYIMHOCTh CTaJHi CYIIECTBOBAHHS
JIOKyMEHTa (JOKyYMEHTHUPOBAHHOW HHQOpMAIMKU), HaUYUHAs C ero (ee) co3aaHus
JI0 YHUUTOXEHUS;

3aBEpEHHasl KOIHWA — KONUs JOKyMEHTa, Ha KOTOpPOM B COOTBETCTBHH
C YCTaHOBJICHHBIM TIOPSAJIKOM TIIPOCTaBJIEHbl PEKBU3UTHI, OOECIeUUBAIOLINE
€€ IOpUANYECKYIO CUILY;

HUCXOJAIINN JOKYMEHT — JOKYMEHT, OTHPABIIEMbIA U3 TEPPUTOPUATBHOU
KOMUCCHUU;

KOHTPOJIb VCIIOJTHEHU S JIOKYMEHTOB — COBOKYITHOCTh NEHCTBUH,
00eCcreunBaoIIUX CBOEBPEMEHHOE UCTIOTTHEHUE JOKYMEHTOB;

KOs JNOKyMEHTa — JOKYMEHT, IIOJIHOCTBIO BOCITPOU3BOISIINAN
MH(OpMAIUIO MOAJIMHHUKA U BCE €r0 BHEIIHUE IPU3HAKK WA UX YaCTh;

HOMEHKJIaTypa JIeJl — JOKYMEHT, COJEpKalluii CHCTEMaTU3UPOBAHHBIN
IIEPEUYCHb 3aroJIOBKOB JI€JI, CO3JaBAaE€MbIX B TEPPUTOPUAIBHOW KOMHCCHUH,
C YKa3aHHEM CPOKOB UX XpaHEHUs, O(POPMIICHHBIN B YCTAHOBICHHOM IOPSIJIKE;

HOPMATHBHBIE JTOKYMEHTBI — COBOKYITHOCTb HMHCTPYKTHBHBIX MaTEpHaJIOB,
pPACCUMTAHHBIX HA MOCTOSTHHOE UJIM MHOTOKPATHOE JEHCTBUE U COJIEpKAIINX KaKne-
A100 HOPMBI, TIPaBUiIa, MPEANUCAHNUS;

HOCHUTENb (JOKYMEHTUPOBAHHOW) HWH(GOPMAIIMU — MaTepUATIbHBIA OOBEKT,
UCIOJIb3YyEeMbIN JUIsl (PUKCALIMK U XPAHEHUS TOKYMEHTUPOBAHHOW HH(pOpMaLIUK;

oOpaiieHue B popMe 3IEKTPOHHOTO JOKYMEHTa — oOpallieHre, MOCTYHBIIee
B (hopMe 3JIEKTPOHHOrO JOKYMEHTa C UCIOJIb30BAHUEM CTPAHMIIBI O(PUIIMATBHOTO
caiita CankT-IletepOyprckoit n30upaTeIbHOU KOMHCCUU
B MH(OPMALMOHHO-TEIIEKOMMYHUKAIIMOHHON cetn «MHTepHeT» (nanee - ceThb
WuTepHeT), npeHa3HaueHHOMN JIJIsl HalpaBiieHus OOpalleH’il B TeppUTOpUaIbHbIE
KOMUCCHUU;

OTMETKa 00 3JEKTPOHHOW MOAMHUCH — PEKBU3UT JJIEKTPOHHOTO JOKYMEHTA,

MOJITBEPKIAIOIIMNA €T0 MOAIUCAHUE FJIEKTPOHHOM TOIIUCHIO;
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opUIMANTBHBIA TOKYMEHT — IOKyMEHT, KOTOpBII CO3/1aeTcs, 3aBepsercs,

BBIIAETCSL B YCTAHOBJIEHHOM 3aKOHOM WJIM MHBIM HOPMATHUBHBIM aKTOM MOPSAKE
OpPraHOM TOCYAApCTBEHHOW BJIACTHU, HHBIM TOCYJapCTBEHHBIM OPTaHOM, OPTraHOM
MECTHOTO CaMOYIIPABJICHUS WM MHOM  YIIOJHOMOYEHHOM OpraHu3alueH,
YIOJIHOMOYEHHBIM JO0JKHOCTHBIM JIMIIOM U yIOCTOBEPSET I0OPUINYECKU 3HAYUMBIE
(bakThI;

oopmIIeHHE JTIOKyMEHTA — IPOCTABIEHUE HA JIOKYMEHTE HEOOXOIUMBIX
PEKBU3HUTOB;

oOpaiieHue B MUCHbMEHHOW (hopMe — HampaBJICHHbIE B TOCYIapCTBEHHBIN
OpraH, oOpraH MECTHOTO CaMOYIPaBJICHUS WM  JIOJDKHOCTHOMY  JIMILY
B MUCHbMEHHOHU (hopMe TIpeIIoKEHHE, 3asBIICHUE MK Kano0a;

IUChMO — 0000IIEHHOE HAa3BAHUE PA3JIMYHBIX 10 COACPKAHUIO JOKYMEHTOB,
CIIy’KalllUX CPEICTBOM OOIICHUS MEXAY OPTraHU3alMsIMU, [PaX1aHaMU;

NOJJMHHUK  JOKYMEHTA — IIEPBBI WM  €IUHCTBEHHBIH  SK3EMIUISIP
JIOKYMEHTA;

MOpy4YeHUE — JOKYMEHT, NPEANHCHIBAIONINN BBIMOJIHEHUE TEX WA HWHBIX
3aJIaHUM;

pEeruCTpallMOHHO-y4YeTHass Kaprouka gokymeHTa (nmanee —PYK)— dopwma,
UCTIONb3yeMasi JUIs 3aluCH CBEIACHHM O JOKyMEHTEe B IEIsIX ydera, IMOMCKa
U KOHTPOJISA, CO3/1aBaeMasi IIpU PErucTpaluu JOKyMeHTa ¢ ucrosb3oBanueM I1/1;

pETUCTPAIIMOHHO-y4eTHasT (OpMa — CHUCTEMa PETUCTpAIlMH, HCIIOJIb3yeMas
B TEPPUTOPUAIBHOW KOMHCCHM Mpu perucrpauuu gokymeHtoB (IIJ[, xapTouku
WJIW JKypHa);

perucTpamus JOKyMEHTa — 3allUCh  YYETHBIX JaHHBIX (METaJaHHBIX)
O JOKYMEHTE 10 YCTaHOBIEHHOU (opme, duxcupyromas (akT ero co3maaHus,
OTIIPABJICHUS WU TIOJY4YEHHUS, U TPUCBOECHUE €My PErucTpaliOHHOTrO HOMepa
Y J1aTHI,

PEKBU3UT JOKYMEHTA — CTPYKTypHasT 4acTb M JJIEMEHT O(OpPMIICHHUS
JOKYMEHTa, CIYXallui g WACHTHQUKAIMN JOKYMEHTa M  COAep Kalencs

B JJOKyMEHTE UH(POPMALIHH;
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CHUCTEMa JJIEKTPOHHOTO JOKYMEHTO00OpOTa — MH(OpPMALMOHHAs CHUCTEMA,

o0ecrieunBaroIias XU3HEHHBIM LUK JOKYMEHTOB [0 HX Mepexoja Ha CTaJHIo
ApPXUBHOTO XPAHEHUS WIH YHUUTOXKEHUS;

CKaHUPOBAHUE JOKYMEHTA — MOJyUYeHHUE IIEKTPOHHOTO 00pa3a TOKYMEHTa;

ciykeOHasi 3alnCKa — BHYTPEHHUM JOKYMEHT, aJIpECOBAHHBIM OJHOMY
JOJKHOCTHOMY JIUIYy TEPPUTOPHATIEHOM KOMUCCHH APYTUM JTOJKHOCTHBIM JTUIIOM
TEPPUTOPUAIBHON KOMHMCCHUM U  COAEpXaIUid OOCTOSITENIbHOE  H3JI0KEHUE
KAaKOro-J1100 BOMpOCa C BBIBOJIAMHU U MPEI0KEHUSIMU COCTABUTEIS;

CPOK HCHOJHEHHsS] JOKYMEHTa — CPOK, YCTAHOBJICHHBIH HOPMATHBHBIM
IPaBOBBIM aKTOM, OPTaHU3alMOHHO-PACTIOPAIUTEIBHBIM JOKYMEHTOM, YKa3aHUSAMU
10 UCIIOJIHEHUIO JOKYMEHTA WM TIOpYUYEHHUEM;

YKa3aHUs M0 MCIIOJHEHUIO TOKYMEHTa — PEKBU3UT, COCTOALIMN U3 HaANUCU
Ha JOKYMEHTE WIM Ha OTIEJIIbHOM JMCTE YCTaHOBJIEHHOW (OPMBI, CIEIaHHOM
JOJKHOCTHBIM JIUIIOM;

y4eT  JOKYMEHTOB — (ukcauus  (akta  IOJyuyeHUS  JOKYMEHTOB
0e3 mpocTaBlIeHUsI HA HUX PETUCTPAIIMOHHBIX [ITAMIIOB;

(dopmupoBaHuEe  (3JIEKTPOHHOIO)  Jiejla — IPYNIHUPOBAHUE  JTOKYMEHTOB
B (3JIEKTPOHHOE) JIEJI0 M UX CUCTEMAaTU3aLus;

AKCIEPTU3a LIEHHOCTU JOKYMEHTOB — JESTENbHOCTh [0 YCTAHOBJICHHUIO
CPOKOB XpaHEHHUs JOKYMEHTOB, OTOOpa HX s apXUBHOTO XpaHEHMs
WIA YHAYTOXXEHUS, BBIIBICHHIO OCO0O IICHHBIX W YHUKAJIbHBIX JOKYMEHTOB
HAa OCHOBAaHMM TpPeOOBAaHWH HOPMATHUBHBIX TIPABOBBIX AaKTOB U KpPUTEPHEB
HKCIEPTU3bI HIEHHOCTH TI0KYMEHTOB;

ANIEKTPOHHAS MOAMKUCH — UHPOpMaLUa B AIEKTPOHHOU (opme, TpeOOBAHMS
KOTOPOW YCTAQHOBJIGHbI HOPMATHUBHO, TMpeJHa3HAUCHHAas JJs TOANHCAHUS,
COTJIaCOBaHUS (BU3MPOBAHNS) U YTBEPKACHUS SJIEKTPOHHBIX JOKYMEHTOB;

AIIEKTPOHHBIN JOKYMEHT — TOKyMEHTHPOBaHHAS uHbopMaIus,
IpeJICTaBICHHAs B AJIEKTPOHHOU (hopme;

AJIEKTPOHHBIN JIOKYMEHTOOOOPOT — JOKYMEHTOOOOPOT € HCIOJIb30BAaHUEM

aBTOMATU3UPOBAHHON HMHQPOPMALMOHHON CHUCTEMBI (CHCTEMBI 3JIEKTPOHHOTO
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JOKyMEHTOO00POTa);

AJIEKTPOHHBIA  00pa3  JOKYMEHTa — 3JIEKTPOHHAs  KOMNMsS  JTOKYMEHTa,
W3TOTOBJICHHAs HA OYMa)KHOM HOCHTEIIE;
ANEKTPOHHBIA  MAOJOH OJIaHKa JOKYMEHTa —CM. TEPMHUH  «OJIaHK

JOKYMCHTaA».

2. HpI/IeM, perucrpanus 1 NMPoxXoKJACHUE NMOCTYNAKIINX JOKYMCHTOB

2.1. IokyMEHTBI B TEPPUTOPUAIIBHYIO KOMMCCHUIO JOCTABIIIOTCA 4Yepe3
OTIeNIeHnEe CBsI3U (MOYTOM, TenerpadHOl CBS3BIO), OpraHamMu (QenepaibHOMI
(denbIberepckoil  CBsA3M, CHELMAIBHOW CBS3bI0, HAPOUHBIM WIH MEpPEAAOTCS
Ha JIMYHOM IPHEME IPaXk/IaH.

JIOKyMEHTBI MOTYT IIOCTYIIaTh B TEPPUTOPHUAIBHYIO KOMHCCHIO CPEICTBAMHU
[T, dakcuMmIbHONW CBSI3bIO, OJIGKTPOHHOM TouTOM B cetu VHTepHer
(mpenHa3HauY€HAa MCKIIOYUTENBHO MJis1 CIY>KEOHOM KOPPECHOHIEHIUHU), Yepes3
pazmen  «OnekTpoHHas (Gopma  oOpaiieHus» Ha  OQUIMAIBHOM  caiiTe
Cankrt-IlerepOyprckoit  u3OuparenbHoi  komuccu B cetu  MHTepHer,
IpeIHAa3HAYEHHBIN JUIsl HAPABIICHUS 0OpAIlEHN B TEPPUTOPUAIBHYIO KOMHUCCHIO.

2.2. llpuem, mnepBuyHas oOpabOTKa W PETUCTpAIMS TMOCTYHAIOUIUX
JIOKYMEHTOB TPOU3BOMASITCS TpelcenaTeseM (CeKpeTapeM) TeppUTOPHATbHON
KOMUCCHUM WM  pabOOTHUKOM  ammapaTa, OTBETCTBEHHBIM 32  BEJACHHUE
JIeJIONPOU3BOACTBA ¢ Hcnoib3oBanueM I1/], n1ubo KypHalbHON perucTpauuoHHO-
y4deTHOU Gopmbl (ipusoxkerue Ne 1) exxeHEBHO B 4achl pabOThl TEPPUTOPUATHHOM
KOMHUCCHH, KPOME BBIXOJHBIX M HEpaOOUMX Mpa3IHUYHBIX JTHEH.

[Topsimok TOJMydYEeHHs] W PErHCTpalMy JOKYMEHTOB IOCJIE€ OKOHYaHUS
pabouero AHs, B BEIXOJHbIE U HepaOoUyue Mpa3HUYHbIE JHH, B IEPUOJI TIOJTOTOBKU
U TPOBEICHUs H30MpaATENbHBIX KaMIaHW YCTaHABIMBAeTCS MpejacenaTeIeM
TEPPUTOPUATIBHON KOMUCCHUU JIMOO OMPENEseTCsl PelICeHUEM TEepPPUTOPHAIBHON
KOMUCCHH.

2.3. IlocTynuBIIME JOKYMEHTHI MOAPA3ACIAIOTCS Ha PETUCTPUpPYEMbIE

N HE IMoaICKalue perucrpangnuu. HepequB AOKYMCHTOB, HC IMOAJICIKAIIHUX
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perucTpanuu, onpeesieH B npuioxeHun Ne 2.

2.4.1lpu BCKpPBITUM KOHBEPTOB, JIOCTABJIEHHBIX OpraHaMM (QenepabHOM
denbpaberepckoil  CBA3M, CHEIHUAIBHOM CBA3BIO, IO TMOYTE€ WJIA HApOYHBIM
IIPOBEPSAIOTCSA MPABWIBHOCTh AAPECOBAHUS, KOMIUIEKTHOCTh M LEJIOCTHOCTH
JOKYMEHTOB, HAQJIWYUE IPWIOKEHUN, CBEPSETCS COOTBETCTBUE HX HOMEPOB
YYETHBIM HOMEpPAM, YKAa3aHHBIM Ha KOHBEpTax. HempaBuibHO aapecoBaHHBIE
U OIIMOOYHO BJIOKEHHBIE JOKYMEHTbl HE PETUCTPHUPYIOTCS, IEPECHIIAIOTCS
10 HA3HAYECHUIO WJIM BO3BPALLAIOTCS OTIPABUTEIIO.

2.5. Ecnu mpu BCKpPBITHM KOHBEpTa OOHApY>KEHO OTCYTCTBHE JOKYMEHTOB
WIM HUX OTHEIBHBIX JIMCTOB, IIPUIOKEHUH, IIOBPEXKIEHUE JIOKYMEHTOB
WM HECOOTBETCTBHE HOMEPOB JOKYMEHTOB HOMEpPAM, YKa3aHHbIM Ha KOHBEPTE,
npenaceaareneM (CeKperapeM) TEeppUTOPHUAIBHON KOMHCCHM WM PaOOTHUKOM
amnrapara, OTBETCTBEHHBIM 3a BEICHHUE JEJIONPOU3BOJCTBA COCTABIACTCA AaKT
YCTAaHOBJIEHHOM  (opMbl B  JBYX OK3eMmIusipax  (mpusoxxkenue — Ne 3).
OaMH HK3eMIUISIp akTa IOChUIAETCS OTHPAaBUTENI0, JPYrod mpuoOLaeTcs
K MPUHATBIM JOKYMEHTAM.

Ha o0opoTHOl CTOpOHE MOCIEIHEro JIMCTa IMOBPEKICHHOIO JIOKYMEHTa
B IPABOM HHWJKHEM YTIIy JEJIAeTCs OTMETKA «/JOKyMEHT IOJIy4eH B IOBPEKICHHOM
BUJIEY.

2.6. KoHBepTHI OT NOCTYIMBIINX JOKYMEHTOB HE YHUUTOXAIOTCA B Cllydae,
€CIM TOJIbKO MO HHM MOKHO YCTAHOBHTH AJpPEC OTIIPABUTEINS, ATy OTIPABKU
Y TIOJIyYEHHUsI TOKYMEHTOB, €CJIIM OHH COAEPKAT TOKYMEHTBI, KOTOPBIE MOCTYITHIIN
n3-3a TpenenoB teppuropun Poccuiickon denepannu, U3 CyJI0B, CIEICTBEHHBIX
OpraHoB, JINOO JOTOBOPHI, TPETEH3NU, UCKOBBIE 3asBJICHUS, TOKYMEHTHI, CBSI3aHHBIC
C pa3MellleHnEeM 3aKa30B Ha TOCTaBKH TOBAPOB, BHIINOJIHEHKE PabOT, OKa3aHUE yCIIyT
JUISl TOCYAPCTBEHHBIX HYXKI.

2.7. ITakeTsl ¢ mOMETKOM «JIMUHO» MEpeNArOTCA afpecaTtaM B 3aKpbITOM BHJIE
110/, TIOJAIIHCh.

2.8.Ilpn perucrpamuu NOCTYNMUBIIETO JOKYMEHTa B PETUCTPALMOHHO-

y4eTHOM (opMe o00s3aTeTbHO BBOJSATCS CIAEAYIONIME PEKBU3UTHI: HCXOIALTUAN
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HOMED JOKyMEHTA | JIaTa, TaHHbIE O KOppeCToHAeHTe (aapecanTe) (haMuius, ums,

OTYECTBO (MPU HAIWYUHK) (PU3UYECKOTO JIMIA UM HAMMEHOBAaHUE OPraHU3aluu),
KpaTKOE€ COJEpKaHWE JOKYMEHTa, a TakKe KOJIMYECTBO JIMCTOB OCHOBHOI'O
JOKYMEHTA U JIMCTOB MPHWJIOKEHHUS, KOJTUYECTBO IK3EMIULIPOB, BUI JOCTaBKU. [Ipu
pETUCTpalMU BXOIAIIETO JOKYMEHTA JEIaeTCs CBA3KA C UCXOIAIIUM JOKYMEHTOM
Ha KOTOPBIil 1aeTcs OTBET (€CJIM TAKOBOW UMEETCH).

[Ipu ocymectBiennn peructpauuu cpeacrsamu [1/] Ha mumeBort cTopoHe
NEPBOr0 JIUCTA 3APErMCTPUPOBAHHOTO JOKYMEHTa Ha OYMa)XKHOM HOCHTEIIE,
KaK IPaBWJIO, B IIPAaBOM HW)KHEM YIUIy NPOCTABIIIOTCA PETUCTPALIMOHHBIA HOMED
Y J1aTa, a TAaK)XKe ITPUX-KOJ C YKA3aHUEM HAUMEHOBAHUS OPTaHU3aLUH.

Ecnm mpocTtaBineHne perucTpalMOHHOIO HOMEpPA 3aTpyAHSET MPOYTEHHUE
TEKCTa JIOKYMEHTa, B TAaKOM ClIydya€ BXOJSLIMA HOMEP IPOCTABIISETCA
B CBOOOJHOM OT TEKCTa YIJIy Ha JIMLIEBOH CTOpPOHE MEPBOIO JHMCTA JOKYMEHTa,
a IITPUX-KOJI IMMPOCTABISAETCS NPU HAIMYUHA TEXHUYECKON BO3MOKHOCTH.

[Ipr ocCymiecTBI€HMH PETUCTPALMU B JPYTOW PETrUCTPALMOHHO-YUYETHOU
(dbopMe pEerucTpallMOHHBIM IITaMIl € YyKa3aHUEM BXOJAILIErO0 HOMEpa, JaThl
pEerucTpauuy IMpOCTABIAECTCS, KAK IMPABWIO, B IIPABOM HIKHEM YIUIy JIMLIEBOU
CTOPOHBI NEPBOTO JIMCTA 3apErHCTPUPOBAHHOrO JOKyMeHTa. [Ipu HeoOxoaumocTu
YKa3bIBAC€TCSl BPEMsI PErucTpaluu (4achbl U MUHYTHI), a TaKXe BXOJSIIUN HOMEP
JIOKYMEHTA Ha IIPUII0KEHUH.

Ha xonmu goxymeHTa BXOISIIMNA HOMEP MPOCTABIISIETCA B MTPABOM HUKHEM
yIIIy JTULEBOW CTOPOHBI IIEPBOTO JIUCTA.

Hymepauuss nocTtynuBmIMX JOKYMEHTOB OCYLIECTBIISICTCS B IIpeleliax
KJIEHIAPHOIO rofa.

K moBTOpHBIM JOKyMEHTaM WPHUKIAABIBACTCS WHPOPMAIUI O paHee
MOCTYNHBIINX JOKYMEHTaX W pPe3yJibTaTaxXx MX HUCIIOJHEHUS, KOTOpas IMeperacTcs
OTBETCTBEHHOMY 3a HUCIIOJHEHHE.

[Tpu peructpanuu qoKymeHTa Ha OymakaoM HocuTene B [1/] on MokeT ObITh
OTCKaHMpOBaH, a 3areM K PYK MoxeT ObITh NpUCOEAMHEH 3JIEKTPOHHBIN 00pa3

JIOKYMEHTa U MPUJIOKEHUs K HeMy B (popmare pdf.
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ITocie peructpaunu cpeacrBamu [IJI DOCTynMBIIErO 3JIEKTPOHHOTO

JOKYMEHTa, B TOM YHCJI€ U3 BBILIECTOSALIEN M MHON M30MpaTENbHONM KOMHUCCHH,
OH MOJKET OBITh pacrevyaraH mpu He0OXOIUMOCTH.

2.9. 3aperucTpupoBaHHbIE JOKYMEHTBl PacCMaTpHUBAIOTCS MpEICeaaTeNIeM
TEPPUTOPUAIBHONM  KOMHCCHH,  3aT€éM  IIOCJIE  IIEPEHECEHMs  yKa3aHus
M0 WCHOJHEHHUIO OKYMEHTa B PErHCTPaIlMOHHO-YYETHYIO (opMy TMepenaroTcs
VICIIOJIHATEIISIM.

IIpn perucrtpauun noxkymentoB B IIJI paccmoTrpenue mnpencenarenem
TEPPUTOPHUAIBHON KOMHUCCUU JTIOKYMEHTOB M HAaNpaBJICHHE HUX HUCHOJHUTEISAM
B 3JIEKTPOHHOM BHJE MOXET OCYIIECTBIAThCs cpenctBamu I1J] 6e3 odopmiienus
KOITMU HAa OYMa)KHOM HOCHTEJIE.

2.10. McnionHeHHbIE JOKYMEHTBI CIHUCBIBAKOTCA B JEJ0 MpelaceaTesIeM
TEPPUTOPUAIBHOM KOMHMCCHMM M TIOMEIIAIOTCS B JE€I0 B  COOTBETCTBHHU

C HOMEHKJIATYpPOU JIe]T TEPPUTOPHUAIBHON KOMUCCHH.

3. OcHOBHbBIE TPeOOBAHUSA K MOATOTOBKE U 0)OPMJICHHIO IOKYMEHTOB

3.1. JIOKymMeHTBI,  CO3[1aBacéMbleé B  TEPPUTOPHUAIIBHOW  KOMHCCHH,
opopmisitoTcst Ha OJlaHKaX, HAa CTaHAAPTHBIX Juctax Oymaru ¢dopmara A4
(210 x 297 mm) wm AS (148 x 210 mM) 1100 B BUJE DJIEKTPOHHBIX JTOKYMEHTOB
U JIOJKHBI UIMETh YCTAaHOBJICHHBINA COCTaB PEKBU3UTOB.

3.2. JlokymeHTbl 0GOPMIISIIOTCS Ha TMPOAOJIBHBIX JUOO YTJIOBBIX OJIaHKax
YCTaHOBJICHHONW (DOPMBI, HM3TOTOBJICHHBIX THUITOTPA(PCKUM WU KOMITBIOTEPHBIM
criocoboM (ripuitokeHue Ne 4).

B TepputopuanbHON KOMUCCHHA MOTYT OBITh YCTAHOBJICHBI CICTYIOIINE BUIBI
OJIaHKOB:

0JIaHK TPOTOKOJIA 3aCeIaHUs TEPPUTOPUATLHON KOMUCCHUH;

OJIaHK pelIeHUs TEPPUTOPHATBHON KOMUCCHH;

OJIaHK TpUKa3a MpeacenaTess TEPPUTOPUATILHON KOMUCCHU;

0JIaHK MUChMa TEPPUTOPUATTEHON KOMUCCHUHU.
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3.3.Ilpu moarotoBke JIOKyMEHTOB ¢ npumeHeHueM IIJ[ wmcnonb3yrorcs

JJIEKTPOHHBIE  IIA0JIOHBI  OJIAHKOB ~ JOKYMEHTOB, KOTOpPbIE  pPaBHO3HAYHBI
Y UJICHTUYHBI [I0 COCTaBY PEKBU3UTOB, MOPSAKY UX PACIIONIOKEHUS U TApHUTYpaM
mpudTa 61aHKaM JOKYMEHTOB Ha OyMa)KHOM HOCHUTEJIE.

3.4. lIokyMeHTbl OQOpPMIISIIOTCS B  COOTBETCTBUM C TpebGoBaHUSIMU
K JOKyMEHTaM, U3TrOTOBJIIEMBIM C MIOMOIIBIO MEYATAIOIIUX YCTPOHCTB, U K (aiiiam
TEKCTOBBIX JJOKYMEHTOB (npuiiokeHue Ne 5).

3.5. Ilpu moxaroroBke M O(GOpPMIICHUHM JOKYMEHTOB JOJKHBI COOIIOAATHCS
npaBuiia 0POPMIICHUS PEKBU3UTOB, N3JI0KEHHBIE HIXKE.

3.5.1. Ha Onankax pnokymeHToB mnomemaercs rep0 Cankr-IlerepOypra.
[Topsinok U3rOTOBJICHHUS], HCIIOJIb30BaHUS U XpaHEHHUs 0JIaHKOB
c BocmpousBeneHueM repba Cankr-IlerepOypra ycraHaBiuBaeTca 3aKOHOM
Cankrt-IlerepOypra ot 23 anpens 2003 roma Ne 165-23 «O netasbHOM ONKMCAaHUU
opumanbHbIX cuMBOJIOB CaHKT-IleTepOypra u nopsake ux UCIOIb30BAHUS.

KoHTponb 3a npaBUIBHBIM HCIIOJIB30BAaHUEM OJAHKOB M MX COOTBETCTBUEM
YCTAaHOBJICHHBIM 00pa3liaM OCYIIECTBISIETCS MpEACeAaTeIeM TEePPUTOPHATbHON
KOMHUCCHUM U pabOOTHHMKOM  ammapara, OTBETCTBEHHbIM 32  BEJCHUE
JEI0NPOU3BOCTBA.

3.5.2. HaumeHoBaHue n30UpaTeIbHOM KOMUCCHH.

HaumenoBanue wu30MpaTelbHOM KOMHUCCHHM YyKa3blBaeTcsl Ha OJlaHKax
B COOTBETCTBUU C pemieHneM CankT-IlerepOyprckoii n30upaTeaIbHOl KOMUCCHHU.

3.5.3. CnpaBouHbIe JaHHbIE 00 N30MpaTEIbHON KOMUCCHHU.

CnpaBo4yHbIE JaHHBIE O TEPPUTOPUAIBHOW KOMHMCCHUHM YKa3bIBarOTCS
B 0J1aHKaxX MHUCEM, HaIIpUMep:

yi1. bonemas MownertHnas, 1. 17-19,
Cankr-IletepOypr, 197101
Ten. (812) 576-01-51, http://tik54.spbik.spb.ru
OKTIO 44175479; OI'PH 1207800058586;
NHH/KIIIT 7813644519/ 781301001

3.5.4. HanmeHOBaHME BUIA JOKYMEHTA.
HaumenoBanue Bua TOKyMEHTA yKa3bIBA€TCs HA BCEX OJaHKaX M3/1aBaeMbIX

JIOKYMEHTOB (IPOTOKOJI, PEILIEHUE U T.JI.), 32 UCKIFOUEHUEM IHCEM.
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3.5.5. Jlara nokymeHTa.

JlaTton HOKyMEHTa SBIAETCS J1aTa €ro MOANUCAHUWS, YTBEpKAcHUs. JlaToun
MIPOTOKOJIA SIBJSIETCS J1aTa 3aCe/laHusl, a aKTa — JAaTa COOBITHUS.

JIOKyMEeHTBI, W3IaHHbIE ABYMs WA OOJiee OpraHu3alusiMu, JOJKHBI UMETh
OJIHY (€IMHYI0) JJaTy, COOTBETCTBYIOIIYIO 1aT€ MOAMUCAHUS JOKYMEHTA MOCIICTHIUM
JTODKHOCTHBIM JIUIIOM.

JlaTy nokymMeHTa opopMIIIOT apaOCKUMU U paMHu B TIOCIIEI0BATEIHHOCTH:
JIeHb MecsIa, Mecsll, Toa. [enp Mecsama u mecsn ohOpMIISIIOTCS IBYMsI ITapaMu
apaOckux mudp, pa3aeIeHHBIMA TOYKOM, TOJ — YETBHIPhbMS apabCKkuMu Iudpamu,
HaIpuMep:

17.01.2025
Jlomyckaetcst ciioBecHO-IIMGPOBOI criocod ohopMIIeHUsI 1aThl, HAPUMED:

09 saBaps 2025 r.

3.5.6. PeructpaunoHHbIN HOMEP JOKYMEHTA.

JIns BXOJSAIIMX WU MCXOISIIMX JOKYMEHTOB, OOpallleHu — MHAEKC Jena
110 HOMEHKJIATYPE U, YePE3 KOCYIO UYEPTY, MOPSAIKOBBII HOMEP TOKYMEHTA.

PerncrpanvoHHblii HOMEP AOKYMEHTa, H3JAHHOIO COBMECTHO, COCTOUT
W3 pa3/ICICHHBIX KOCOM YEepTOW PErucTpallMOHHBIX HOMEPOB, MNPHUCBOCHHBIX
OpraHU3alUsIMHU — ABTOPAMU JIOKyMEHTa u PaCIOI0KEHHBIX
B TIOCJIEIOBATEIbHOCTH, COOTBETCTBYIOIIEH OOO3HAYEHUI0 HAWMEHOBAHUU
OpraHU3aIM{ B 3ar0JIOBOYHOUW YaCTH JOKYMEHTA.

3.5.7.Ccblmka Ha pETUCTPALMOHHBI HOMEpP M JaTy IMOCTYIHMBIIETO
JTIOKYMEHTA.

CcbUika Ha pPETrMCTPALMOHHBIA HOMEpP M J1aTy MOCTYIHMBILETO JOKYMEHTa
BKJIIOYAETCSI B COCTaB PEKBU3UTOB OylaHka mnucbMa. CchUIKa MPOCTABISETCS
UCIIOJTHUTEJIEM TP MTOATOTOBKE MMChMa-OTBETA.

3.5.8. MecTto coctaBieHus (U3AaHUsA) JOKYMEHTA.

Mecto cocraBieHusi (M3AaHUs) JTOKYMEHTa YKa3blBaeTCsd Ha OJIaHKe
KOHKPETHOTO BHJa JOKyMEHTa. B OylaHKax THCEM CBEIECHUS O MECTE CO3JaHUs
JTIOKyMEHTa coJiepKarcs B PEKBU3UTE «CrpaBoyHbIe JaHHbIC

00 n30upaTenbHOU KOMUCCHID.
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[Ipu mpoaOIBLHOM PACIIONIOKEHUH PEKBU3UTOB OJIaHKa MECTO COCTaBJICHHS

WIM W3JaHUS JIOKYMEHTa YKa3bIBaeTcs B CEpeluHEe CTPOKHM MEXAY JaTon
U PErHCTPAlMOHHBIM HOMEPOM JOKYMEHTa, a IpPH YIJIIOBOM DPAaCIOJOKCHHH
PEKBU3UTOB — [TOJT JIATOW W PETHUCTPAIIMOHHBIM HOMEPOM JIOKYMEHTa, OT Kpas
JI€BOTO TOJISL.

3.5.9. I'pud (momeTka) 06 OrpaHUYCHUN AOCTYTA K JOKYMEHTY.

[TpocTaBnsieTcst Ha AJOKYMEHTaX, COAEPIKALINX UH(OPMAIHIO OTPAHUYCHHOTO
pacIpoCTpaHEHHsI, KACAIOMIYIOCS JIEATSIFHOCTH OpTaHU3alfii, OTpaHHYCHHS
Ha pacnpoCTpaHEHUE KOTOPOU TUKTYIOTCS CIIyKeOHOW HeOOXOAMMOCTBIO, a TAKKE
MOCTYTIMBIIAS] B TEPPUTOPUANBHYIO KOMHICCHIO HECEKpPEeTHAsI HHGOPMAIIHS, TOCTYTI
K KOTOPOH OrpaHryYeH B COOTBETCTBHUHU C (elIepaTbHBIMHU 3aKOHAMH.

[TomeTka Ha JOKyMEHTaX, COJEp)KalIMX HH(POPMAIUIO OTrPaHUYEHHOTO
pacmpoctpaneHus, umeet Buj «list ciyskebHoT0 mosb3oBanusy» (nanee - JICI).

[TomeTka MpoCTaBIISETCS B BEPXHEM IIPABOM YTy JIUIIEBOH CTOPOHBI TIEPBOTO
JMCTa TOKYMEHTA OT TPAHUIIBI BEPXHETO MOJIS.

3.5.10. Anpecar.

PexBu3uT «ApecaT» pacroiiaraeTcsi CripaBa moJ peKBH3UTaMu OJaHKA.

JIOKyMEHTHI aIpECYIOTCSl B OPTaHU3alluM, UX CTPYKTYPHBIE TIOJpa3IeICHus,
JIOJDKHOCTHBIM ~ JIMIIaM WJIM TpaXJaHaM TIpU OTBETE Ha WX OOpaIICHHUS.
HanmMmeHOBaHMS OpraHM3allid W CTPYKTYPHOTO TOJpPA3[eNICHUs] YKa3bIBaIOTCS
B UIMCHUTEJILHOM TAJICXKE, HAIPUMED:

Anmunuctpanus [letporpaackoro paiiona
Cankr-IleTepOypra
IOpunnueckuii ornen

Ecin JOKYMCHT aJIpCCyCTCiA  JOJDKHOCTHOMY  JIMIY, HAWMMCHOBAHUC
OopraHu3aln YKa3bIBACTCA B MMCHUTCIBHOM IAJCKC, 4 NOJDKHOCTH U (I)aMI/IJII/IH
— B 1aTCJIBHOM. HpI/I 9TOM MHHUIHAJIbI YKA3bIBAIOTCS ITOCIIC (baMI/IJ'II/II/I, HarpuMmcep:

Anmvmunuctpanus Iletporpaackoro paiioHa
Cankr-IletepOypra
Havanenuky o61iero otnena

NBanosy H.II
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Ecmn JOKYMEHT aapecyercs PYKOBOJUTEIIIO OpraHHU3aLNN
WIM €ro 3aMECTUTENI0, HaWUMEHOBAHME OpPraHu3alud JOJDKHO  BXOIUTh
B HAMMEHOBAHME JI0JLDKHOCTH aapecara, Halpumep:

3amecturento aupexropa Beepoccuiickoro
Hay4HO-UCCJIEI0BATEILCKOTO HHCTUTYTA
JIOKYMEHTOBE/ICHUSI U apXUBHOTO JIea

Cwmupnosy 1111

Ecin JOKYMCHT aJpCeCyCTCA  OpraHu3allvu, CHa4YaJla  YKa3bIBACTC:A

€€ HaMMEHOBAHUE, 3aTEM MTOYTOBBIN aJipec, HapUMep:

[lenTpanbHas n3dupareabHas KOMUCCHS
Poccuniickon @enepanun

b. Yepkacckuii nep., 1. 9, Mocksa, 109012

JlomyckaeTcsi LIEHTpUPOBaTh KaXAyl0 CTPOKY pEKBH3UTa «AJpecaT»
10 OTHOILIEHHIO K CAMOM JJIMHHOM CTPOKE.

JlomyckaeTcsi UCHOJb30BaTh  OQUIHMAIBHO MNPHUHATHIE COKpAaLICHHbIE
HAaMMEHOBAaHUS OPraHoOB TOCYAapCTBEHHOW BIJIACTH, MECTHOTO CaMOYIpaBJIECHUS,
OpraHu3aIuu.

[TouToBBIN ajpec yKa3bIBa€TCS B MOCIEIOBATEIBHOCTH, YCTaHOBJIECHHOM
[IpaBunamMu oOka3aHus YCIOyr TOYTOBOM CBSI3W, YTBEPKACHHBIMU IPUKA30M
MunucrepcTBa IU(PPOBOTO PpPa3BUTHs, CBSI3M U MAacCOBBIX KOMMYHHUKalUi
Poccuiickoit @enepaunn ot 17 anpens 2023 roga Ne 382 «O0 yTBepkKIeHHUH
[IpaBui oka3zaHus yCiayT HOYTOBOM CBSI3U.

Ecnu 1oKkyMeHT OTIpaBisieTcs B HECKOJIbKO OJHOPOJIHBIX T'OCY/1apCTBEHHBIX

OpraHoOB WJIM OpTaHU3ALMM, UX CJIEYEeT YKa3blBaTh 0000IIEHHO, HAITPUMED:

IIpencenarensiM y4aCTKOBBIX KOMUCCUI
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JIOKyMeHT He JOJDKEeH cojepxkaTb 0Oojiee  4YeThIpex  aJpecaros.

Cn0BO «konus» nepes BTOPbIM, TPETbUM, UETBEPTHIM a/IpECaTOM HE YKa3bIBACTCH.
[Ipyn HampaBieHHH TOKyMEHTa 0OJiee 4eM B YETBhIpE aJpeca COCTaBIIACTCA
CIHCOK PACCBUIKM yCTaHOBJICHHOM (opmbl (mpunoxkenue Ne 6), KOTOPBIH
HOJIIMCBIBAETCA MIpeiceaaTesIeM TEPPUTOPHATIEHON KOMUCCHUY.
[Ipu anpecoBaHuu JOKyMEHTa (DU3MUECKOMY JIMIly BHaudaje YKa3bIBAIOTCS
(damMuIMs ¥ MHULMAIIBI TT0JIyYaTeNs, 3aTEM ITOUYTOBBIN ajpec, HalpuMep:
®omuueny I1.1.
MockoBckuii np., 1om 15, k8. 10,

Cankr-IletepOypr,
190005

[Ipu oTnpaBke MUChbMa IO 3NEKTPOHHON MOYTE WM MO (PaKCUMUIIBHOU CBS3U
(6e3 mOCBUIKH 10 TOYTE) MOYTOBBIN ajpec He yKasbiBaeTcs. [Ipu HE0OX0AMMOCTH
MOXET OBITh YyKa3aH aJpec DdJEKTPOHHOM mouThl (Homep Tenedona/dakca),
HanpuMep:

MMUHUCTEPCTBO FOCTULIMHI
Poccuniickon @enepanun
mail@minjust.ru

3.5.11. I'pud yTBEepkaeHUS JOKYMEHTA.

JIOKyMEHT  yTBEp)KIAeTCsl JIOJDKHOCTHBIM  JIMIIOM WJIM  CHEIHAIBHO
U3/1aBa€MbIM JOKYMEHTOM.

[Ipu yTBepKIeHUU AOKYMEHTa JOKHOCTHBIM JIMIIOM TpU( yTBEp:KIEHUS
noipkeH coctoath u3 cinoBa Y TBEPK/IARO 6e3 kaBbluek v MpONMUCHBIMU OYKBaMU
M Ha  cleAyoumedl  CTpoKe — HAMMEHOBAHWE  JOJDKHOCTH,  IMOJIKCH,
(npu odopmiieHMM Ha OyMa)XHOM HOCUTEJE), MHHULIMAIBI W (QamMuius Juua,
YTBEPAUBLIETO IOKYMEHT, AaTa yTBEPKACHUS.

['pud yTBEepKIeHHS pacrmoyiararoT B MPaBOM BEPXHEM YTy MEpPBOTO JIMCTA
nokyMmeHTa. B rpude yTBepXKICHHS MOMyCKAaeTcs LEHTPUPOBATh DIEMEHTHI

OTHOCHUTEIIBHO CAMOM JIJTMHHOW CTPOKH, HAIIPUMED:
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YTBEPXIAIO

npeacenarens TeppuTopuanbHOn
n30uparenbHoi komuccuu Ne 54

IIoAIINCh HWHHUIUAJIbI, CbaMI/IJII/Iﬂ
JdaTa

[Ipy yTBEpKIEHUU TOKYMEHTa IMOCTAHOBIICHUEM, IPOTOKOJIOM, PEIICHUEM,
pacniopsibkeHueM Tpud  yTBepxkaeHust coctouT u3 cioa Y TBEPXJ/IEH
(VTBEPXIEHA, VYTBEPXJIEHbI wmu VYTBEPXJIEHO) 6e3 kaBbIuek
U TPONUCHBIMU OyKBaMH, HAaMMEHOBAHHUS  YTBEP)KIAIOLIETO  JIOKYMEHTa

B TBOPHUTCIIBHOM II4JCKE, €T0 JaThl © HOMCpPA, HAIIPUMEDP:

YTBEPX/EH
pemennemM TeppuropuanbHO

n3buparenbHOr Komuccun Ne 54
oT 24 suBaps 2025 r. Ne 130-7

3.5.12. Yka3zaHus 1o UCMOJIHEHUIO TOKYMEHTA (PE30TIOLIHUS).

VYKkazaHus MO HCIOJTHEHUIO JOKYMEHTa MOTYT OBbITh HANUCaHbl OT PYKHU
npeacenareyaeM TEPPUTOPUATIBHOM KOMHUCCHM Ha TMOJJIMHHUKE JIOKyMEHTa
Ha CBOOOJHOM OT TEKCTa MECTE WJIM OQOpPMIIEHBI Ha OTAEIbHOM JUcTe Popmara
A6 (105 x 147 mm), TPWIOKEHHOM K JTOKYMEHTY. YKa3aHUs 1O HCIIOJHEHHIO
JTOKYMEHTa BKJTFOYAIOT bamunmn u MHUIHAIIBI UCTIOJTHUTEIICH,
npu HEOOXOAMMOCTH — COJIEpP)KaHNWE TOPYUYCHHS, CPOK HWCIIOJHEHUS, MOJIUCH
(mpu odopmiteHnH Ha OYMa)KHOM HOCHTEIIE) PYKOBOJIUTENS U 1aTy, HAIIPUMeED:

Cuzony A.1O.
I'puroprery B.C.

IIpoury paccMOTpeTh U JaTh OTBET
k 14.02.2025

MOJIHNCH
JaTta
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VYka3aHusi MO0 HUCHOJHEHHIO JOKYMEHTa TaKKe MOTYT OBbITh O(OpPMIIECHBI

c wucnonb3oBanueM IIJI ¢ mnpuMeHeHHEeM »HJIEKTPOHHBIX I1a0JOHOB OJIAHKOB
JIOKYMEHTOB.

3.5.13. 3aroyioBOK K TEKCTYy IOKYMEHTa (HAUMEHOBaHUE JOKYMEHTA).

3aroJoBOK K TEKCTY JOKYMEHTa JOJDKEH KpPaTKO M TOYHO PAaCKpHIBATH
€ro CcojAep)KaHhe M ObITh COIVIACOBAH C HAaWMEHOBAHMEM BHJIA JIOKYMEHTA.
3aroJ0BOK MOKET OTBEYATh HA BOIPOCHI:

«0 yeM (0 KoM)?», HanpuMep:

Pacnopsoxenune — O co3ganum DKCIEPTHOM KOMUCCHUU;

«4ero (Koro)?», HampuMep:

JIOMKHOCTHOM PETJIaMEHT BEAYIIETO CIIEUAIACTA;

AKT 00 YHUYTOXKCHHUH JOKYMCHTOB C HCTCKIIMMH CPOKaAMHU XPAHCHUAI.

3aroyioBOK COCTaBIISI€TCS JTUIIOM, TOTOBSIIIUM MPOEKT JOKYMEHTA.

3aroyioBOK, COCTOSIIMK W3 JBYX U Oojiee CTPOK, TedaTaeTcsl 4epe3 OJIuH
MEXCTPOYHBIM HHTEpBaj, TOYKAa B KOHIIE 3arojlOBKa HE CTAaBUTCS. 3arojIoBOK
pacroyiaraeTcsi Ha TIEPBOM JIUCTE HaJl TEKCTOM JOKyMEHTa [0 LEHTPY,
a mpu 0()OPMIICHUH TTHChMa — OT TPAHUITBI JICBOTO TTOJIA.

3.5.14. TekcT JOKyMEHTA.

Texcr mokymeHTa OGOPMIISIIOT B BHAC CBS3HOTO TEKCTa, TaOIHUIIBI
WM COSTUHEHUS dTUX CTPYKTYP.

Texcr gokymMeHTa JIODKEH  M3JIaraTbCsd Kparko U SCHO, OBITh
apryMEHTUPOBAHHBIM, OOCCIEYMBaTh TOYHOEC W OJHO3HAYHOEC BOCHPHATHE
coJiepKalieics: B HeM HHGOpPMAIIHH.

Texcr moxkymMeHTa JOJDKEH, KaK TPaBWIIO, COCTOSTh M3 JIBYX YacCTEH.
B mepBoii wacTM yKa3bIBalOTCS TPUYHMHBI, OCHOBAHUS, I COCTABJICHHS
JIOKyMEHTa, BO  BTOPOW — PEIIEHHUS, BBIBOJABI, MPOCHOBI, MPEITIOKEHUS,
pEKOMEH Al H.

Texkct MOKyMEHTa MOXKET COJEPKaTh TOJBKO 3aKIIOUUTEIBLHYI0 YacTh
(HampuMep, pacmopsHKEHUE — PaCOPAIUTENBHYI0 YacTh 0€3 KOHCTaTHPYIOIIEH,

MUCHhMO, 3asBJICHUE — MPOCHOY 0€3 MOSCHEHUS).
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B Ttekcte HOKYMCHTA, IMOATOTOBJICHHOI'O Ha OCHOBAHHWH 3aKOHOIAATCJIIbHBIX,

VWHBIX HOPMATUBHBIX IIPaBOBBIX AKTOB, W3JAHHBIX OpraHaMU TIOCYIapCTBEHHOMN
Bnactu u ynpasiaeHus, [{UK Poccum, Cankr-IlerepOyprckoil m3zOuparenbHON
KOMHMCCUEH, paHEEe M3JaHHBIX TEPPUTOPUAIBHOM KOMMCCHUEHN, YKA3bIBAIOTCS
HAaMMEHOBAaHHE BHUJAA JOKYMEHTA, HAUMEHOBAHHWE OpraHa, M3JaBILIEro JTOKYMEHT,
JaTa MPUHATUS WIM YTBEPKICHUS JTOKYMEHTa, €ro PErucCTpalMOHHBIA HOMeEp,
a TaKXe 3aroJIOBOK JOKYMEHTA, 3aKJIIOUEHHBIN B KaBBIYKU.

[Tpu ynotpebnenun B TeKcTe (HaMUIIUI JIUIl HHULIHAJIBI YKa3bIBAIOTCS TIOCTIE
bamunuu.

TexcThl OKyMEHTOB OO0JbLIOrO OOBEMa MOTYT JAEIUTHCS Ha pasJiensbl,
NO/IPa3/IeIbl U MyHKTHI, KOTOPBIE HYMEPYIOTCS apaOCKUMu 1 pamMu, HalpuMep:

1. Paznen
1.1. Iloppaznen
[.1.1. ITynkr

A03a11pl BHYTpHU ITyHKTOB HE HyMEPYIOTCSL.

B nuchmax ucnonb3yroT ciaeayomue (popMbl U3I0KEHUS:

or l-ro muma MHOXectBeHHoro uymcina («[Ipocum  HampaBUTH
uHpopMaruio...», «Harmpasisiem Ha 3aKiIIOU€HUE TPOEKT...» U Jp.);

OT 3-ro Juua E€JUHCTBEHHOIO 4Yucia («TeppUTOpHANbHAs KOMHUCCHS
HE CYMTaeT BO3MOXHBIM...», «TEPPUTOPHAIBbHAS KOMHUCCHS Mpejaraer
PacCMOTPETh BO3MOKHOCTb...»).

I'padpr 1 cTpoku TaAOMMLBI JOJKHBI MMETh 3arojOBKH, BbIPA)KEHHbBIE
CYLIECTBUTENIbHBIM B HMEHUTENIbHOM majexe. Ilom3aronoBku rpad M CTpok
JOJIKHBI OBITh COTJIACOBAHBI C 3ar0JIOBKAMH.

Ecnu tabnuiy meuaTtatroT Oosiee yeM Ha OJHOW CTpaHUIIE HA CIIETYIOIIMX
CTpaHUIaX MOTYT OBITh Hame4aTaHbl 3aroJOBKHU Ipad WM UX HOMeEpa (B ciyyae,
eciu rpadpl TaOIUIBI HA IEPBOM JIUCTE TPOHYMEPOBAHBI).

3.5.15. OTmMeTKa O HaTMYUKU NPUIIOKEHUH.

OTMeTKa 0 HAJIMYMU MPUIIOKEHUN pacroiaraercs OT rpaHullbl JIEBOTO MOJIs

IoCJIe TEKCTa Mepe/1 MOIMUCHIO.
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CnoBo KIIPUIIOKCHUC) TI€HATACTCA B CAMHCTBCHHOM HMJIM MHOXCCTBCHHOM

YHCJIC B COOTBETCTBHH C KOJITMYECCTBOM HpI/IJIO)I(eHI/IfI.
Ecmn JOKYMCHT HMMCCT IMPHIIOKCHHUC, HA3BAHHOC B TCKCTC, OTMCTKA

0 ero Hanu4yuu oopmIIseTCs o ciexyromen Gopme:

[Tpunoxxenue: Ha 15 1. B 3 3K3.

Ecin JOKYMCHT HMMCCT IIPHIIOKCHHUC, HC HA3BAHHOC B TCKCTC, HJIN CCIIHU
HpI/IJ'IO)KeHI/Iﬁ HECKOJIbKO, X HAMMCHOBaHHA HeO6XOI[I/IMO NEPCUNUCIINTL I10CJIC
TCKCTa JOKYMCHTA IICPC HOAINMCBbIO C YKAa3aHUCM KOJIMYCCTBA JIMCTOB B KaKIOM
IMPUIOKCHHUN U KOJIMYCCTBA 3K3CMILIIIPOB, IIPU HAJTUMINH HCCKOJIBKHX HpI/IJIO}KeHI/Iﬁ

UX HyMEPYIOT, HAIPUMED:

[Ipunoxenus: 1. Ilonoxenue o0 DxcnepTHON KoMHuccuH Ha 15 1. B 1 3K3.

2. IlpumepHas HomeHKNaTypa aea Ha 14 1. B 1 3k3.

Ecim  npuiokeHuss — cOpOLIIOpOBaHbI, TO  KOJIMYECTBO  JIMCTOB
HE YKa3bIBaCTCs.
Ecnu npumnoxeHne HanpasIsieTCsl HE BO BCE YKa3aHHBIE B JOKYMEHTE ajpeca,

TO OTMETKA O HAJIMYUU MPUJIOKEHUsT oopmIIsieTes 1o cheaytoniei Gpopme:

[Tpunoxenue: Ha 20 1. B 3 5K3. TOIBKO B MIEPBBIN aapec.

Ecnn x pokyMmMeHTy mnpwiiaraercst Ipyrod JOKYMEHT, TakKe WMEHOLIUU
OPUJIO)KEHUE, TO OTMETKA O HAJWYMM MPWIOKEHUS O(QOPMIISIETCS CIEAYIOLIUM

obOpazom:

[Tpunoxenue: mnucekMo Cankt-lIleTepOyprckoli HW30MpaTETLHON KOMHCCHU
or 15.11.2024 Ne 01-18/450 u mpuiiokeHHE K HEMY, BCETO
Ha 15 7.

Ecnun npunoxkenuem sBiseTcss 000COOJEHHBIN AJIEKTPOHHBIA HOCHUTENb
(KOMITaKT-TUCK, usb-QIieni-HakonuTeb U Jp.), TO OTMETKA O HATUYUU MPUITI0KEHHUS

oopMIISIETCS CIEAYIOITUM 00pa3oM:
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[Tpunoxenue: CD B 1 3Kk3.
IIpy »TOoM Ha Hocutrene (BKiIaupiie (KOHBEPTE)), YKa3bIBAIOTCS
HAaWMEHOBAHUS IOKyMEHTOB, 3aITMCAHHBIX Ha HOCUTEIb, UM UMEHa (HaiiJIoB.
B pemenusx u mpuka3zax CBEACHHUS O HATMYUU TPUIIOKEHUHN YKa3bIBAIOTCS

B TCKCTC, HAIIPUMCDP:

«Pa3paboTtatb M mpeACTaBUTH MPOEKT IulaHa Mo ¢opMe, YyKa3aHHOM
B npusiokeHuu Ne 1»
WIH

«...JIeTIaeTCA 3aIKCh B )KypHaJl yCTaHOBIECHHOHN (hopMbl (puitoxkeHue Ne 2).»

Ecim B JOKyMeHTe, K  KOTOpPOMY  OTHOCHUTCA  NIPHIOKCHHE,
OHO HE YTBEP)KJAETCS, @ IPOCTO COJAEPKUTCS CChIIIKA HA HETO, TO Ha MIEPBOM JIUCTE
IPUJIOKEHUS B IIPAaBOM BEPXHEM YIUIy YKa3bIBAETCS, K KAKOMY PEILIEHUIO (IIpUKa3y)
IPWIOKEHUE OTHOCUTCSA, a CTPOKM MOTYT LIEHTPOBATbCS OTHOCHUTENIBHO CaMOM
JUIMHHOM CTPOKH, HAIIpUMEp:

IIpunoxenue
K [IpUKa3y Mpeaceaaress
TeppuropuansHoii H30UpaTeIbHON
xomuccnu Ne 54
ot 14 maprta 2025 1. Ne 27-pn

[Ipy HanMYMM HECKOJbKHX MNPUIIOKEHU OHHM HYMEPYIOTCS, Hampumep,
npuioxenue Ne 1, mpunoxxenue Ne 2 1 Tak naiee.

3.5.16. Iloamuce.

B cocTaB noanucu BXoAST: HAUMEHOBAHHUE JOJKHOCTH JIMLA, OMUCABILETO
JIOKYMEHT, €ro cCOOCTBEHHOpPYYHas MOAMNKCH, KOTOpast 0hOpMIISETCS CHHUMHU WIN
YepHBIMU YePHUIIAMH, paciin(PpoBKa MOANUCH (MHULMAIIBI, (PaMUITHS).

Ecnm nmoxymeHT odopmisieTcss Ha OJlaHKE TEPPUTOPUATBLHOM KOMHCCHH,

TO PEKBHU3UT BKJIOYAET HAMMEHOBAHHUE JOJDKHOCTU JIMLA, IMOAMUCHIBAIOLIETO

JIOKYMEHT, €ro COOCTBEHHOPYYHYIO MOJNKCH, paciuPpoBKy MOANMUCH (MHUIIUAIBI

U (haMUITHIO0), HATIPUMED:

[Ipencenarens MIOJIITUCH WHULHABI, (DaMUITHS
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Ecin AOJDKHOCTHOC JIMIO, IOAIIMCH KOTOPOI'O 3aroTOBJICHA Ha IIPOCKTC

JOKYMEHTa, OTCYTCTBYET, TO TOKYMEHT MOJAIMUCHIBAET €r0 3aMECTUTEb UM UHOE
JMII0, MCIOJHSIoNIee ero oOs3aHHOCTH. IIpu 3TOM 00s13aTENbHO yKa3bIBarOTCA
dakTUyeckass JOKHOCTH JIUIA, TMOAMMCABIIETO JOKYMEHT, M €ro Qamuius.
He  pmomyckaercs — moAamuchiBaTh — JIOKYMEHTBI € MPEIJIOTOM  «3a»
WJIN MIPOCTABICHUEM KOCOM YepThl Mepe] HAMMEHOBAHUEM JTOJIKHOCTH.

Ecnu nokymeHT oopmiisieTcst He Ha OJIaHKe, TO PEKBU3UT COAEPIKUT TOTHOE
HAaUMEHOBaHUE TOJKHOCTH JHIIA, MO/ CABIIETO JTIOKYMEHT,
€ro COOCTBEHHOPYYHYIO TMOAINHUCH, PAaCHIU(PPOBKY TOANUCH  (MHUIHAIIBI

U (haMUITUIO0), HATIPUMED:

IIpencenarens
TepputopuaibHON U30UPATETHLHON KOMUCCUT
Neo 54 MOJNMUCH WHUIUAIBI, (pamMuius

HpI/I moANMCaHMU AOKYMCHTA HCCKOJBKHMMH JOJDKHOCTHBIMH JIMIOAMHA
HUX TIIOAIIMCH pacliojgararorcsa oJHa II0J ,Z[perP'I B IIOCJICOAOBATCIBHOCTH,

COOTBETCTBYIOIICH 3aHMMaeMOM JOJKHOCTH, HAlIPUMED:

[Ipencenarens MMOJIITUCH WHULNABI, (DaMUITHS

['maBHbI OyxTranTep MOINACH WHULM AL, (haMUITHS

HpI/I MMOANMMCAHNHU JOKYMCHTA HCCKOJIbKHUMM JIMIaMH, 3aHUMAatOIIUMH PAaBHBIC

JIOJKHOCTH, ux MOAINUCHU pacrojyiararot Ha OJTHOM YPOBHE,
HaIpuMmep:
HavanbHuk mipaBoBOro ornena HaganpHuk
OPTraHU3aIMOHHO-METOAUYECKOTO
oTaeaa

IIoAIIMCh HMHHUIIHAJIBI, (I)aMI/IJ'II/If{ noAInncCh HWHHUIINAJIIBI, (baMI/IJ'II/IH



25
B mokymeHTe, moAroTOBJIEHHOM KOMUCCHUEN, MOAMUCH PACIIONAralTCs OJHA

nox apyroil. [lepBbIM yKa3bIBaeTcs mpeaceaaTesib KOMUCCUH, a paMUIMK YJIEHOB

KOMHCCHH PACIIOJIararoTCAa B aJI(I)aBI/ITHOM IMOPAAKE, HAIIPUMCP:

HpCI[CCI[aTCJIL KOMHUCCHUHU IIOAIINCH HWHHUIIHUAJIbI, q)aMI/IJII/IH
YJi1eHbIl KOMHUCCHUH IIOJIINCH HWHHUIIUAJIbI, q)aMI/IJII/IH
IIOAIINCH HWHHUIIWAJIIbI, (l)aMI/IJ'II/IH
IIOJIINCH HWHHUIIUAJIbI, q)aMI/IJII/IH

Ecnmn OKyMEHT cocTaBieH Kak npuiaraeMass K OCHOBHOMY JOKYMEHTY
cnpaBka uiu  uHbopmarus, TO OH O0QGOpMIIAeTCSI B  COOTBETCTBHUHU
¢ myHKTOM 3.5.15, a BMECTO MOANMUCH MOJ TEKCTOM JOKYMEHTA, KaK IPaBUIIO,
yKa3bIBaeTcs (haMujIusi, UMs, OTYECTBO UCTIOTHUTEIS.

3.5.17. OTmeTKa 00 7E€KTPOHHON MOAMKCH.

[IpocraBnsieTcss Ha BU3yaJIU3UPOBAHHOM JJIEKTPOHHOM JOKYMEHTE B MECTE
PacCIoJIOKEHUSI COOCTBEHHOPYYHOUM TOJIUCU JIOJKHOCTHOTO JIMIA B JIOKYMEHTE

Ha OyMa)XHOM HOCHUTEJIE, HallpuMep:

HpeI[CGI[aTeJIL ﬂOKYMEUT noanUCAH
T o npPoCTOM noaAnNUCbLIO
CppUTOPHATTEHON
n30UpaTenbHOM KOMUCCUM No 54 | XYBQCT/PIZL7BQ+0+6LTHNQPOMVDVUYS= N.B. Upununa

[eicreutenen:bes cpoka aencreuns
Bnapeneu:UpvHuHa UHra ButanbesHa

DJIeMEHTbI OTMETKU 00 AJICKTPOHHON IMOANHUCH JOJDKHBI OBITh BHIMMBIMU
Y YUTAaCMBIMH ITPU OTOOPAKESHUH JOKYMEHTA B HATYPaJIbHOM pa3Mepe.

DJIEMEHTBI OTMETKH 00 3JICKTPOHHOM MOJIMKMCH HE JOJKHBI IIEPEKPHIBATHCS
WJIM HAKJIaABIBaThCS IPYT Ha ApyTa.

DNeMEHThl OTMETKH 00 3JICKTPOHHOMW ITOJIUCH HE JIOJDKHBI MEePEKPhIBATH
AJIEMEHTBHI TEKCTa JOKyMEHTAa U JPYyTHe€ OTMETKH 00 DJIEKTPOHHON MOIMUCH
(MpY HATTUYUHN).

B cnyuae, ecnam aneKTpoHHAs TOJIIMUCH COJEPKUT METKY JOBEPEHHOTO
BPEMEHH, OTMETKa 00 3JICKTPOHHOM MOAIHMCH JOJDKHA 0053aTEeNIbHO BKIIFOYATh

I/IH(i)OpMaHI/IIO 0 JaT€ U BpCMCHU MMOAIMUCAHUs JOKYMCHTA 3J'I€KTpOHHOI>i IIOAIINCBHIO.
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BHentnui Bua METKU JOBEPEHHOIO BPEMEHH U BHEIIHUM BT IPOCTOM DJIEKTPOHHOM

NOJANMKUCH YCTAHABJIMBACTCS JIOKAJbHBIMM HOPMATHUBHBIMM aKTaMH WM  TIO
COIJIAIIEHUIO CTOPOH IOKYMEHTOO0OpOTA.

3.5.18. I'pud cormacoBaHwus.

I'pud cornacoBanusi coctout u3 cioBa COI'JTACOBAHO 06e3 kaBbluek
Y TIPONTUCHBIMHU OyKBaMH, HAUMEHOBAHHMSI JTOJDKHOCTH JIUIIA, KOTOPHIM COTJIACOBaH
JOKyMEHT (BKJIIOYAasi HAaWMEHOBAHME OpraHU3alliHh), €ro COOCTBEHHOPYYHOMU
noamucu (pu opopMiIeHUH Ha OyMa)XHOM HOCHTENE), paciupOBKHA TOIHACH

(vHUIMATEI, (haMUJIHS) U TaThl COTJIACOBAHMUS, HAIIPUMED:

COTI'JTACOBAHO
Cexperapp TepputopraibHOU
n3ouparenbHo komuccuu Ne 54
HNOJNUCH MHULIUAJIBI, (haMUIHS
aata

Ecnum  cormacoBanue  OCyIIEeCTBISETCS MPOTOKOJIOM WM  MHCHMOM,
TO COTJIaCOBaHUE OPOPMIISIETCS CIAEAYIOUTUM 00pa3oM:

COI'JTACOBAHO
MIPOTOKOJIOM 3aCEIaHUs
aTTeCTAIlMOHHOM KOMHCCHUH
TepputopualibHON U30UPATETHHOM
komuccuu Ne 54

ot 14 gespans 2025 . Ne 16
WJIH:
COT'JIACOBAHO
nuceMoM PocapxuBa
ot 05 mapra 2025 r. Ne 4-15/46

I'pud cormacoBanusi NOKyMEHTa B 3aBUCHMOCTH OT BHJA JOKYMEHTa
1 0COOCHHOCTEH ero 0(hOpMIICHUS MOYKET IMPOCTABIIATHCS:

Ha TICPBOM JIMCTE JIOKyYMEHTa B JICBOM BEpXHEM YIJIy Ha YpoBHE Tpuda
YTBEPKJICHUSI UJTK TI0]T HANMEHOBAHUEM JIOKYMEHTa OJIMKe K HHYKHEMY TIOJTIO;

Ha TIOCJICTHEM JINCTE JOKYMEHTA 0T TEKCTOM;

Ha JIUCTE COI'JIaCOBAHUA, ABIAIOIIICMCS HEOTHEMJIEMON YaCThIO JOKYMCHTA.
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3.5.19. Busa.

BuyTpeHHee coriacoBaHue NpoeKkTa JOKyMeHTa 0(pOpMIISIETCS] BU3OM.

CoracoBanue NpoeKTa JOKyMEHTa MOXKET OCYIIECTBIAThCA cpeactBamu 11
[Ipu cornmacoBaHuM NMPOEKTa JOKYMEHTAa Ha OyMa)KHOM HOCHUTEJIE BHU3a BKJIFOYAET
MOJANMKUCH BU3UPYIOUIETO, PaCIIMPPOBKY MOANKUCH (MHUIMAIBI, (paMUJIUs) U AaTy,

IPY HEOOXOTUMOCTH MOKET OBITh yKa3aHa JIOJDKHOCTh BUUPYIOIIETO, HAPUMED:

Cexkpertaps TeppuropuanbHOM
nu30upatenbHoi komuccun Ne 54

IIOAITHUCH HWHHUIHUAJIbI, d)aMI/IJ'II/IH

mara

[Ipn HamMuuMM 3aMeyaHuid K JOKYMEHTY BHU3a OQOpPMIIAETCA CIEAYIOIUM
oOpazom:

3amMevaHus IIpUIararoTcCsA

Cexperapp TepputopraibHOU
n3ouparenbHo komuccuu Ne 54

IMoAITNCH HWHUIIKAJIbI, (baMI/IJ'H/ISI

mara

3aMeuaHMsl ~ UM3JAraroTCsi  HAa  OTHAENBHOM  JIUCTE,  IOANMCBIBAIOTCS
Y IPUJIararoTcs K JT0KyMEHTY.

JlommyckaeTcsi HOJMCTHOE BUBUPOBAHUE JOKYMEHTOB U MPUIIOKEHUIN K HUM.

Ecnu noamMHHNK JOKYMEHTA OCTAETCs B TEPPUTOPHAIIBHON KOMHUCCHH, BU3BI
MPOCTABIIAIOTCS B HIDKHEM YacTh OOOpPOTHOW CTOPOHBI TOCIEIHEro JIMCTa
NOJJIMHHYKA JIOKYMEHTA.

JUisi 1OKyMeHTa, MOMJIMHHUK KOTOPOTO OTHPABIISIIOT U3 TEPPUTOPUATBHOM
KOMHUCCHHU, BU3bl POCTABIISAIOTCS B HUXKHEN YaCTH JUIEBON CTOPOHBI MOCIEIHETO
JIMCTA KOIUH OTIIPABISIEMOTO JOKYMEHTA.

3.5.20. Ileuartsn.
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Ileuatn 3aBCPsCT IIOJJINMHHOCTD noaImcu JOJDKHOCTHOI'O Jina

Ha JOKYMEHTaX, YJOCTOBEPSIOUIMX IPEIyCMOTPEHHbIE IIPAaBOBBIMH aKTaMH
MOJHOMOYHS JTOJDKHOCTHBIX JUI] WM (PUKCHUpYIOMMX (aKThl, CBS3aHHBIC
¢ (MHAHCOBBIMU CPEJICTBAMU, A TAK)KE HA MHBIX JOKYMEHTaX, MPEAyCMaTPUBAIOIINX
3aBEepEHUE MOJIMHHOMN MOAMHCH.

[leyaTtp cTaBUTCS Ha CBOOOAHOM OT TEKCTa MECTE, HE 3aXBaThIBAA
COOCTBEHHOPYYHOM MOAMMCH JOJKHOCTHOrO Jinia. Iledatp MOXKeT 3aXBaThIBaTh
YacTh HAUMEHOBAHUS JOJDKHOCTH JIMIA, TIOMMUCABIIETO JOKYMEHT.

B nokymeHTax, MOATOTOBJIIEHHBIX HA OCHOBE YHHU(MUIMPOBAHHBIX (HOpM,
1e4aTh CTaBUTCS B MecTe, 0003HaYUeHHOM O0TMeTKOM « MID» unu uHbIM 00pa3oMm.

3.5.21. OTmeTKa 0 3aBEpEHHUH KOIUU.

JUist 3aBepeHMs] COOTBETCTBUS KOIMM JOKYMEHTA IOJJIUHHUKY HIXKE
pexkBuznura «lloamucp» mpocTaBisIETCST OTMETKA O 3aBEPEHUM  KOIUU —
3aBepUTeNIbHAsg Haanuch «BepHO», HOMKHOCTH JIMLA, 3aBEPHUBIIETO KOIMIO,
€ro COOCTBEHHOpYYHAas HOJIINCH, paciudpoBka HOJINCH

Y J]aTa 3aBEPEHUS, HAIIPUMeED:
Bepno
[Ipencenarens TEpPUTOPUATBHON KOMUCCHH
MTOIINCH WHULMAJBL, (pamuns
nara

Jlommyckaercst 3aBepsTh JNOKYMEHTbl OTMETKOM «BepHO» mnpocraBieHuEM
mTaMna ¢ yKa3aHWeM  JIOJDKHOCTM — JIMIA,  3aBEPUBLIETO  KOMMIO,
ero coOCTBEHHOPYYHOU MOJIIUCH, PacIu(PpOBKY MOMUCH U TaThl 3aBEPEHUS.

B cnyuasx, mpenycMOTpeHHBIX 3aKOHOAATENBCTBOM Poccurickon denepanuu
o BbIOOpax u pedepeHayMax, NpU 3aBEPEHUU KOMHUM JIOKYMEHTa TaKkXKe
IIPOCTABJISIETCS] BPEMSI 3ABEPEHMUSL.

[Ipu mepechlike KOMMU JOKYMEHTA B JIPyrM€ OpraHU3alMu WU BblAaye

CC Ha PYKH 3aBCPUTCIIbHAA HAAINCH YIOCTOBECPACTCA COOTBGTCTBYIOHICI\/JI IIC4YaThbIO.
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JInCThI MHOTOCTPAaHUYHBIX KOITMI HYMEPYIOTCS, OTMETKA O 3aBEPEHUHN KOIIUU

JIOTIOJTHSIETCS yKa3aHuEM KOJIMYECTBA JUCTOB KOTTUH «Bcero
B KONWU __ JIUCTOB». Ha KOMMSAX MHOTOCTPAaHWYHBIX JOKYMEHTOB OTMETKa
O 3aBEpPEHHUU KOIMUU TPOCTABISIETCS HAa  KaXKJIOM JIMCTE JOKyMEHTa
WIM Ha TOCIEAHEM JIMCTE MPOIIUTOr0 WM CKPEIJICHHOTO WHBIM 00pa3oM
JTIOKYMEHTA.

3.5.22. OTmeTKa 00 UCTIOTHUTEIIE.

OTMmeTKa 00 MCTIONHUTENE BKIIIOUAET B ce0s1 haMUIINIO, UMS M OTYECTBO (TIPU
HAJIMYMH) WCIIOJHHUTENS JOKyMEHTa W HOMEp €ro ciyxeOHoro TenedoHa
C KOJIOM peruoHa (B ciilydyae HampaBlIeHUsS JOKYMEHTa B ajpec N30upaTesbHbIX
KOMHCCUH MOXET yKa3blBaTbcsi HOMep ciykeOHoro Ttenedona ATCB).
OTMeTKy 00 MCITOJIHUTENIE PACIoiaraloT Ha JUIEBOM MM, IPU OTCYTCTBUU MECTA,
Ha OOOPOTHOH CTOPOHE MOCJEIHEro JHUCTa JIOKYMEHTa B JICBOM HIDKHEM YTy

mpudtom 10 MyHKTOB, HaTpUMeED:

3y6apes Brnagumup Wnbuu
(812) 576-01-51

3.5.23. OTmeTKa 00 UCTIOTHEHUH JTOKYMEHTA.

OtMmeTka 00 WCHOJHEHUH JOKYMEHTa W HAMpaBJICHUU €ro B JIEJIO
MOTYT BKJIIOYAET CIEAYIONINE JaHHBbIC: KpAaTKUE CBEACHHUS 00 WCIOIHCHUH
JOKyMEHTa (IpU OTCYTCTBUU JOKYMEHTA, CBUJIETEICTBYIONIETO 00 UCTIOJHEHUH ),
JaTy ¥ HOMEP MMEIOIIErocs TOKyMeHTa 00 MCIOJIHEHHH, ciaoBa «B neno», Homep
niena, B KOTOpOM OYyJIeT XpaHUTHCS JOKYMEHT, AaTy, HOANUCH (Tipu 0OpMIICHUN Ha
OyMa)>KHOM HOCHTEJIE) MpeJiceiaTelss TePPUTOPUATHLHON KOMUCCHH.

3.5.24. Unentudukarop 31eKTPOHHON KOMUH TOKYMEHTa (KOJIOHTHUTYII).

UNnentuduxatop (ums ¢aiina Ha MAITTHOYUTAEMOM HOCHUTEJIE) DJIEKTPOHHOM
KOIHUM JIOKYMEHTa (KOJOHTHUTYJ) MOKET MPOCTABIATHCS B JICBOM YIJIy HHMXKHETO
MOJISI K&KJIOW CTPAHMIIBI JOKYMEHTA MIPUPTOM 8 TyHKTOB, HAIIPUMED:

K0305298

3.5.25 MItpux-koxa (QR-ko1) JOKyMeHTa.

[Ipy wucnonap30BaHUM IITPUX-KOAQ, €r0 ClIeAyeT pa3MellaTh B MPaBOM
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HIWOKHEM yINIy TmepBoro Jmcra. Eciaum Mecta HEAOCTaTOYHO, JOMYCKAaeTcs

pa3MelleHne B MPaBOM BEPXHEM YTy MJIM Ha IPYrOM CBOOOHOM MECTE.

4. Opranu3anusi padoThl ¢ HCXOAAIUMU (OTHPABJISIEMbIMH)
AOKYMEHTAMU

4.1. Pabota c oTmpaBiasieMbIMH (MCXOISAIIMMHU) U3 TEPPUTOPUATIHLHOU
KOMHCCHH JOKYMEHTAMH BKJIIOYAET WX PErUCTPALHIO, MPOBEPKY MPABUIBLHOCTH
oopMIIeHUS, B TOM YHUCJI€ HAJIIMYUE MOJHOTO aJipeca U €ro TOYHOCTh, HaJu4He
NOJJIMHHON Toanucu (IUisi 3JIEKTPOHHOTO JIOKYMEHTa — MPOBEpKa IMOTMHHOCTH
AJIEKTPOHHON TOMAMMCHU), JPYTHMX HEOOXOIUMBIX JJIEMEHTOB OhOpMIICHUS,
YKa3aHHBIX IPUJIOKEHUM, U OTIIPABKY.

4.2. Ucxopsume JOKYMEHTHl IeYaTaloTCsl Ha OJlaHKaX yCTaHOBJIECHHOMU
dopmbl, O(GOPMISIIOTCS B  COOTBETCTBHM € TOJOXEHUsAIMU  MHCTpyKumu
u peructpupytorcs B [1]] unm 1pyrux perucTpanoHHO-y4ETHBIX (hopMax.

4.3. Ornpaska JOKYMEHTOB u3 TEPPUTOPUATBHOU KOMMCCHUHU
OCYIIECTBISIETCSl OpraHamMu (QeaepanbHOl (HeabAberepCKOM WM CHEIHaIbHOM
CBSI3U, TOYTOBOM, TenerpadHoil CBs3bl0, cpeiactBamu [IJI, mo kaHamam
(aKCUMUJIBHOU CBSI3U, JIEKTPOHHON MOYTOM B ceTH MIHTEpHET Wiy HapOYHBIM.

4.4. ITpu opopMIIeHNH OTIIPABIAEMBIX (UCXOSIINX ) TUCEM, B TOM YHUCJIE TIPH
MOJATOTOBKE MPOEKTOB mnHuceM cpeactBamu IIJ[, w TemerpaMm HCIONMHUTEINb
yYKa3bIBa€T TMIOJIHBIM MOYTOBBIM (BKJIIOYAash HWHIEKC) aJpec OpraHu3aluu
WJIU TPaK/IaHWHA.

4.5. OtnpaBnsiemMble  (MCXOASIIME)  JTOKYMEHTBI ~ MOTYT  T'OTOBHTHCH,
COTJIACOBBIBATHCS U MOANMUCHIBATHCS cpeacrBamu [1/1.

Hcxondimue mnucbMa  HANpaBISIOTCA 32  MOJNUCHIO  MpelceaaTess
TEPPUTOPUAIBHOM KOMHUCCUHU, B €ro OTCYTCTBHE —3a MOJIUCHIO 3aMECTHUTENs
npeacenarenas WIM WHOTO 4ji€Ha TEPPUTOPUAIIBHONM KOMHCCHU, UCIHOJIHSAIOLIETO
0o0sI3aHHOCTH ~ TIpeceAaTessi, Ha  COOTBETCTBYIOIIEM  OJaHKe  MHUChMa
(mpy MOArOTOBKE MCXOASAUIMX AOKYMEHTOB cpeacTBamu 11 — cooTBeTcTBYROMIMX

AJIEKTPOHHBIX MA0JIOHAX OJJAHKOB JOKYMEHTORB).
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4.6. C ucnonb3oBanuem [1J] wim apyrux peructTpanMoOHHO-YYETHBIX (HOpM

JOKYMEHTaM IPUCBAUBAECTCS HUCXOASUIIMNA HOMEp, KOTOPBIA COCTOMT M3 HMHIEKCA
JieJla 10 HOMEHKJIAType AeN UM HOPSAKOBOIO HOMEpa JOKYMEHTA, pa3AcsICHHBIX
Kocou yeprou. Mcxonmdmmii HOMEp yKa3bIBa€TCS TAaKXKE HA KOIHMM JOKYMEHTa,
ocrarouiericss B nene. Hymepamuss wucxoAsumx JOKYMEHTOB OCYILIECTBIISIETCS
B IIpeJieax KaJeHIapHOTO ro/a.

[Ipn peructpauuu HCXOIALIETO AOKYMEHTAa B PErUCTPAlMOHHO-YYETHOU
dbopme 00s3aTEIIBHO YKa3BbIBAIOTCS CIEAYIOIINE PEKBU3UTHI: aHHBIE 00 ampecare
(pamumms, umsi, 0T4ECTBO (TIPH HATWYHH) (HU3UICCKOTO JINIIA WM HAMMEHOBAHHE
OpraHu3alliy, KpaTKOE€ COJAEpKAaHUE JOKYMEHTA, HCIIOJHUTEIb JIOKYMEHTa,
€ro COMCIOJIHUTENIH, KEM OH IOJIMCAH, & TAKKE KOJIMYECTBO JUCTOB OCHOBHOTO
JOKYMEHTA U JINCTOB IIPWIOKEHUS, KOJIMYECTBO IK3EMIUIIPOB, BUJ OTIIPABKHU.

IIppu  perucTpanyu  HCXONSIIETO  JOKyMEHTa  JeJlaeTcsi  CBs3Ka
C BXO/SLIUM JOKYMEHTOM Ha KOTOPBIM AaeTCsl OTBET (€CIU TAKOBOM UMEETCS).

4.7. OTnpaBka UCXOAAIMX TOKYMEHTOB cpeacrtBamu I1/[ ocymectBisercs
JIUIIOM, UMEIOIITUM J0cTym K padote ¢ [1/1.

WNHble NOKYMEHTBI MOTyT OBITh OTIIpPaBJIEHbl OpraHamu (penepaibHOM
benbaberepcKor WM CeIMaIbHON CBSI3U WU TIOUTOM 0 YKa3aHUIO TIPeIceaaTels
TEPPUTOPUAITBHON KOMHUCCHH.

4.8. Ins nepenaun ucxoasamero gokymeHnrta 11/ umu smeKTpoHHOW mo4YTon
B ceTu HHTepHET OTHpaBisieMblid JOKYMEHT O(OpPMISIETCS B COOTBETCTBUH
¢ TpeboBanusiMU MHCTpYKUIUH.

B cnyuae peructpanuu nokymenta B [1/] Tekct qokymenrta B ¢opmare docx
uin XIsx unm 31eKTpoHHBIM 00pa3 aokymeHta B (opmare pdf (mpu Hanuuuu
CKaHHPYIOLIEr0 YCTPOMCTBA) MPUCOEAMHSETCS K PErMCTPALMOHHON KapTOYKe
Y OCYLIECTBJIISIETCS €r0 OTIPABKA.

IIpu mnoaroroBke nokyMeHTOB cpencrBamu IIJ[ ¢ wucnons3oBaHueM
AJIIEKTPOHHOM MOJNUCH IOCJE MOANUCAHUS TOKYMEHTbI MOI'YT aBTOMAaTHYECKH
peructpupoBatbcsi U HamnpabiaThes B [IMK Poccun, @I npu LUK Poccun,

PIHOUT mpu LUK Poccuu, Cankrt-IleTepOyprckyro n3oupaTesibHyr0 KOMHUCCHIO,
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uHble H30MpaTenbHble KOMHUCCHMH  cyOBekToB  Poccwuiickoit  denepanumu,

TEPPUTOPUAIBHBIE KOMUCCHH.

4.9. Ilpu otmpaBke TererpaMMbl Oojiee 4eM B YeThIpe aapeca ohopmiiseTcs
NO/UIMHHUK, KOIWA MW JBa OK3EMIUIAPAa MOJANKMCAHHOTO CIUCKA PAaCChUIKU
C YKa3aHUEM T[OJHBIX IIOYTOBBIX (BKJIIOYas TIOYTOBBIA MHIEKC) aJpECOB.
Ha tenerpad nepenaroTcs MOJIMHHUK C OJHUM SK3EMIUIIPOM CIHMCKAa PACCHUIKU
Y KOIIMS TeJIErPaMMBbl, KOTOpasi C OTMETKOM O Iepeaye TeJerpaMMbl BO3BPALAETCS
B TEPPUTOPUAIBHYIO KOMHUCCHUI0O M BMECTE CO BTOPBIM JK3EMIUISIPOM CIIMCKA
PACCBUIKU MMOJIINBAETCS B JAETO0.

4.10. IIpn ornpaBke muchbMma Oojiee YEM B YETHIPE aJpeca COCTaBIISAETCS
CIIMCOK pAacChUIKM YCTaHOBJIEHHOW (opmbl (mpuinoxenue Ne 6), KOTOpPbIH
IIOANMCBHIBACTCS NPEACENATENIEM, B €70 OTCYTCTBUE — 3aMECTUTEIIEM IIpECeNaTeNs
WIA WHBIM YIEHOM TEPPUTOPUAILHOM KOMHUCCUH, HCIOJHSAIOMUM OOS3aHHOCTH
npeacenaTens TEppUTOpHANbHOM Komuccuu. Ilocne perucrtpaumm mUCBMO
TUPAXKUPYETCS B HEOOXOJMMOM KOJIMYECTBE U oTmnpanisercd. [Ipu moaroroske,
COTJIACOBAHMM M TMOJNHUCAHUM NHceM cpenactBamu [1J] cMCOK pacChUIKM TaKxKe
rotoButcs cpeacreamu /1.

Ecnu nucbMo uinm TenerpaMMa HarpasJisieTcst He 0oJiee 4eM B UeThIpe ajpeca,
TO TOAMMUCHIBAETCS KAXIBIN IK3EMILIIAP.

4.11. OTnpaBKka JAOKYMEHTOB IPOU3BOIUTCS €XKEIHEBHO B 4Yachl PabOTHI
TEPPUTOPUATBHON KOMHUCCHH, KPOME BBIXOJHBIX U HEPAOOUMX MPa3THUYHBIX JHEH.

OTmpaBka HCXOIAIIMX JTOKYMEHTOB TMOCJIE OKOHYaHUs padodero Hf,
B BBIXOAHBbIE U Hepabouue Mpa3IHUYHbIE JHHM, B [EpPUOJ MOATOTOBKU
U TpOBEACHUS W30MpATEIbHBIX KaMIIAHUW OCYUIECTBISIETCS M0 YKa3aHUIO
npenceaarens TePPUTOPUATBHON KOMHUCCHUU JTMOO B COOTBETCTBUHU C PEIICHHEM
TEPPUTOPUAIIBHON KOMUCCHH.

4.12. JIoKkyMEHTBI C OTMETKOM O CPOYHOCTH JIOCTaBKH «BecpMa cpodHO»
U «CpoyHO» OPOPMIISIFOTCSI HE3aMEeUIUTEIbHO, MOTYT OTIPABIATHCS CPEICTBAMHU
[1/1, no xaHanaM (QaxKCUMHUIILHOM CBSI3U, 3JEKTPOHHOW MOYTONW B cetu MHTepHer,

HAapOYHBIM W/WJIH MEePEeNaBaThcs B OTAEN (EeNbAbErepCKO WK ClIeUabHOMN CBS3H
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JUIsL JTOCTaBKM B TIEPBYIO OYEpEelb B COOTBETCTBMHM C TpadUKOM MapHIpyTOB

benpaberepeil.

4.13. lokyMeHTbl 0€3 OTMETOK OQGOPMIISIOTCS MO Mepe MOCTYIUICHUS
U MOTYT OTIpaBisThes cpeactBamu [/l w/unu mepemaBaThCsl B OTAET JTOCTaBKU
(GenbIberepckoil WM CHEUMATBHOW CBSI3M, TJE€ OTIpPaBKa OCYIIECTBISAETCS
B COOTBETCTBHUU C IPa(pKOM BBITIOJHEHUS MAPUIPYTOB B ONTUMAJILHBIE CPOKH.

4.14. JIokyMeHTbI, HampaBJsIEeMble TpakJaHaM IO IOYTOBOMY aJpecy,
yKa3aHHOMY UMH B OOpaIlleHuH, OTIPABISIOTCS Yepe3 MOUYTOBOE OTNIEICHHUE CBS3U
IPOCTBIMU TOYTOBBIMH OTIIPABICHUSMHU WJIU 3aKa3HBIMU TUCbMaMU.

4.15. lIokyMeHThl, TepenaBaeMble IO KaHaidaMm (aKCHUMUIBHON CBsI3H,
PETHCTPUPYIOTCS B OPAJIKE, YCTAHOBICHHOM JJISl HCXOASIIMX JOKYMEHTOB.

4.16. Ucxonsmue JOKYMEHThI, O(pOPMIIEHHBIE C HapyLIEHHUEM TpeOOBaHUI
WMHCTpyKIMKM, K OTIPABKE HE IMPUHUMAIOTCS M BO3BPAILAIOTCS HCIOJHUTEISAM
Ha 0paboTKy. KoppecnoHAeHINS HECTY)KEOHOT0 XapaKTepa, B TOM YHCIIE JTUYHAs
KOPPECIIOHAEHIMS, K OTIPABKE HE TPUHUMAETCS.

4.17. Konun uUCXOQIUIMX JTOKYMEHTOB, O(QOpPMJIEHHBIX Ha OyMa)XHOM
HOCUTEJIE, NOMENIAIOTCS B JE€J0 B COOTBETCTBUM C HOMEHKIATYPOU Jell

TEPPUTOPUAIIBHON KOMUCCHH.

5. OcoO0enHocTH padOTHI € YJIEKTPOHHBIMHU JOKYMEHTAMH
(ocymecTBiieHue padorsl ¢ Jokymentamu B I1]1)

5.1. DneKTpoHHbIE JAOKYMEHTHI SIBJSIOTCS O(ULHUATBHBIMU JOKYMEHTAMHU.
DNEeKTPOHHBIE TOKYMEHTHI CO3/1at0TCs1, 00padaTeiBatoTcs U xpansres B I1/1.

5.2. DNEeKTPOHHBIN TOKYMEHT JOJIKEH ObITh OPOPMIIEH MO OOIIMM TTpaBUiIaM
JIEJIONPOU3BOACTBA UM HUMETh PEKBHU3UTHI, YCTAHOBJICHHBIC [UIsI AHAJIOTMYHOTO
JIOKyMEHTa Ha OyMa)KHOM HOCHUTETIE.

5.3.B  TeppuTOpHaibHON  KOMHCCHUU  HUCIHOJB3YIOTCA  BJIEKTPOHHBIE
JIOKYMEHTBI, a TakXKe »JJEKTPOHHbIE 00pa3bl JOKYMEHTOB, IOJyYECHHbIE

B PE3YyJIbTATC CKAHUPOBAHUA JOKYMCHTOB HaA 6YM3)I(HOM HOCHTCIJIC U XPAHAIINUCCA

B I1/I.
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5.4. ]ln1 nOATBEpKAEHUS NOMIMHHOCTH NpH Iepeadye dJIEKTPOHHBIX

JOKYMEHTOB B JpYyIM€ TOCYJapCTBEHHBIE OpIaHbl, OpPraHbl IyOJIMYHOW BIIACTH
denepanbHOit Tepputopun «CUpHyC», OpraHbl MECTHOTO CaMOyHpaBlCHUS,
OpraHu3alysM M TpaXJaHaM JIOKYMEHTbI 3aBEPSAIOTCS 3JIEKTPOHHON MOIIUCHIO
JOJDKHOCTHOTO JIMIIA TEPPUTOPUAIIBHOM KOMMCCHM, IOJIMCABIIETO JOKYMEHT,
B coorBeTcTBMM ¢ DenepanbHbiM 3akoHOM OT 06 ampenst 2011 roma Ne 63-D3
«O0 371EKTPOHHON MOATHCHY.

5.5.1Ipu 00paboTke, pacCMOTPEHUHU, COIVIACOBAHUU U TMOANUCAHUU
ANIEKTPOHHBIX JOKYMEHTOB B IIJ[ BO BHYTpEeHHEM JOKYMEHTOOOOPOTE MOTYT
UCIIOJIb30BAaThCS  CIIOCOOBI  MOJATBEPXKIEHUS  JIEUCTBUH C  DIIEKTPOHHBIMHU
JOKYMEHTaMH, TIpU KOTOPBIX JJIEKTPOHHAs TOJANUCH HE HCHOJb3YyETCH.
WNnentuduxanus JOHKHOCTHOTO JIMIA IMPOU3BOJIUTCS IO €ro Yy4eTHOM 3amucu
B IIJ 1mmbGo MoOXeT HCIoNb30BaThCcd NPOCTast dJIEKTPOHHAs IMOJIKUCH.
Takske mpocTas 3JIeKTPOHHAs MOANKUCH MOYKET MCIOJIb30BaThCs MPU HAIIPaBICHUU
anekTpoHHbIX JokyMeHTOB B ILIMK Poccun, @MU npu MUK Poccuu, PLIOUT
npu [IUK Poccun, Cankr-IlerepOyprckyto u30upaTenbHy0  KOMHCCHIO,
n30upaTenbHble KoMuccun cyobekToB Poccuiickoil denepannu, TEppUTOpHAIbHBIE
KOMUCCHH.

5.6. CocraBnenue, o)OpMIICHHUE U COTJIACOBAHUE MPOEKTOB 3JEKTPOHHBIX
JOKYMEHTOB ~ OCYILIECTBJISIETCS 1O OOLIMM MpaBWiIaM JAeJONpPOU3BOJACTBA,
YCTaHOBJICHHBIM B OTHOLLIEHUH aHAJIOTUYHBIX IOKYMEHTOB Ha OyMa)KHOM HOCHTEJIE.

5.7.llepeyeHp NTOKYMEHTOB, CO3[1aBAEMBIX, XPAaHHUMBIX M HCIOJIb3YEMBIX
UCKIIIOYUTENBHO B (OpMe  BJEKTPOHHBIX  JIOKYMEHTOB,  ONpeIesercs
HOMEHKJIATYpPOH JETT.

5.8.1lpueMm u oOTHpaBKa 3JIEKTPOHHBIX JOKYMEHTOB OCYILIECTBIIFOTCS
JOJDKHOCTHBIM JIMIIOM, MMEIOIIUM JocTyn K pabore ¢ IIJ[, Takxke MoOxKer
OCYUIECTBJISATHCS aBTOMAaTUYeCKas OTIPaBKa JOKYMEHTOB, MOAMUCAHHBIX MPOCTOM
anekTpoHHoM — moamuchkto  cpeacrBamu  IIJI B LMK  Poccum, @IU

npu I[MUK Poccun, PIHOUT npu UK Poccuu, Cankr-IlerepOyprckyto
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n30UpaTeabHylI0 KOMHUCCHIO, M30UpaTelibHble KOMUCCUH CyOBeKTOB Poccuiickoit

denepanuu, TEPPUTOPUATIBHBIE KOMUCCHUU.

5.9.1lpu mnonydyeHun 3aeKTpOHHBIX JoKymMeHTOoB u3 [IHUK Poccun,
O mpu UK Poccun, PLIOUT npu UK Poccuun, Cankrt-IletepOyprckoit
M30UpaTeIbHOM KOMMCCHUH, M30MpaTeIbHBIX KOMHUCCHM CyOBeKTOB Poccuiickoi
Qenepanyi, TEPPUTOPUATBHBIX  KOMHUCCHM, TMOANUCAHHBIX  JJIEKTPOHHOMU
MOANMUCHI0, OCYHIECTBISIETCS IPOBEPKA AECHCTBUTEIBHOCTH 3JIEKTPOHHOW MOIIUCH
cpenctBamu [1/1.

5.10. Ilpu BKJIIOYEHUHU OHIEKTPOHHBIX JOKyMeHTOB B IIJ] dopmupyrotcs
pPEruCTpallMOHHO-YUETHBIE JaHHbIE O JOKyMEHTE, 00ecreuMBalolue yIpaBIeHHUE
JOKYMEHTOM, B TOM YHMCJIE€ €T0 MOUCK, JOCTYII K TOKYMEHTY, KOHTPOJIb, XPAaHEHUE U
UCIoJIb30BaHue (Tpuiioskerue No 7).

5.11.1Ipu  nmepemaye  NOCTYNHBIIMX  JIEKTPOHHBIX  JIOKYMEHTOB
Ha pacCMOTPEHHE, HANPABJICHUU DJIEKTPOHHBIX JOKYMEHTOB WCIOJHUTENSM,
OTIIPABKE M XPAHEHHH HJIEKTPOHHBIX JOKYMEHTOB BMECTE C HUMH IMEPEIAIOTCS
(HampaBIIAIOTCS, XPAHATCA) UX PETUCTPALIMOHHBIE IAHHBIE.

5.12. EnuHunen ydera 3JE€KTPOHHOTO JTOKYMEHTA SIBIIIETCS AJIEKTPOHHBIN
JIOKYMEHT, 3aperucTpupoBanHbii B 11]1.

DJIEKTPOHHBIE JOKYMEHTBI, HMMEIOIIME TPUIOKEHUSA, PETUCTPUPYIOTCS
Y YUYUTBIBAIOTCS KaK OJIUH JIOKYMEHT.

5.13. DneKTpoHHBIE JTOKYMEHTHI (OPMHUPYIOTCS B Jelda B COOTBETCTBUU
C HOMEHKJIATypOH JIeJ1 TEPPUTOPHAITBHON KOMHCCUU U UHAEKCUPYIOTCS B MIOPSJIKE,
YCTAaHOBJICHHOM B OTHOILIEHUU JI€JI, COCTABJIEHHBIX U3 JTOKYMEHTOB Ha OyMa)KHOM
HOCUTETIE.

IIpr cocTaBiieHMM HOMEHKJIATYPBI €] YKa3bIBACTCA, YTO JEJI0 BEHECTCS
B DOJICKTPOHHOW (opMe, 4YTO OTMEuaeTcsi B 3arojioBKe Jeia wid B Tpade
«IIpumeuanuey, HarIpuUMeEp:

[ToctanoBnenust llenTpanpHON u30OMpaTenbHOW Komuccuu Poccuiickoit

®enepanuu. Konnn. D1€KTPOHHBIE JOKYMEHTHI.
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5.14. DnekTpoHHbIE JOKYMEHTHI MOCJI€ X UCIIOJIHEHUS MOJIeKAT XPAHEHUIO

B YCTAQHOBJIEGHHOM IIOpAJKE B  TEYEHUE CPOKOB, IPEAYCMOTPEHHBIX
JUTSL aHAJIOTHYHBIX JJOKYMEHTOB Ha OYMa)KHOM HOCHTEJIE.

5.15. MecTto XpaHeHusT OJJIEKTPOHHBIX JOKYMEHTOB N0 MX Iepeaadu
Ha apXUMBHOE XpaHEHME, BHJI HOCHUTEJECH, Ha KOTOPBIX OHU XpaHATCA, (POpMATHI
UX TIOCTOSHHOIO M JIOJTOBPEMEHHOI'O XPAHEHHUS ONPEIEISAIOTCS C Y4YETOM
UCIOJIb3YEMBIX B TEPPUTOPUATIBHON KOMUCCUU TPOrPAMMHO-TEXHUUECKUX CPE/ICTB,
HOPMATHBHBIX AKTOB W METOJMYECKHUX JIOKYMEHTOB PocapxuBa, ApXuUBHOIO
komuteTa Cankrt-IletepOypra.

5.16. DxcniepTH3a LEHHOCTH 3JIEKTPOHHBIX JOKYMEHTOB OCYIIECTBIISIETCS
B 0OIEM MOpPSAKE, YCTAHOBJIEHHOM B OTHOIIEHWU JOKYMEHTOB Ha OyMa)KHOM
HOCHTEJIE.

5.17. Ilocne ucreyeHus: Cpoka, yCTaHOBIEHHOTO JIJISl XPAaHEHUS dJIEKTPOHHBIX
nen  (SIEKTPOHHBIX  JOKYMEHTOB), OHM  TOJJIEKAT  YHHUYTOKECHHUIO
C COCTaBJICHHEM aKTa yCTaHOBJIEHHOH QopMbl (pusioxkeHue Ne 16).

5.18. DOnexkTpoHHBIE TOKYMEHTBI, MOJJIEKAIIUE JJIMTEIBHOMY XPaHEHUIO,
NEPEA0TCS HA apXMBHOE XPAHEHHE MO OMHUCAM C OPOPMIIEHHUEM aKTa MpUeMa-

nepeaadu 3JICKTPOHHBIX JOKYMCHTOB HAa APXHUBHOC XPaHCHHC.

6. Oco0enHOCTH PadOTHI ¢ OOPAILIEHUAMY IPAKIAH.
Opranuzanus JUYHOTO NPHeMa IPaKIaH

6.1. Opranuzamust paboThl ¢ OOpamieHUsS MU TPaKJIaH OCYIIECTBISCTCS
B COOTBETCTBUU C pazzesioM 2 MHCTpyKIMH ¢ y4eTOM OCOOCHHOCTEH, YKa3aHHbBIX
B JITAHHOM pa3zJieie.

6.2. O0pareHusi B TEPPUTOPUATBHYI0 KOMUCCHUIO MOTYT OBITh HAIpPaBJICHbI
B MTUCbMEHHON (hopMe, a Takke B (popMe IIEKTPOHHOTO JOKYMEHTA.

6.3. O6pamenue B ¢dopme DJIEKTPOHHOTO JIOKYMEHTa HampaBJIseTcs
C HCIOJb30BaHWEM CTpaHuibl odumuanbHoro caita Cankt-IleTepOyprekoit

n30upaTebHOM KOMUCCUU B ceTU VIHTepHeT, npeHa3HauYeHHOM /ISl HallpaBIeHUs
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oOpamieHrii B TEPPUTOPUATLHYIO KOMHUCCHIO (janee — 3JeKTpoHHas Qopma

oOparieHui).

HampaBnenne  oOpamenuiti B ¢GopMe  DIEKTPOHHOTO  JOKYMEHTA
B TEPPUTOPUAIIBHYIO0 KOMUCCHUIO OCYILIECTBIISIETCS MOCIE MPOXO0XKICHUS 3asiBUTETIEM
uAeHTUGUKALIMY U ayTeHTU(DUKALIMK TTOCPECTBOM (hesiepanbHO rocy 1apCTBEHHON
nH(OPMAITMOHHON CUCTEMBbI «Enunas cucrema UeHTU(UKAITIT
U ayTeHTUGUKAMKM B HHPpACTpyKType, obecrneuuBaronieii HHOOpMAIMOHHO-
TEXHOJIOTHYECKOE B3aUMO/IeHCTBHE MHPOPMAIIMOHHBIX CUCTEM, UCTIOIh3YEMBIX JIJIS
MPEAOCTaBICHUS TOCYJAAPCTBEHHBIX M MYHUIMIAIBHBIX YCIYr B AJIEKTPOHHOMN
dbopme».

OnexkTpoHHas ¢opma OOpallleHuH AO0JDKHA MpeaycMaTpUBaTh 3alOJIHEHHE
ajpeca SJEKTPOHHOW TMOYTHI, HAa KOTOPHIA JIOJDKEH OBITh HAIpaBi€H OTBET
Ha o0pallleHre, CIeIMaIbHOrO MOJIS JUIsl BBOJIa TEKCTa OOpallleHusl, COIePKAIIIETO
€ro CyTb, BO3MOXXHOCTb MPUJIOKEHUS IOKYMEHTOB U MAaTEPUAJIOB B AJIEKTPOHHOMN
dbopme, MOATBEPKIAIOIINUX JOBOJIBI OOpAIIEHNs, a TAK)KE MOXKET MPeycMaTpUBaTh
BO3MOXXHOCTh  YKa3aHWsI JIOMOJHUTEIBHBIX CBEICHUM, YTOUHSIONIUX CYTh
oOpaitieHusl.

6.4. Conepxaiiriecss B HalpaBJICHHBIX B (OpME SJIEKTPOHHOTO JTOKYMEHTa
oOpallleHUsIX CBEJICHMS, a TakKKe IMpujaraeMble MaTtepuaibl (MpU HAJTUYUH)
BBOJIsiTCA B [1]] 6o B Apyrue peructpairoHHo-y4ueTHsie popmel. BBoa cBenenui,
COJIEp KaIlMXCS B HAMPABJICHHBIX B JOpME PIEKTPOHHOTO IOKYMEHTa OOpalleHusIX,
npujaraeMbIx MarepuagoB U UX  perucrpamus OCYIIECTBIISIOTCS
HE TIO3[HEe TpeX pabouyux JHEW CO JHS HalpaBleHUs OOpalleHus, a B MEPUOJ
MPOBEJCHUSI  COOTBETCTBYIOIIMX  M30WMpaTENbHBIX  KaMIaHWUM,  KaMmaHuH
pedepeHaymMa 1O BOMpOCaM TOJATOTOBKM M TPOBEACHHS OTUX BHIOOPOB,
pebepenayma 1o  oOpamieHWsiM,  HampaBlI€HHBIM O  YCTaHOBIICHUSA
TEPPUTOPUATIHLHOM KOMHCCHEH HWTOTOB TOJIOCOBAHUS, OMPEACIICHUS PE3yJbTaTOB
BBIOOpOB, pedepeHayMa — B JICHb HaIpaBJieHUs oOpaiieHus Jdub0 HE MO3THEee
CJIEIyIOLIEro paboyero AHS B COOTBETCTBUM € rpaKoM pabOThl TEPPUTOPUATIEHON

KOMHUCCHUH, C YYE€TOM CpPOKOB PACCMOTPEHHS COOTBETCTBYIOUIMX OOpalleHuH,
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YCTaHOBJICHHBIX 3aKOHOAATEIHCTBOM O BbIOOpax M pedepeHaymax. Peructpanms

oOpalleHHii, HanpaBJICHHBIX B TEPPUTOpPUAIbHBIE KOMHUCCMU B  (opme
AJIIEKTPOHHOIO JOKYMEHTAa, MOXET OCYIIECTBIATHCS C HCHoib3oBaHueM [1]]
au00 ¢ WCHOJB30BAaHUEM JAPYTHX PErUCTpalMOHHO-y4YeTHhIX ¢opm. [locie
OCYIIECTBJICHUSI YKAa3aHHBIX JCUCTBUN OOpallleHue CUMUTAETCS MOCTYNHUBIIUM
B TEPPUTOPHAIBHYIO KOMHUCCHIO.

OOpaiieHss B MUCbMEHHOW (opme, MOCTYNUBUIME B TEPPUTOPHUAIBHYIO
KOMHUCCHIO, PETUCTPUPYIOTCS TNpelcenaTeneM (CeKpeTapeM) TeppUTOPHAIbHON
KOMUCCHUM WM  paOOTHUKOM  ammapaTa, OTBETCTBEHHBIM 32  BEJACHHE
JeJIONpOU3BOACTBa ¢ ucnoib3oBaHueM I[IJ] nubo ¢ wucmonb30BaHHMEM JIPYrUX
pPErHCTPAllMOHHO-YUYETHBIX (OpPM HE TMO3AHEE Tpex padoyux JHEW Cco JHSA
NOCTYIUIEHUsT OOpalieHus, a B T[EpUOJ MPOBEIEHUS COOTBETCTBYIOIIMX
n30upaTeabHbIX  KaMIlaHWM, KaMmmaHud pedepeHayma JO0  YCTaHOBJICHUS
TEPPUTOPUAIIBHOM KOMHCCHEW HTOTOB TOJIOCOBAHUS, ONPEICICHHS pPE3yJIbTaTOB
BbIOOPOB, pedepeHaymMa —B J€Hb IMOCTYIUIEHHs oOpalleHuss JuO0 He MO3]Hee
CIIeIyIOEero padovero HA B COOTBETCTBHM C TpadukoM pabdOThl KOMHUCCHH,
C YYETOM CPOKOB PACCMOTPEHUSI COOTBETCTBYIOIIMUX OOpAIll€HU, YCTAHOBJIEHHBIX
3aKOHOJIaTEIHLCTBOM O BhIOOpax u pedepeHymax.

OOpaieHus, MNOCTYNHMBIIME B TEPPUTOPUAIBHYIO KOMHUCCHUIO, MOTYT
PErHCTPUPOBATHCS B YCTAHOBJICHHBIE BBIIIE CPOKHM OTAEIBHO OT JAPYTMX BHJIOB
JIOKYMEHTOB.

6.5. B cayudae peructparuu oOpamienus B I1J[, HOTKHOCTHBIM JIHILIOM,
UMEIOLINM JocTyn K padote ¢ 1/, 3amonHsaroTcst HeoOX0uMBbIE TIOJIST BO BKJIAKE
«O0pamenue» I1J[ B 3aBUCMMOCTH OT MMeroueics WHPopMaluu B OOpalieHUH
HE TIO3qHEe Tpex paboumx JHEW €O JHS pPErucTparuu  oOpalieHHs
B TEPPUTOpPUATBHON KOMHUCCHM M B TEUYEHHME OIHOr0 pabodyero AHS CO JHS
NOCTYIJIEHUs1 0OpaleHus 0 BOIIPOcaM MPOBOAUMBIX N30MpPaTENIbHbIX KaMITaHUH.

6.6. [Ipy BCKpBITUM KOHBEPTOB, COJEpKAIIMX OOpAaIlEHUS B MHUCbMEHHOU
dbopme, mpoBepsAeTcs HamuuMe Bcex BioxeHud. KoHBepT 00s3aTenbHO

COXpaHSETCH.
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OO6parenus B TUCbMEHHOHN (PopMe, colieprKalie B aApECHON 4acTH MOMETKY

«JImyHo»,  paccmarpuBaroTcs B OOlIeM  MOpSAKE B  COOTBETCTBUH
¢ UucTpykumei.

I[Ipu  peructpauuu MNOBTOPHBIX  OOpAIllEHHW UM  NPUCBAUBAETCS
OUEpPEHOM PETUCTPAIIMOHHBIA HOMEp, B PErUCTPAllUOHHO-YUYETHOH (opme
nemaercst ormetka «lloBropHo», a mpu wucnons3oBanuu 1] ocymectBisercs
ces3piBaHe ¢ PYK mno mnepBuuHbiM oOpaiieHusiM, NpU HEOOXOJUMOCTH
opopmieHuss Ha OyMaXHOM HOCUTEIE K OOpAIICHUIO TMPUKIAIBIBAIOTCS
nonobpanusie PYK mo nepBudHbIM 0OpalieHusIM.

Ecnu oOparienre nmocTynuiao oT KOJJIEKTUBA TpaxaaH, TO MPU PErucTpaiuu
B PETUCTPALMOHHO-YUEeTHOU popMe cTaBUTCS OTMETKA «KOJIIEKTUBHOEY.

6.7. ITpu ocymiecTBieHnu peructpaunu cpeactsamu [1/] Ha nuiieBoit ctopoHe
MEpPBOTO JIUCTA 3apErUCTPUPOBAHHOTO JOKYMEHTa Ha OYMa)KHOM HOCHTEIIE,
KaK MpaBUjIO, B MPABOM HIKHEM YIUIy MPOCTABIISIETCS PETUCTPALIMOHHBIA HOMEDP U
JlaTa, a TAKXKe ITPUX-KOJ C YKa3aHUEM HAMMEHOBAHUS OpPTraHU3alluH.

Ecnn mpocTtaBineHne perucTpalMOHHOIO HOMEpPA 3aTPyAHSET MPOYTEHHUE
TEKCTa JOKYMEHTa, B TaKOM ClIy4ae BXOIAIIMH HOMEP NPOCTABISAETCS
B CBOOOJHOM OT TEKCTa YIJIy Ha JIMIIEBOM CTOPOHE MEPBOTO JINCTA JIOKYMEHTA,
a MTPUX-KOJI MPOCTABISAETCS MPU HATMUYUKN TEXHUYECKON BO3MOKHOCTH.

[Ipr ocCymiecTBI€HMH PETUCTPALMU B JIPYTOW PETUCTPALMOHHO-YUYETHOU
(dbopme perucTpalMOHHbIN IITaMII, COCTOSIINNA U3 MOPSIAKOBOr0 HOMEPA 0OpallleHus
W J1aThl PETUCTPALIUM, CTABUTCS, KaK IMPaBWJIO, Ha TEPBOM JIUCTE OOpaIlICHUS
B [TPAaBOM HIKHEM YTUIy WJIM Ha CBOOOJHOM OT TEKCTa MECTE.

Hymepanusi mocTynuBIIMX OOpalieHud OCYILIECTBISIETCS B Ipenenax
KaJICHIApHOTO roja.

6.8. 3aperucTpupoBaHHBIC OOpAIICHUS PACCMATPUBAIOTCS B COOTBETCTBUHU
C OPSIAKOM, ONPENENICHHBIM pa3aesioM 2 MHCTpyKIuu.

6.9. O0parieHusi, aJApecOBaHHbIE WICHAM TEPPUTOPUATHLHON KOMHUCCHH,
PETUCTPUPYIOTCA, NOKIANBIBAOTCS U IMEPEJAOTCS B COOTBETCTBUHU C MOPSAIKOM,

YCTaHOBJIEHHBIM HCTpYKLIKEH.
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OOpamienuss  paccMaTpUBaKOTCS B COOTBETCTBHMM C  yKa3aHUSIMHU

0 UCIHOJIHEHUIO JOKYMEHTa Tpelcenareiss TEeppUTOPHUATbBHOM KOMHCCHH
B IIOPSAJIKE, YCTAHOBJIIEHHOM 3aKOHOATeNbCcTBOM Poccuiickon denepanuu.

6.10. OOpaienus, coaepskalire BOMPOCkl, PEIICHUE KOTOPhIX HE OTHOCUTCS
K KOMIIETCHIIMH TEPPUTOPUATBHOW KOMMCCHH, IOKJIAJBIBAIOTCS MPECeaaTeNto
TEPPUTOPUAIBHOM KOMHUCCHM W IO €ro YKa3aHUIO 10 MCHOJHEHHIO JTIOKYMEHTa
B CpPOKH, YCTaHOBJICHHBIE 3aKOHOJATEILCTBOM O BbIOOpax u pedepeHaymax,
HaIlpaBJISIOTCA C  CONPOBOAMTENIBHBIM  MHCbMOM 332  €r0  HOJINHUCHIO
B COOTBETCTBYIOIIMA OpraH WM COOTBETCTBYIOIIEMY JOJKHOCTHOMY JIMILY,
K KOMIIETEHIIMM KOTOPBIX OTHOCHUTCSI PEIIEHHE TIOCTaBJIEHHBIX B OOpalieHun
BOIIPOCOB, C  yBEAOMJIEHMEM  TpaxJaH,  HaOpaBUBIIUMX  oOpaunieHus,
0 mepeaapecanuu obOpauieHui. B conmpoBOAMTENPHOM NHCbME OrOBAPUBACTCS
MOPSIJIOK HAIlpaBJICHUSI OTBETA aBTOPY OOpaIlleHHUS.

Ecnu  pemieHue mMoOCTaBiIEHHBIX B OOpalleHUMH BOIPOCOB OTHOCHUTCH
K KOMIIETCHIIMM HECKOJIBKUX TOCYJIapCTBEHHBIX OPraHOB, OPraHOB MECTHOIO
CaMOYIIPABJIEHUSI WJIM COOTBETCTBYIOIIMX JIOJKHOCTHBIX JIMI, KONUS OOpalleHus
HaITpaBJISIETCS B COOTBETCTBYIOLIME OPTaHbl MJIM COOTBETCTBYIOIIMM JOJKHOCTHBIM
JUIaM B CPOKH, YCTAaHOBJICHHBbIE  3aKOHOJATEIHCTBOM O  BbIOOpax
u pedepeHymax.

6.11. 3anpemaercs  HampaBisATh ~ OOpalieHWE  HAa  PACCMOTPEHUE
B FOCYJJapCTBEHHBIN OpPraH, OpraH MECTHOTO CaMOYMPABIIEHUS UK JOJIKHOCTHOMY
JUIly, pelnieHue uiad - JaeucTBue  (0e3deiiCTBHE)  KOTOpPBIX — OOXKallyeTcs,
3a UCKJIIOYEHUEM CITy4aeB, YKAa3aHHBIX B MyHKTE 6 cTathu 75 dDenepaibHOro 3aKOHA
00 OCHOBHBIX TapaHTHUAX U30MPATENbHBIX MPaB.

6.12. Eciu B COOTBETCTBUM C 3alpeTOM, yKa3aHHbIM B mojpaszaeie 6.11
NHCcTpyKInu, HEBO3MOXXKHO  HampaBUTh  OOpalieHWe Ha  PacCMOTpPEHHUE
B FOCYJJapCTBEHHBIN OpraH, OpraH MECTHOTO CaMOYTPABIICHUS UK JOJIKHOCTHOMY
JUITY, B KOMIIETCHIIUIO KOTOPBIX BXOJUT PEIIEHUE TOCTABJIICHHBIX B OOpaIeHUU

BOIIPOCOB, OOpaIlieHre BO3BpallaeTCsl TPakJAaHUHY C Pa3bsICHEHMEM €ro Ipasa
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00kaloBaTh COOTBETCTBYIOIIEE PELICHIE WIIN ICUCTBUE B yCTAHOBICHHOM MOPSIIKE

B Cy/.

6.13. OOpaileHusi, TOCTYIUBIIME B  TEPPUTOPUAIBHYI0  KOMHMCCHIO,
paccMaTpuBalOTCd B CPOKH, YCTAHOBIIGHHBIE 3aKOHOAATEILCTBOM O BBIOOpax
u pedepeHayMax, ¢ y4eToM OCOOCHHOCTEW, yKa3aHHBIX B mnoppazgenax 10.5
u 10.6 MUuctpykumu.

Ecnu Heo6Xxo1uMo npoAJIuTh CPOK pacCMOTPEHUST OOpaIlleHHs], UCTIOTHUTENb
HE TO3/7HEE YeM 3a OJWH JEeHb [0 HCTEYCHHS CpOKa IOATOTOBKH OTBETa
NPECTaBISIET MPEACENATENI0 O0ObSICHEHHE, TT0 KaKOH MpUYUHE HEBO3MOXKHO J1aTh
OTBET B YCTAHOBJICHHBbIM CpOK. MakcuMmanbHOE NpPOAJIEHUE CPOKa HCIOJHEHHS
oOpaimieHusi HE JODKHO TIPEBBINIATh YCTAHOBJICHHBIX 3aKOHOM  CPOKOB
paccMOTpEeHHUsI 0OpaIlCHHUS.

3asiBUTEIIO HAMPABISETCS YBEIOMIICHHUE O MPOJJIEHUH CPOKA PACCMOTPEHMS
€ro ooparieHusl.

OOparieHus, Ha KOTOpbIE JAIOTCS MPOMEKYTOUYHBIE OTBETHI, C KOHTPOJI
HE CHUMAIOTCS.

6.14.B cnaydyae mOCTyIUIEHHs B TEPPUTOPHAIBHYIO  KOMHUCCHIO
B YCTAHOBJICHHOM MOPSIZIKE 3alpoca rocyAapCcTBEHHOr0 opraHa, opraHa MECTHOTO
CaMOYTpaBlIEHUSI WM JOJDKHOCTHOTO JIMIA, PaccCMaTpUBAIONIUX OOpalieHue,
JOKYMEHThl W MaTepuaibl, HEOOXOIWMBbIE [UIsl pPacCMOTpeHUs oOpalleHus,
MIPEACTABISIIOTCA B CPOK, YKA3aHHBIA B 3alPOCE WJIM UHOW CPOK, YCTAHOBJICHHBIN
JEHCTBYIOINM 3aKOHOIaTEIHCTBOM.

6.15. B oOpamiennu J0MKHBI OBITh YKa3aHbl (paMUIHs, UMs, OTYECTBO (IIPU
HAJIMYUH) 3asBUTENS (7151 3asBUTEIICH, HE SIBISIFOIIMXCS (PU3NYECKUMU JIUIIAMU, —
HauMeHOBaHue). B oOpaimieHnn B MHUChbMEHHOW (QopMe JOKEH OBITh yKa3aH
MOYTOBBIN a/ipec, MO0 KOTOPOMY JOJDKEH ObITh HAmpaBlieH OTBET Ha oOpalleHue,
TaKkKe JOJDKHBI COAEPXKATbCA JIMYHAs TIOAMUCH 3asiBUTENs WU JIHIIA,
YHOJHOMOYEHHOTO JeHCTBOBATh OT €ro MMEHHU, U JlaTa MOJAMUCAHUS OOpalleHus.

B oOpamiennn B ¢opMe 3IEKTPOHHOIO JOKYMEHTa JOJDKEH OBbITh yKa3aH ajpec
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AIIEKTPOHHOM TOYTHl, MO KOTOPOMY JOJDKEH OBITh HampaBlI€H OTBET

Ha oOpalleHue.

Ecnmn B oOpamenun He ykazanbl (Gamwims 3asBUTENs (I 3asBUTEIS,
HE SBJISIONIETOCS (PU3NIECKUM JIUIIOM, — HAMMEHOBAHUE) WU aJpeC, IO KOTOPOMY
JOJDKEH OBITh HampaBlIeH OTBET Ha OOpallleHue, OTBET Ha Takoe OOpalleHue
HEe Jaercsa. Takoe oOpalieHHe CHUChIBAeTCS B JICNIO  IIpejacenareiemM
TEPPUTOPUATBHON KOMHUCCHH.

Ecmm B oOpameHun copepkaTcs CBEIACHUS O TIOJATOTaBIMBACMOM,
COBEpPIIACMOM WJIA COBEPIICHHOM TMPECTyIUICHHH, a Takke O JIHIIE,
€ro TMOJrOTABJIMBAIONIEM, COBEPIIAIONIEM WM COBEPIIUBIIEM, OOpaIieHue
TIO/IJIC)KUT HATPABJICHUIO B TIPABOOXPAHUTEIILHBIC OPTaHBbl.

Ecnu Texcr oOpainieHus HE MOJJACTCS MPOUYTEHUIO WA HE TMO3BOJISET
ONpENENUTh CyTh OOpallleHus, OTBET Ha Takoe oOpalleHHe He JaeTcs,
0 9YeM B TCUEHHE CEMH KaJICHIAPHBIX JHEH IMOCie AHS MOCTYIUICHUS OOpalIeHUs
YBEJIOMIISIETCSI 3asBUTEJIb B Cydae, €CJIM B OOpallleHUH MOANAIOTCS MPOUYTECHHUIO
baMunus 3asBUTENS (IS 3asBUTEINSA, HE SBISIOMErocs (U3UYECKUM JTUIIOM, —
HAaMCHOBAaHHWE) M aJpeC, IO KOTOPOMY JOJDKEH OBITh HANpaBJICH OTBET
Ha oOparieHue.

He sBmsiercss  oOpamieHueM  TEKCT, COJEepXkalluid  Mo3JpaBiieHUE,
cO00JIE3HOBAHUE UITH OILIEHKY JICSITEIIbHOCTU U HE COOTBETCTBYIOIINI TPEOOBAHMSIM,
npeabsaBisieMbiM DeiepaTbHBIM 3aKOHOM 00 OCHOBHBIX TapaHTHSAX W30UpaTEIbHBIX
mpaB, ¥ TpeOOBaHUSAM K 3ampocy WHGOpMAIH, MpeabsaBiseMbiM DeaepanbHbIM
3akoHOM OT 9 deBpansa 2009 roma Ne 8-D3 «OO6 obecrnedyeHHMH J0CTyma K
uHOpPMAITUU O JEATEIHPHOCTH TOCYMApCTBEHHBIX OPTaHOB W OPTaHOB MECTHOTO
CaMOYTIPABIICHUS».

6.16. OOpaiiennsi, B  KOTOPBIX  COJEp)KAaTCsd  HEIEH3YpHbIE  JHOO
OCKOpOUTENbHBIC BBIPAKCHUS, Yrpo3bl KU3HHU, 3JI0POBBI0 M HMYIICCTBY
JIOJDKHOCTHOTO JIMIa WM HWHBIX JIMI[, OCTalTCS 0€3 OTBeTa MO CYIIECTBY
MTOCTABJICHHBIX B HUX BOTIPOCOB, a 3asIBUTEIISIM cooOrmIaeTcs

0 HEAOIIYCTUMOCTH 3HOYHOTPC6J'ICHI/IH IIpaBOM.
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6.17. OGpaiienne, B KOTOPOM OOKaIyeTcsl Cy/le0HOe pelieHue, B TeUCHUE

CEMH KaJEHIApPHBIX JHEW CO JHSA PErucTpalyyd BO3BpALLACTCS TpPaXIaHUHY,
HalpaBUBIIEMY OOpaleHue, C Pa3bsICHEHHUEM IMOpsaKa 00KaJOBaHUS JaHHOTO
CyZ1eOHOTO peIlICHHUS.

6.18. Eciu B oOpamieHuu COJEp:KUTCS BOIPOC, HAa KOTOPBIA 3asiBUTEIIO
HEOJHOKPATHO JABAJIUCh MUCHMEHHBIE OTBETHI MO CYLIECTBY B CBSI3M C paHee
HaIpaBJIeHHbIMU OOpAIICHUSIMHU, U TIPU 3TOM B OOpaIllEHUU HE IPUBOMASITCS HOBbIC
JIOBOABI U OOCTOSATENHCTBA, TO MEPENUCKa MO JAHHOMY BOIPOCY C 3asBUTEJIEM
MOKET OBITh MPEKpaIeHa ¢ YBEIOMIICHUEM 00 STOM 3asBUTEIIA.

Ecnu oT 3asBuTENs, ¢ KOTOPHIM TEpEenucKa Oblia MpekpaiieHa, mocTynaeTr
ouepeHoe oOpalieHue Mo TOMy e BOIPOCY, TO MUCbMEHHbBIA OTBET HA HETO MOXKET
HE JIaBaThCs, a caMO OOpallleHue HAIPaBJISIETCs B ACIIO.

6.19. O0paiieHusi, HampaBJICHHbIE B  TEPPUTOPUATBHYIO  KOMHCCHIO
C HCIOJB30BAaHUEM DJJICKTPOHHOU (OpMBI  OOpallleHHil, PETUCTPUPYIOTCS
U pacCMaTpHUBAIOTCA B YCTAaHOBJIICHHOM Mopsijake. OTBEThl Ha Takue OOpalleHHs
HaIpaBJISIIOTCS B (OpPME AIIEKTPOHHBIX JTOKYMEHTOB, MOAMUCAHHBIX 3JEKTPOHHOM
MOANUCHI0, MO0 B (PopMe SIEKTPOHHBIX 00pa3oB JOKyMEHTOB B (opmare pdf
Mo  ajgpecaM  DJJIGKTPOHHOM  TMOYTHI,  yKa3aHHbIM B  OOpallleHuwu.

OOpamieHusi TpaxaH, TOCTYNUBIIME Ha aJpec JJICKTPOHHOM MOYTHI
TEPPUTOPUAIIBHOM  KOMHUCCHUH, HE  PETUCTPUPYIOTCS B COOTBETCTBUU
c denepanbubiM 3akoHOM OT 28 nekadpst 2024 roma Ne 547-03 «O BHeceHUU
u3MeHeHul B @DexnepanbHblii 3akoH «O MOpsAIKEe PacCMOTPEHHsI OOpallleHUN
rpaxnaaH Poccuiickon @enepanum.

OOpamieHusi TpaxkJaH, MOCTYNHUBIIME B TEPPUTOPUAIBHYIO KOMUCCHUIO
n3 [IUK Poccun, peructpupyrorcs ¢ ucnonb3zoBanueM Il otnenbHO OT apyrux
BHJIOB JIOKYMEHTOB.

6.20. B cmywae ecnam 3anpammBaeMas HMHGOpMalMs — OMMyOJIMKOBaHA
B CpeACTBaX MaccoBoiM uH(popmaruu Jmbo pasMemieHa B ceTu IHTepHer,
TeppUTOpUAIbHAST KOMUCCHS B OTBETE Ha 3alPOC MOKET OIPAHUYHUTHLCS YKa3aHUEM

Ha3BaHWA, JaTbl BbIXOJd M HOMEpaA CPCACTBA MacCOBOH I/IH(IJOpMaL[I/II/I, B KOTOpOM
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OIMyOJMKOBaHA 3ampammBaeMass WHGOpMAIHs CO CCHUIKOW (aapec CTpaHMIIBI)

Ha uHdOopMaIIo, pa3MelIeHHY0 B ceTu MHTepHer.

6.21. IIpu peructparuun oOpamenus B IIJ[ mo wuroram paccMoTpeHUs
oOparieHusi TOJDKHOCTHBIMH JIMI[AMH, OTBETCTBEHHBIMH 3a BBOJ M 0OpaOOTKY
undopmaruu B [1]1, Bo Bkiagke «O6pamenuey» [1]1 3anonusercs none «IIpunsroie
MEpBI», a TaKKe BHOCSATCS CBEACHHUS O PE3yibTaTax pPacCMOTPEHHs OOpareHus
B Onoke «Bompockl» B TedeHue Tpex pabouyux JHEH CO JHS PacCMOTPEHHS
oOparieHusi 1 B TEUEHHE OJHOTO paboyero MHS A OOpalleHHWi Mo BOIPOCaM
MPOBOAUMBIX U30UPATEIbHBIX KAMITAHUH.

6.22. JInuHbI{ TIpUEM TpaxAaH MO BOIPOCAM, BXOISIINM B KOMIIETEHLIHIO
TEPPUTOPUAIBHON  KOMHUCCHUH, SBJISIOMIEHCS  TOCYJApCTBEHHBIM  OPraHoOM,
OCYILIECTBIISIETCS IpeacenaTeseM TEPPUTOPUAIIBHON KOMUCCHH,
M0 TpeIBapUTENbHON 3amucu 1o rpaduKy, YTBEPKICHHOMY IIpejcerareaemM
TEPPUTOPUAIIBHON KOMUCCHUU U perucTpupyercs B JKypHaiie yueTa npruemMa rpaxkiaH
(mpunosxxenue Ne 8.1).

Nudopmanus 0 MOPSAJIKE npuema rpaxiaaH pa3MenaeTcs
Ha UHPOPMAITMOHHOM CTEHJIE TEPPUTOPUATIEHON KOMUCCHHU.

[To npuObITUM HA JUYHBIM TpPUEM TpaKIaHUH TPEAbSIBISET JTOKYMEHT,
YIOCTOBEPSIIOIINI €r0 JIMYHOCTb.

Benenne nuyHOro mnpuema rpaxaaH MOXKET CONPOBOXKAATHCI ayauo-
Y BUJEO3AMUChIO, 0 YEM IPAXJaHE YBEIOMIISIOTCS A0 Havasia mpuema.

6.23. KpaTkoe cojaepkaHue YCTHOTO oOpalieHus, JOJDKHOCTh U (haMuius
JIUIIA, OCYIIECTBIISIIOIIETO TIPHEM, pElIeHUE, MPUHATOE MO0 YCTHOMY OOpaIieHuto
3aHOCUTCSI B KAPTOUKY JIMYHOTO MpUeMa rpaxaaHuHa (mpusioxenue Ne 8.2).

B xoje nuuHOTO Npuema 3asBUTENIeM TaK)Ke MOXKET ObITh MOAaHO OOpaIleHHe
B NHUChbMEHHOW  ¢opme, Ha  KOTOpPOE  JaeTcsi NUCHBMEHHBIH  OTBET
B CPOKH, YCTAHOBJICHHBIC JIJIS PACCMOTPEHHUS COOTBETCTBYIOIIMUX OOpaIlleHU.

Ecnm oGcTosTenbcTBa, N3I0KEHHBIE B YCTHOM OOpaIlieHuH B XOJ/I€ JTUYHOTO
npueMa, TpeOYIOT MPOBEPKH, Ha Takoe oOpallleHHe TaeTcs MUChbMEHHBIA OTBET

B CPOKH, YCTaHOBJICHHBIE JIJIsl PACCMOTPEHUSI COOTBETCTBYIOIIUX OOpaIICHU.
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B X0A€ JIMYHOI'O IMprueMa 3asiBUTCIII0O MOKCT OBITH OTKa3aHO B I[ElJ'IBHCfIHIGM

paccMOTpeHMH oOOpallleHusl, €cld €My paHee OblUl JaH OTBET IO CYLIECTBY
MOCTABJICHHBIX B 00OpaIlEeHUH BOIPOCOB.

B cnyuae rpy0oro, arpecCUBHOTO MOBEACHUS 3asIBUTEIS IPUEM MOXKET OBITh
npekpamieH. [Ipy HeoOXoauMocTH MOXKET OBITh BbI3BAH COTPYJHUK OXPAHBI
WIM TPAaBOOXPAHUTENbHBIX OpraHoB. HMHpopmaiuss o mNoBeneHHH 3asiBUTENS
OTpa)kaeTcs B KypHaJE ydyerTa.

6.24. Ilepenannple Ha JUYHOM IpueMe oOpallleHus B MUCBMEHHOU (opme
PETUCTPUPYIOTCA U PACCMATPUBAIOTCS B YCTAHOBJIEHHOM JUISI COOTBETCTBYIOIINX

oOpalleHui mopsake.

7. OcobeHHOCTH PadOTHI C JOKYMEHTAMHU, COAEPKANIUMH CJIYKeOHYI0
MH(OPMALMIO OTPAHNYEHHOT0 PACIIPOCTPAHEHUS
(c momerkoi «/l1s ¢/1y:KeOHOT0 MOJIL30BAHUS»)

7.1. OcoOeHHOCTH PabOThl C JOKYMEHTaMH, COJAEPKAIIUMH CIY>KEOHYIO
MH(POPMAIMIO OTPAHUYEHHOTO PaCpOCTPaHEHUS.

7.1.1. K cayxebOHOM uH(OpPMAMU OrPaHUYEHHOTO PaCIPOCTPAHEHUS
OTHOCUTCS HECEKpeTHas HH(pOpMallMs, HE3aBUCMMO OT BHJA €€ HOCUTEJS,
OTPaHUYEHHUS] Ha PacCHpOCTPAHEHHWE KOTOPOM JUKTYIOTCS €€ CIIyXeOHOM
HEO0OXOIUMOCTBIO.

7.1.2. HeobxomumocTh  mpocTaBiieHuss ToMeTku  «[ns  cmykeOHOTO
nonb3oBaHus» (nanee — «JICI») Ha [OOKyMEHTaXx W W3JIaHUSAX, COAEpKaIlNX
CIIyeOHYI0 HH(OpPMALMIO OrPAaHUYEHHOTO PACHPOCTPAHEHUs, OIpPEAEIIIeTCs
npescenareaemM TEpPPUTOPUATBHON KOMHCCHUH, MOIMMUCHIBAIOIIIUM
VI YTBEPKIAIOIIAM JOKYMEHT.

JIOJKHOCTHBIE JIMIIA, MPUHSBIIME pEIIeHHEe 00 OTHECEHUHW CIIyKEOHOU
uH(pOpPMAITUH K pa3psy OrPaHUYECHHOTO PACIPOCTPAHEHUS, HECYT MEPCOHATHHYIO
OTBETCTBEHHOCTH 32 00OCHOBAHHOCTbH IMPUHSATOTO PEILICHHUS.

7.1.3. Ilometka «JICII» u HOMep 3K3eMIUsipa MPOCTABISIOTCS B MPABOM
BEpXHEM YUy TIEPBOM CTpaHUIBI JOKyMeHTa (B cCiydyae HEOOXOIUMOCTH —

U ero IMPOEKTa), COJACPKAIIECTO CIYyKEOHYI0 HHPOPMAIUI0O OrPAHUYCHHOTO
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pacnpocTpaHeHUs, Ha 00JIOKKE U TUTYJIHLHOM JINCTE U3JIAaHUS, a TAKKE HA MEPBOMN

CTpPaHULIE CONMPOBOJIUTEIBHOIO MUChbMAa K TakKuM JOKymMeHTaM. lIpu moaroroBke
nokymenTa cpeactsamu I1/] momerka «JICII» mpocraBisieTcss Ha 3JI€KTPOHHOM
mrabsaoHe OJlaHKa JOKYMEHTA.

7.1.4. PaboTa ¢ JOKyMEHTaMH, COAEpKAIIUMHU CIYKEOHYI0 HH(MOpMAIUIO
OTPAaHUYECHHOTO PACIpPOCTPAHEHUs, B TOM YHUCJIE UX MPHUEM, YUET (peructparius),
OCYILECTBIISIETCS B TOPSAJKE, YCTAHOBJIEHHOM JJII HECEKPETHBIX JOKYMEHTOB,
C y4YeToM OCOOEHHOCTEH, H3JO0KEHHbIX B Hacrosuiem paszaene. llpu stom
K PETHCTPAllMOHHOMY HOMEPY JOKyMeHTa noOaBiseTcst momeTka «JCII».

7.1.5. Hokymentsl ¢ nometkoir «JICID» peructpupyrorcsi (YUYUTHIBAIOTCA)
BMECTE€ C APYTHMMHU HECEKPETHBIMU JIOKYMEHTaMH. B peructpanmoHHO-y4E€THOU
dbopme nipousBoauTes 3anmuch «JJCIDy».

7.1.6. CkanupoBaHue, KONUPOBAHHE  (THUPAXKUPOBAHHE)  JIOKYMEHTOB
c nometkoi «/[CII», a Takke pasMenieHUe Ux MpU OCyllecTBIeHUH padboThl B 11/]
MPOU3BOJMUTCS TIpesceaTeseM (CeKkperapeM) TEppUTOPUAbHON KOMHUCCHM JIOO
pabOTHUKOM  amnmapara, OTBETCTBEHHBIM 3a BEJIEHUE JIEJONPOU3BOJICTBA
C UX NHMCBbMEHHOTO PAa3pelIeHUs, MPU 3TOM OCYIIECTBISIETCA YYET KaXJI0ro
DK3EMIUISIPA YKa3aHHBIX JOKYMEHTOB.

7.1.7. lokymenTsl ¢ nometkoi «J{CII» Ha OyMa)kHOM HOCUTEIIE TIepeatoTCs
noA noanuck. [Ipu HanpaBnenun qokyMeHToB ¢ momeTkon «ICID» cpenctBamu I1/]
B PYK MPOCTABJISETCSA COOTBETCTBYIOIIUI YPOBEHD IocTyna
K JIOKYMEHTY.

7.1.8. Jokymentsl ¢ mometkoil «J[CII» HampaBisitoTCs B APYyrue OpraHbl
W opraHuzaiuu opraHamu ¢enepaibHON  (QeabIberepckoil  CBs3M, CIyKO00M
CHEIUATBHON CBSI3M JIMOO HApouHBIM. [Ipu HampaBiIeHUN JOKYMEHTOB C TTIOMETKOMN
«JICII» cpenctBamu IIJ] B IIUK Poccuu, @I npu MUK Poccuu, PILHOUT
npu I[IUK Poccun, Canxkrt-IlerepOyprckyto u30uparenbHyl0 KOMHCCHIO,
n30upaTenbpHbie KoMuccuu cyobekToB Poccuiickoit denepanmu, TeppUTOpHATbHBIE

komuccun B PYK mpocraBisercss COOTBETCTBYIOIIMK YPOBEHb JOCTyHa K
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JOKYMEHTY. 3ampeniaercs ImnepeaaBaTh JOKyMEHTHI ¢ nometkod «JICII»

M0 HE3aIUIIEHHBIM KaHaJlaM KOMITbIOTEPHO-MOAEMHOM U (PAKCUMUIILHOM CBSI3H.

Hoxymentsl ¢ nometrkoil «JICID» paccbutaroTCsi HECKOJIBKHM ajpecaram
COTJIACHO CIIUCKYy pAacChUIKM, B KOTOPOM HAmpOTHUB KaXXIOTO ajpecara
MIPOCTABIISIETCSI HOMEP AK3EMILIAPA OTIPABIAEMOTO JOKyMeHTa. CIHCOK PaCcChUIKU
ITOANMCHIBAETCS MPEICENATENIEM TEPPUTOPUATBHON KOMHUCCHUH.

7.1.9. Ucionnennsle aokymeHThl ¢ mnometrkoi «JICIl» dopmupyrorcs
B Jiela, B TOM YMCJE DJEKTPOHHBIC, B COOTBETCTBHM C HOMEHKJIATYpOH €Il
JIOKyMeHTBbl TpPYNIUPYIOTCS B Jeia BMECTE C JPYTMMH HECEKPETHBIMU
JOKyMEHTaMU MO OJHOMYy M ToMy ke Bompocy. [lpu dopmupoBanuu pena
Ha OyMa)XHOM HOCHUTEJE B IMPABOM BEPXHEM YINIy OOJIOKKHM Jena, B KOTOPOe
MIOMEIIEHBI TAKHE TOKYMEHTHI, MpocTaBiisieTcs: mometka «JCIDy».

7.1.10. Hoxkymentsl ¢ mometkoir «JICID» Ha OymMa)kHOM HOCHUTENE XPaHSTCS
B 3aKPBIBAIOIIMXCS IKA(ax.

7.1.11. YHUUTOXKEHHE €7, TOKYMEHTOB M u3faHui ¢ nomeTkon «JICID»,
YTPaTUBIINX CBOE IPAKTHYECKOE 3HAYEHWE W HE HUMEKOIMMUX HCTOPUYECKOU
U HAaydyHOM IIEHHOCTH, MNPOU3BOJUTCA MO AaKTy YCTAaHOBJIEHHOH (OpMBI
C YKa3aHHEeM HOMEPOB K3eMILTAPOB (mpuioxkenue Ne 16).

7.1.12. Pemenue o cuatun nometkn «ICID» ¢ nmokymeHTa npuHHMaeT
JIOJDKHOCTHOE JIMLO, IIOANMCABIIEE UM YTBEPAUBILEE TOKYMEHT.

Custue nometrku «JICII» ¢ mpuciaHHOrO B TEPPUTOPUAIBHYIO KOMHUCCHIO
JIOKYMEHTA MOXKET OBbITh MPOU3BEACHO TOJBKO MO COIIACOBAHMIO C OPraHU3alUeEH,
HalnpaBUBLIEH JOKYMEHT.

Cusatue nometrku «/ICID» ¢ nOKymMeHTa TpPOU3BOAUTCS NPEACEAATEIIEM
(cexpeTapeM) TEPPUTOPUATBHOW KOMHCCHMH JHOO pabOTHUKOM ammapara,
OTBETCTBEHHBIM 3a BEJICHHUE JAECIONPOU3BOJACTBA HAa OCHOBAHUM ITMCHBMEHHOTO
yKa3aHHsI JOJKHOCTHOTO JIMLA, IPUHABLIETO TaKOe peleHue. [Ipu cHITUM noMeTKn
«J1CII» Ha JIOKYMEHTAaXx, Jeax 150305 U30AHUAX, a TaKXe

B PErHCTPALMOHHO-YYETHOU (hOpME JIeNIat0TCsl COOTBETCTBYIOLIUE OTMETKHU.
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O cuatun nometku «JICII» yBegomisitoTcsl Bce aapecarbl, KOTOPbIM

JIOKYMEHT HamlpapJIsijIcs, TMO0 OpraHu3allys, €ro HalpaBUBIIas.

7.1.13. B cityuae yTpaThl Jiel1, JOKYMEHTOB WK W3AaHuM ¢ moMeTkoi «{CIT»
an00 pasTiamieHus coiepiKamieiics B HUX WH(pOpMaIid HazHAYaeTCs CIy>keOHas
MpoOBEpKa, O  pe3yJbTaTax  KOTOPOM  JOKJAJbIBAETCA  IpelceaaTesto
TEPPUTOPUAITBHON KOMUCCHH.

OG0 yTpare nen, JOKyMeHTOB M u3faHuii ¢ momeTkon «JICII» cocraBnseTcs
aKT, HA OCHOBAHWUU KOTOPOTO AEIAIOTCA COOTBETCTBYIOIIME OTMETKH B YUYETHBIX

dbopmax.

8. IloaroroBka, opopmiieHue, BHINYCK, Y4eT JOKYMEHTOB,
paccMaTpMBaeMbIX Ha 3aCeJaHUAX TEPPUTOPHATbHOH KOMHCCUH

8.1. ®opMHUpOBaHUE TMPOEKTa MOBECTKH JHSA 3acEAaHusi TEPPUTOPUAIBHOU
KOMUCCHUHU.

8.1.1. [IpoekT mMOBECTKH [THS 3ac€JaHus TEPPUTOPHAIBHON KOMHUCCHH
dbopmupyeTcsi 3a0JaroBpeMEHHO Ha OCHOBAaHWU ILJIAHOB PabOThl U PEIICHUI
TEPPUTOPUAIBHOM KOMHUCCUHU (J1ajiee — pelieHuid), MOpy4YeHUN mpecenarens
TEPPUTOPUATBHON KOMHUCCHH, MOCTYIUBIINX JOKYMEHTOB U, IIOCJIE COTJIaCOBaHUS
C TpelacenaTereM TEePPUTOPUATIBHON KOMHUCCHMU MOAMNHUCHIBAETCS CEKpETapeM
TEPPUTOPUAIIBHON KOMUCCHH.

Takxe MPOEKT MOBECTKH JHS 3aCeIaHUs TEPPUTOPUATBHON KOMUCCHUU MOXKET
dbopMupOBaTbCS U COIJIACOBBIBaThCA cpenctBamu [IJ[ m mocnie coriiacoBaHus
npeaceaaTe’IeM TEepPPUTOPUATIBHOW KOMHUCCHUU  COIJIACOBBIBAETCS  CEKpETapeM
TEPPUTOPUATBHON KOMUCCHUH JIJ1s1 BBIHECEHUS Ha 3aceaHue.

8.1.2. UsieHbl TEPPUTOPUATILHOM KOMHCCHM BIpaBe MPEMJIOKUTh BHECTH
B TOBECTKY JHS 3acCeJaHusi BOMPOCHI, HE MPEAYCMOTPEHHBIC IJIaHAMU PaOOTHI
U pEHICHUSMH  TEPPUTOPUATBHOM  KOMHUCCHHM, TIPU  YCJIOBUU  HaJUYUS
MOATOTOBJIEHHBIX IO 3TOMY BOIIPOCY JIOKYMEHTOB.

JlaHHble BOMPOCHI BKIJIIOYAIOTCS B MPOEKT TMOBECTKH JHS 3acelaHus

TEPPUTOPUAIBHOM  KOMHUCCUM  NPU  NUCBMEHHOM  OOpalieHud  4JjieHa
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TeppHTOpI/IaJIBHOI;'I KOMHUCCHUHM, 110 HHHUIOHUATHBC KOTOPOIO BOIIPOC BBIHOCHUTCA

Ha 3acelaHue, Ha MM IpeAceaaTens TEPPUTOPUATIbHON KOMHUCCHHM, B KOTOPOM
YKa3bIBaIOTCS HAWMMEHOBAaHHWE BOIPOCA, AOKIAAYMK M Jara IEepeladd IMpPOEeKTa
pELICHUSI B COOTBETCTBUU C IIYHKTOM 8.2 M MaTE€pUAIOB K HEMY CEKPETapIO
TEPPUTOPUAIBHON KOMUCCHH.

8.1.3. CornacoBaHHbIil C mHOpelcenaTeNieM TEPPUTOPUATIBHON KOMUCCUU
Y TIOJIITMCAaHHBIN (cortacoBaHHbIN cpeacTBamu I1/]) cekperapem TeppuToprUanibHON
KOMHUCCHHM TPOCKT MOBECTKH JHSA 3AaCEHaHUsl TEPPUTOPUATBHOM KOMHUCCHH
TAPAXKUAPYETCS U1l PACCBUIKH WICHAM TEPPUTOPUATIBHON KOMUCCHUU.

[IpoekT nmoBecTKM AHS 3aCE€laHKs TEPPUTOPUATBHON KOMUCCHUN Pa3MENIAETCS
Ha opuIaIbLHOM caure TEPPUTOPHUATBHOU KOMUCCHUU
B MHpopMmanmoHHO-TeTIEKOMMYHUKAIIMOHHON ceTH  VIHTepHET B  CpOKHW,
yCTaHOBJICHHbIE PersaMeHToM TeppuTOpUaIbHON KOMUCCHUU, a TAKKE MOXKET OBITh
pa30CiiaH 4jeHaM TEPPUTOPUATIBHON KOMHMCCUU HA YKa3aHHBIE UMH DJIEKTPOHHBIC
IIOYTOBBIE aJpeca.

8.2. [logrotoBka JOKYMEHTOB MO BONpPOCAaM, BKJIKOYECHHBIM B MPOEKT
ITOBECTKH JHS 3aCeaHus TEPPUTOPUATBHON KOMHUCCHUH.

8.2.1. IokyMeHTBI IO BOIIPOCaM, BKJIFOUEHHBIM B IMPOEKT MOBECTKU JIHS
3aceaHusl TEPPUTOPUAIBHOW KOMHUCCHUU, TOTOBSTCA pabouMMu rpynnamMu
TEPPUTOPUATBHOU KOMUCCHH, npeacenaTenemM (cexperapem),
au00 TO WX TMOPYYCHUI0O WHBIMU YJICHAMH TEPPUTOPUATIBHOM KOMHCCHH,
34 KOTOpPBIMH 3aKPEIUIEHBl COOTBETCTBYIOLIME HAIIPABICHUS JEATEIBHOCTH,
C TMpUBICYEHUEM, B Cllyda€ HEOOXOJUMOCTH, pAOOTHUKOB  ammapara
TEPPUTOPUATIBHOM KOMUCCUU U JPYTUX CHEIUATUCTOB (JJOKYMEHTHI IO BOMPOCAM,
BKJIIOUEHHBIM B MPOEKT MOBECTKU JIHS 3aCE€JaHUsl TEPPUTOPHUAIBHON KOMHCCHUH,
MOT'YT TOTOBUTBCS M COTJIACOBBIBAaThCS cpeacTBamu 11]1).

8.2.2. IlpencraBnsieMble K PaCCMOTPEHUIO JTIOKYMEHTBI JOJKHBI BKIIKOYATh
O3arJIaBJICHHbI TPOEKT PEIICHUS C MPUOOIICHHBIMA K HEMY TOJIJIUHHUKAMHU
JOKYMEHTOB (B TOM 4YHCJIeé pacleyaTaHHbIMH  KOMHUSMH  JOKYMEHTOB,

HOCTYHI/IBH_II/IX/ IIOATOTOBJICHHBIX B OJICKTPOHHOM BI/I,Z[e), MOCITYKHUBIIINX
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OCHOBAaHHUCM JJIA PaCCMOTPCHUA BOIIPOCAa HA 3aCCAAHUU TeppHTOpHaHBHOﬁ

KOMHUCCHH, JIMOO MPOEKT MHUCHbMA, MOMJIEKAIIEr0 COIJIACOBAHUIO HA 3acellaHuu
TEPPUTOPUAIBHON KOMHUCCHH, NPU HEOOXOJUMOCTH — MOSICHUTEIbHYIO 3aIHCKY
10 paccMaTpuBaeMOMY BOMPOCY.

8.2.3. [IpoeKThl TOKYMEHTOB (BKJItOUas IPUIIOKEHNUS ), IPEJICTABISIEMbIE IS
pacCMOTpEHHsT Ha 3ace€JaHUud TEPPUTOPUATIBHOM KOMHUCCHH, BU3HPYIOTCA
UCIIOJIHUTEJIEM M WICHOM TEPPUTOPUAIIBHOM KOMHMCCUHM, OTBETCTBEHHBIM
32 MOJITOTOBKY JIOKYMEHTA, KaKk Ha O0yMa)>KHOM HOCHUTEJIE, TAK U B 3JIEKTPOHHOM BU/IE
cpenctBamu 11/1.

IIpoeKTBl JOKYMEHTOB (BKJOYas IPWIOKEHHS), COAEP/KAIIUE BOMPOCHI
(uHaHCcHpoBaHUs BEIOOPOB (pedepeHnyMoB), (prHAHCOBOTO 0OecIeueHUs TEKy e
JEeSATEIIbHOCTH TEPPUTOPUATIEHOM KOMUCCHHU, B 00s13aTEIbHOM MOPSIKE BU3UPYIOTCS
IJIaBHBIM OyXTraJITepOM TEPPUTOPHUAIBHON KOMHCCHHU.

Busbl 1npocTaBisOTCS B KOHIIE TEKCTa MPOEKTa peleHus Jubo
Ha OOOpPOTHOM CTOpPOHE HOCIEAHEr0 JHUCTa MPOEKTa JOKyMEHTa (BKJIIOYas
NPWIOKEHUSI) TO YCTaHOBIEHHON ¢opme (mpusoxxkenue Ne 9). Kaxnaplid smct
NPUWIOKEHUSI BUBUPYETCS UCIIONHUTENIEM. Br3a mpocTaBiiseTcsi B IpaBOM HUKHEM
YTy Ha CBOOOJHOM TI0JI€ CTPAHUIIBI ITOCIIE TEKCTa JIMOO Ha 0OOPOTHON CTOPOHE.

IIpr MOATOTOBKE M COTIAaCOBAaHHUM IMPOEKTOB TOKYMEHTOB cpencrBamMu I1/]
JMCT COTJIACOBAHUS pacleydaThIBacTCs U MPpUOOIIaeTcs K MOUIMHHUKY TOKYMEHTA.
[Ipy HeoOXoAMMOCTH TOJYyYEHHs] BH3bl JODKHOCTHOTO JIMLA Ha JIMCTE
CcOrJIacOBaHUS JIOKYMEHTA, MOATOTOBJICHHOTO cpelicTBaMU I,
OH pacIieyaThIBaE€TCs, EPENAETCI BMECTE C IPOEKTOM JIOKYMEHTA HAa BU3UPOBAHUE
COOTBETCTBYIOIIEMY AOKHOCTHOMY JIUILY.

8.2.4. UcnionHuTenp 00ecreynBaeT KOMIUIEKTHOCTh BCEX JOKYMEHTOB,
0003HAUYEHHBIX KaK B IPOEKTE PEIICHUS, TaK U B MPUIIOKEHUSIX K HEMY.

8.2.5. Ilocne mpocMoTpa, a B HEOOXOAMMBIX CITydasiX — BHECEHUS MOIMPABOK,
CeKpeTapb TEPPUTOPUATILHOM KOMUCCUU Ha MOATOTOBIECHHBIX U O(OPMIICHHBIX IS
paccMOTpEeHMs] Ha 3acellaHMM TMPOEKTaX JIOKYMEHTOB JIeJlaeéT  OTMETKY

«Ha 3acenanue», cTaBUT MOANKCH U AaTy (MpocTaBisieT oTMeTKY «Ha 3acenanue»
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cpeactBamu 11J]) m mepenaer (HampasnsieT cpeactBamu [1/]) Bech KOMILIEKT

JOKYMEHTOB JUIsl THUPAXUPOBAaHUS paOOTHUKY anmnapara, OTBETCTBEHHOMY
3a BEJICHHE JIEJIONPON3BO/ICTBA.

8.2.6. JIOKyMEHTBI K 3aCE€IaHHI0 MOTYT HaIpaBIATHCA MO MPOCHOE YJIEHOB
TEPPUTOPUAIBHON KOMHCCHM Ha yKa3aHHbIE UMM 3JIEKTPOHHBIE ITOYTOBBIE ajpeca
W/WIA TIepeaBaThCs UM TEpe]] HayaloM 3acelaHus, a JHIaM, MPUTIIAIICHHBIM
Ha 3ace/laHue, MaTepuasbl 110 BOIIPOCY, HA KOTOPBIN OHU MPUTJIAIIECHbI, IEPENAIOTCS
nepel HayajaoM 3ace/IaHHsl.

[Tanku ¢ JOKyMEHTaMH, MOJJIEKAIIUMH PACCMOTPEHUIO B COOTBETCTBHH
C IPOEKTOM MOBECTKH JIHS 3aCENaHMs TEPPUTOPHUATBHON KOMUCCHH, KOMIUIEKTYET
U pa3gaeT 4WieHaM TEepPPUTOPUAIBHOM KOMHMCCHHM TMIE€pe/] HadajJoM 3aceJaHus
pabOTHUK anmnapaTta, OTBETCTBEHHBIN 3a BEJCHHUE JEIONPOU3BOICTBA.

8.2.7. Ilepen Hauanom 3acenaHusi paOOTHHMK amnmapara, OTBETCTBEHHBIM
3a BEJCHHUE JEJONPOU3BOACTBA, JHUOO CEKpETaph TEPPUTOPUATBHON KOMHCCHUH,
PETUCTPUPYIOT YIEHOB TEPPUTOPHUATIEHON KOMHUCCHH C ITPAaBOM PEIIAIOIIETO IoJIoca,
NPUCYTCTBYIOIIMX HA 3aCEIaHMM W TPUIJIAIICHHBIX HA 3aCEaHU€ JIMI], CIUCOK
KOTOPBIX NPEJCTABISAECTCA MPEACEAATENI0 TEPPUTOPHATIBHON KOMUCCHH.

8.2.8. Ha 3acemaHum TeppuUTOPUATIBHON KOMHCCHUU BEIETCS MPOTOKOI
U MOKET MPOM3BOAUTHCA ayauO3amuch (BUAECO3alKCh). B cilydae mpou3BojCTBa
ayJlno- WIM BHUJEO3AIUCH YJIECHbl TEPPUTOPUAIIBHON KOMHMCCUM U IPUIJIALLIECHHBIE
YBEJIOMJISIFOTCSI 00 3TOM JI0 OOBSBIICHUS TOBECTKHU JTHS 3aCeaHus.

8.3. BhITyCK TOKYMEHTOB, PACCMOTPEHHBIX Ha 3aCENAHUU TEPPUTOPHUATIBHON
KOMUCCHH.

8.3.1. JIokyMeHTBI, pPACCMOTPEHHBIE HA 3aCE€JaHUHU TEPPUTOPHUAIBHOU
KOMUCCHH, B ClTy4ae, €CJIU B XOJI€ 3ace/laHusl BHOCUIINCh U3MEHEHUS, T0JKHBI OBITh
nopaboTaHbl, a 3aTeM MOAMNKUCAHbI, 3aPETUCTPUPOBAHBI U PA30CIIAHBI.

8.3.2. Cpok nopabOTKH JOKYMEHTOB HE JOJHKEH MPEBBIIATh TPEX pabouux
JTHEH 1mociie AHs 3aceJaHusl, €CJIM UHOM CPOK He onpezelieH (eepantbHbIM 3aKOHOM
u/umn 3akoHoM CaskTt-IletepOypra, periiaMeHTOM TEpPPUTOPUATILHON KOMHUCCUU

HJIN HC OIr'OBOPCH Ha 3aCCIaHNH.
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8.3.3.Ilpu nmopaboTKe MOKYMEHTAa WCIIOJIHHUTEIb BHOCUT B TEKCT

COTJIACOBAHHBIE B XOJE€ 3acelaHuss U3MEHeHHs. B cioydae npuHATHS
TEPPUTOPUAIBHOM  KOMHUCCHUEH  pemeHuss O  HEOOXOJUMOCTH  KOHTPOJIA
3a BBINIOJHEHUEM PEIIEHUS €ro TEKCT JOMOJHSAETCS IIYHKTOM, B KOTOPOM
HAa3HAYaroTCs JINIA, OTBETCTBEHHBIE 3a UCIIOJTHEHUE.

8.3.4. JIoKyMeHT, TOJICKAIMMUN MOANUCAHUIO (BKJIIOYAsT TPUIOKEHHUS),
MOJATOTOBJICHHBIH Ha OyMa)XHOM HOCHUTEJNE, BU3BHUPYETCS HUCIIOJHUTEIEM,
OTBETCTBEHHBIM 3a €r0 NOJATOTOBKY.

JIOKyMEHTBI (BKIIFOYAst MPUIIOKEHHUS), COoAEepKaIne BOIIPOCHI
(dbuHaHCHpOBaHUSI BHIOOPOB, (DMHAHCOBOTO OOECHEUECHUS TEKYIIECH NeATeTbHOCTH
TEPPUTOPUATHLHOM KOMHCCHHU, B 00SI3aTEIIbHOM MOPSAKE BU3UPYIOTCS TJIABHBIM
OyXrajnTepoM TePPUTOPHUATHHON KOMHUCCHH.

JIOKyMEeHT,  ToaJeXalui  MOAMHCAHWIO  (BKJIIOYas  MPUIIOKEHHUS),
corjacoBaHHbli cpenctBamu [1J] w mpuHATBHIA 0e3 M3MEHEHUN Ha 3aceaHuU
KOMHUCCHHU, pacreyaThIBaeTCsl HA COOTBETCTBYIOIIEM OJIaHKE, K HEMY MPUOOIIAETCS
JUCT COTJIACOBAHMS, 3aTEM JOKYMEHT MPEIACTABISECTCS HA MOAINUCH CEKPETaPIO
Y MIPEJICEAATENIO0 TEPPUTOPUATEHON KOMUCCHUMU.

JlopaboTka M cOrJIacOBaHHUE JOKYMEHTOB, PACCMOTPEHHBIX Ha 3ace/laHuu
KOMUCCHH, MOXET OCYILIECTBIATHCS cpencTBamu [1/].

Busbl mpocTaBisrOTCS aHATOTUYHO TIOPAJIKY, YKa3aHHOMY B a03alle TPEeThbeM
nyHkra 8.2.3.

IIpr MOATOTOBKE M COTIACOBAHHUM IMPOEKTOB TOKYMEHTOB cpencrBamMu I1/]
JIUCT COTJIACOBAHMS MPUOOIIACTCS K OAJTMHHUKY JOKYMEHTA.

8.3.5. PaboTHHK ammapaTa, OTBETCTBEHHBIN 3a BEJIEHHE JI€IONMPOU3BOJICTBA
CIEAUT 3a KOMIUIEKTHOCTBIO TMpPHUJIAraéMbIX K PEIICHHI0 JIOKYMEHTOB
M pacrnojiaraeT ux B TOW MOCJIEAOBATEIBHOCTH, B KOTOPOM OHM YIOMHUHAKOTCS
B TEKCTE.

8.3.6. Ecmu Bompochl, cCoOAEpKalllUecs] B PELUICHUH TEPPUTOPUATBHOMN
KOMHUCCHM, KacaroTCsl JESITEIbHOCTH OJIHOMW WM HECKOJBKUX CTOPOHHMX

OpraHu3aiui, K JOKYMEHTY MNpWiIaraercs JHUCT COIJIaCOBaHUSA, B KOTOPOM
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YKa3bIBAKOTCA HAMMCHOBAHHUC OPraHu3aliviv, AOJLKHOCTb, MHUIHAJIbI U (baMI/IJ'H/Iﬂ

JOJDKHOCTHOTO JIMIIA, C KOTOPBIM 3TOT JOKYMEHT COIJIACOBAaH, M CTaBUTCS
€ro coOOCTBEHHOpYYHas MOAMKCH.

CornacoBanne MOXeT OGOPMISTECS Ha TIOCIHEAHEM JIUCTE PEIICHUS
TEPPUTOPUAIBHON KOMHUCCHH.

8.3.7. K odopmiieHHOMY pEIICHHI0 TePPUTOPHATIEHON KOMHCCHHM PabOTHUK
anmapara, OTBETCTBEHHBIM 3a BEICHHE JEIOIPOU3BOACTBA, TOTOBUT OTYET
O PacCpUIKE MO COOTBETCTBYIOIIMM aJpecaraM MW pPa3sMEIICHUM pPELICHUN
TEPPUTOPUANBHON KOMHUCCHMU Ha odunuanbHoM caite (mpuioxkenue Ne 10).
CHucok JOJKHOCTHBIX JIMI (OpraHu3aluii), KOTOPbIM HAaIpaBJISIETCS pPELIECHUE
TEPPUTOPUATIBHON KOMHUCCHH, MOXKET ObITh OJATOTOBIEH cpenctBamu T1/1.

B cnucok BkitouaroTes auia, KOTopble OyayT 3a7€iCTBOBAaHbI B peaanu3aluu
OPUHATOTO  JIOKyMEHTa WM JIOJDKHBI ~ OBITh  HPOUMH(OPMHUPOBAHBI
0 €ro COAEpPKaHUU U KOTOPBIM 3TOT JOKYMEHT JIOJKEH OBITh pa30CiaH.

CHucok pacchUIKM JIOKYMEHTOB MOJINUCHIBACTCS paOOTHUKOM amnmnapara,
OTBETCTBEHHBIM 3a BEJICHHE JEJIONPOU3BOJACTBA M YTBEPKIAAETCA IMpeaceaaTeIeM
TEPPUTOPUATBHON KOMHUCCHH.

8.3.8. OdopmIleHHBINT KOMILJIEKT JOKYMEHTOB (peiieHue, 0003HaueHHbIE
B €0 TEKCTE MPUJIOKEHHUSI, CIUCOK PACCHUIKM ) paOOTHHK anmnapara, OTBETCTBEHHBIN
32 BEJICHHE JIEJONPOU3BO/ICTBA, IEPEAAET HA IMOAIUCH IPEICEIATENIO U CEKPETAPIO
TEPPUTOPUATIBHON KOMUCCHH.

8.3.9. Pemienne  moAmMChHIBaETCS ~— NPEACENATENIEM M CEKPETapeM
TEPPUTOPUAIIBHON KOMHUCCHH.

Ecnun Ha 3acemaHnu TEppUTOPHUAIBHOM KOMHCCHM NIPEACENATENBCTBOBAI
3aMECTUTENIb  MpEeACeNaresis  TEPPUTOPUAIBHOW  KOMHMCCHM,  CEKpETapb
TEPPUTOPUAIIBHOM KOMHUCCHH WM OJUH U3 WICHOB TEPPUTOPHUAIBHON KOMHUCCHU
C TpaBOM PEMIAIOLIETO ToOJoca, a TaKXKe €CId IOJHOMOYHUSA CEeKpeTaps
TEPPUTOPUAIIBHOM KOMHCCHHM OCYIIECTBIIUI OJMH W3 WIEHOB TEPPUTOPHAIBHON
KOMMCCHUH C TIPAaBOM PEMIAIOLIEr0 roJoca, TO NOANKMCH B IPOTOKOJIE, HA PEIICHUN

0(OPMIISIFOTCSI CJIETYIOIINM 00pa3oM:
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«3aMecTUTENh Npeacenarenas TEPPUTOPHAIIBHOM KOMHUCCHM» — B  Cllydae

BPEMEHHOT'O OTCYTCTBHS NPEACEAATEN TEPPUTOPHATBHON KOMHUCCHY;

«Hcnonssrommii 003aHHOCTH TIPEACEaTeNs TEPPUTOPHATIBHON KOMUCCUN —
npu Hamnuuu pemeHua Cankr-IlerepOyprckoil  M30MpaTenbHON  KOMHUCCUU
O BO3JIO)KCHHH Ha OJHOIO W3 WICHOB TEPPUTOPHAIBHON KOMMCCHM C IIPaBOM
pELIAIONIEro To10ca MOJIHOMOYHM MpeAceaaTelis TEPPUTOPHUATBHON KOMUCCHH;

«IIpencenaTenbCTBYIOMMI HA 3ace€JaHUU TEPPUTOPHAIBHONM KOMUCCHN» —
B CJydae BpPEMEHHOI'O OTCYTCTBHUSI Ipelicenaress, 3aMECTUTENsl Ipeacenarens
TEPPUTOPUAIIBHOM KOMHUCCHHM, OTCyTcTBUA pemeHus Cankr-lletepOyprekoi
n30UpaTeIbHOM  KOMHMCCHHM O  BO3JIOKEHHMM  IOJIHOMOYHMI  mpelceaaress
TEPPUTOPUATBHON KOMHUCCUU Ha OJHOTO M3 YWIECHOB TEPPUTOPUAIBHOW KOMHUCCHU
C IPaBOM pELIAOLIEr0 T0J0ca W IPU HAIWYUU PELIEHUS TEPPUTOPHUATIBHOM
n30upaTeabHON KOMUCCHH;

«Mcnonusommii 0043aHHOCTH CEKpeTapsi TePPUTOPUATIBHOM KOMUCCHM —
B Clly4ae HaJIW4YUs peuieHuss TeppUTOPUAIBHOM KOMHMCCHUM O BO3JI0KEHUU
MOJIHOMOYMI CEKpeTapsi TEppPUTOPUATIBHON KOMHCCHUM Ha OJHOIO M3 YJIEHOB
TEPPUTOPUATIBHONM KOMHUCCHH C ITPAaBOM PEILIAIOIIEr0 IroJioca.

«Cekperapp  3acefjaHusi  TEPPUTOPUAIBHOM  KOMHCCHUM» —B  Cllydae
BPEMEHHOT'O OTCYTCTBHUSI CEKpeTapsi M30MpaTeIbHON KOMHCCHUM U TPU HATUYUU
pELICHNS TEPPUTOPUATBHON KOMUCCHUHU.

8.3.10. [locne mnoamuWicaHuss pEUIEHUS PETUCTPUPYIOTCA B  JKypHaJe
perucTpanuu peueHui, B KOTOPOM MPEeAyCMaTPUBAIOTCS: MOPSIAKOBBIN HOMEp, J1aTa
NPUHATUS ~ pPEUICHUs, PETUCTPAUMOHHBIA  HOMEp, COACpPKAHUE  PEUICHUS
Y HOMEp JeJ1a XPaHEHMUS.

8.3.11. Pemiennsi HymMepyrOTCS B XPOHOJOTHYECKOW TMOCIIEI0BATEIHHOCTH
B npeaenax CpOKa MOJIHOMOYUH TEPPUTOPUAIIBHON KOMUCCHH.
Homep pemeHuss TeppUTOpHANIBbHOW KOMHCCHMM COCTOMT W3 HOMEpa IMPOTOKOJa
3aceqaHus U MOPSIKOBOrO HOMEpa Bompoca, (Hampumep: 1-5).

8.3.12. Yka3aHHbIE BbIIIE PEKBU3UTHI BHOCATCS B PETUCTPALIMOHHO-YUYETHYIO

dopmy. B ciyuae ucnonszoBanus I1J] k PYK mpukpemnsercs Tekct qokymeHTa
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B (hopmare docx (1st Tabnui qomyckarotes (aitnsl popmara x1sx) v 3JIEKTPOHHBIN

obpa3 gokymeHnTa B (hopmare pdf (mpu HEOOXOIUMOCTH), a TAKKE JIeJIaeTCs CBI3Ka
C JIOKYMEHTaMH{, NOCIY>XHUBUIMMH OCHOBAaHHEM JUIsl PAaCCMOTPEHHsI BOIpoOca
Ha 3aCeJJaHuU TEPPUTOPHAIBHON KOMHUCCHUHU.

8.3.13. Pa3perieHue Ha THPaXKUPOBAHHE JOKYMEHTOB B HEOOXOJIWMOM
KOJIMYECTBE JAET MPEACENaTeslb TEPPUTOPUAIBHOW KOMHMCCUH. JOKyMEHTBI
TUPOXUPYIOTCS ~ paOOTHUKOM  ammapaTa, OTBETCTBEHHBIM 33  BEJICHUE
JIEJONPOU3BOACTBA, HA KaXJIOM KOMMHM JOKyMEHTa MpPOCTAaBISETCS I€4aTh,
YAOCTOBEpSIOIIAs  MOANKUCH  TOpeacenaTenss TEePPUTOPUAIBHOW  KOMHUCCUU
U CEKpeTapsi TEPPUTOPUATILHON KOMUCCUH (0€3 BOCTIPOU3BEACHHUSI TTOAMCEN).

8.3.14. Komusi pemeHns TEPPUTOPUAIIBHOW KOMHCCHUM  HANpPaBJIsAETCA
3aBUTENI0 B Cllydyae, €CJIM €ro OOpalleHHEe B TEPPUTOPHAIBHYI0 KOMHUCCHIO
IOCIIY)KWJIO  OCHOBAaHMEM JUII pPacCMOTPEHHMS  BOIpoca Ha  3acelaHuH
TEPPUTOPUAITBHON KOMUCCHH.

8.4. OdopmieHre NPOTOKOIIA 3aCEaHUS TEPPUTOPUATIELHON KOMUCCHUU.

8.4.1. IlpoTrokon 3acenaHus TEPPUTOPHAIIBHOM KOMHUCCUU O(OpMIISIETCS
Ha OJlaHKE yCTaHOBJIEHHOU (Qopmbl (mpusiokeHue Ne 4) B CpoK, HE MPEBBIIIAIONTUN
Tpex pabouux qHeH nocie aHs 3aceaanus. [IpoTokon 3acenanusi TeppUTOpUATHLHON
KOMMCCHUU MOXKET OBITh opopmieH CpeACTBaMH I
C MCTIOJIb30BaHMEM COOTBETCTBYIOIIETO MIA0I0HA OJIaHKa JTJOKYMEHTA.

8.4.2. Ilporokon 3acenaHusi MOXET O(OPMIIATHCS B MOJHOM WIM KpPaTKON
dbopwme.

8.4.3. TekcT mpoTOKOJIa 3aceaHus TEPPUTOPUATBHON KOMUCCHH COCTOUT
13 ABYX 4acTel — BBOJHOW U OCHOBHOM.

8.4.4. B BBOAHON YacTH MPOTOKOJIA YKA3bIBAIOTCS WHUIMAIBI U (PaMUIHsL
npeacenarenas — TEPPUTOPUATIBHOM  KOMHCCHMM  (IIPEACENaTeIbCTBYIOLIETO),
a TakKe NPUCYTCTBYIOIIMUX: 3aMECTUTENsl MpeAceaaresiss TeppUTOpUaTIbLHOM
KOMHUCCHH, CEKpeTaps TEPPUTOPUATILHON KOMHCCHUHU M YJIEHOB TEPPUTOPUATIBLHOM

KOMHUCCHUM, JIUL, HPUTTIAIICHHBIX HAa 3aCCAaHNC, B aﬂ(l)aBI/ITHOM mopsAaKe.
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Homyckaercss odopmiieHHe MPUCYTCTBYIOIIUX  OTAEIBHBIM  CIIUCKOM

C yKa3aHWeM WHUIMAJIOB, ¢GaMuiauii u goipkHocTedl. CHUCOK mpuiaraercs
K IIPOTOKOJTY 3aceaHusl.

8.4.5. [loBecTka mHS BKJIIOYAETCS B BBOJAHYIO 4YacTh MPOTOKOJA.
OHa COCTOUT U3 MEPEUUCIICHUs] BOIIPOCOB, KOTOPhIE 00CYXKIal0TCsl Ha 3acedaHuH,
U 3aKpeIuisieT MOCIEAOBATEIbHOCTh UX O00CYXIEeHUS W (aMUINU JOKJIATIMKOB
(BBICTYMAIOIINX ).

Kaxx1ip1i1 Bompoc MOBECTKU JHS 3acelaHus HymepyeTcs: apadbckoil nudpoid,
€ro HanMeHoBaHue HOpPMyYTUPYIOT ¢ Tipeatora «Oy» umu «O06». [1o kaxaoMy MyHKTY
YKa3bIBa€TCs JOKJIATUHK.

8.4.6. OCHOBHAsg 4acTh MPOTOKOJIA COAEPKHUT CTOIBKO PA3AEIOB, CKOJBKO
IIYHKTOB BKJIFOYEHO B ITIOBECTKY JHS. B COOTBETCTBUM C HEW pa3liebl HyMEPYHOTCS.

Kaxnprit pazaen cocrout u3 tpex yacret: «CJIVITAJIN, « BBICTYITIIN»,
«PELINJINA», KOTOpBIE MEYaTArOTCA OT TPAHULBI JIEBOTO IMOJSA MPONHCHBIMHU
OyKBaMHU.

B yactu « CJIYIIAJIN» kpaTKO U31aracTcsi TEKCT BBICTYIUICHUS JOKIATIMKA.
Nuanmmansl u daMmwinsg — JOKJIAqYMKa TMe4aTaloTcsl € KpacHOM  CTPOKHU
B HMMEHUTEIBHOM TMaJeXe. 3aluch JOKIaJa H3JIaraercs OT TPEThEero Juua
€MHCTBEHHOT'O YHCJIa U OTIEISAETCS OT (PaMUIIMK THUPE.

Ecnu TekcT noknama mpuiaraercss K MpOTOKOJIY, TO HCIIOJIb3YETCS CChLIKA
«TekcT noknaga npugaraeTcs».

B wactm «BBICTVYIIMJIM» nepeyucnstorcss BBICTYNAIOIIAE W aBTOPBI
BONPOCOB. MHUIMAaNbI ¥ (haMuiIMsl BBICTYNAIOLIETO MeYaTaTCs C KPaCHOW CTPOKH
B UMEHUTENbHOM majexe. KpaTkas 3amuch BBICTYIUIEHHMS 10 CYILIECTBY
paccMaTpUBaEMOro BONpoca (MO PELICHUIO NMPEACEAATENbCTBYIOIIET0) U3JIaraeTcs
OT TPETHETO JIMLA €IUHCTBEHHOI'O YUCIIA.

Ecnau TekcT BbICTYIUIEHMSI Mpuiaraerca K MPOTOKOIY, TO HMCIOJIb3YeTCs
cchlIKa « TeKCT BBICTYIUICHHSI PUIIATAETCS.

B uactu «PEIINJIN» oTpaxkaeTcs MPUHATOE PEIICHUE MO 00CYyKIaeMOMY

BOIIPOCY M Pe3yJIbTaThl TOJIOCOBAHUS.
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B nporokone 3acemaHus oTpaxkaeTcss HalW4yMe 0COOOr0 MHEHMs Yy 4JIeHa

TEPPUTOPUATBHON KOMUCCUU, O(POPMIIEHHOE B TUCbMEHHOM (hopMe 0c000€ MHEHHUE
MOMEIIAETCS MOCIE PEIIEHNUS, B CBSI3U C KOTOPBIM 3TO MHEHHE HU3JIOKEHO.

8.4.7. Ilporokon 3aceaHus IIOATIUCHIBACTCS npeacenaTenemM
WU TPEACEAaTENbCTBOBABIIMM HA 3aCE€JaHUU U CEKpPETapeM TEPPUTOPUAITIBHON
KOMUCCHH (MJIH 4WICHOM TEPPUTOPHAIbHOI KOMUCCHH, UCTIOHSBIIUM 00513aHHOCTH
CeKpeTapsi TepPUTOPUATHLHON KOMUCCHHM).

8.4.8. Ilocnie moanucaHusi MPOTOKOJBI PETUCTPUPYIOTCA C MUCIOJIb30BAHUEM
peructpanonHo-y4etHo  (opmel.  [IpoTokonmsr  3acemaHuwii  HyMEpYHOTCS
B XPOHOJIOTMYECKOM ITOCJIENOBATEIbHOCTH B IPEAENaX CpPOKa IOJTHOMOYMI
TEPPUTOPUAITBHON KOMUCCHH.

8.4.9. [IpoTokouibl 3acejaHuil TEPPUTOPUATBHON KOMUCCUH, TPUOOIIEHHBIE K
HAM pElIEHHUs BMECT€ C MaTepuallaMH, T[OCIYXUBIIUMH OCHOBaHUEM
JUIS. UX TPUHSATUSA, OCOOBIMA MHEHHUSIMU YJICHOB TEPPUTOPUATIBLHONW KOMHCCUU
XpaHsTcs y mpejacenarens (cekperapsi Wi pabOTHUKA armapaTta, OTBETCTBEHHOTO
3a BEJCHHE JICNONPOU3BOJICTBA) TEPPUTOPUAIBHOM KOMHCCHHM, a 3aTeM,
oQopMJIEHHBIE B COOTBETCTBHHM C TpeOOBaHUSAMU MHCTpyKLIMH, MEpPEaaroTCs
B ApXUB.

9. OdopmiieHne NPUKA30B MpeaceaaATe s
TEPPUTOPHAIBHON KOMUCCUU

9.1. Ilpuka3 mnpencenarens TEPPUTOPUAIBHOW KOMHUCCHHM II0 OCHOBHOM
JeATENIbHOCTH (fanee — nmpukas) opopmiisieTcs: Ha OJJaHKe YCTAaHOBJICHHON (OpMBbI
(mpunoxxenue Ne 4).

9.1.1 I[IpoekTbl MOpPUKA30B TOTOBATCA IO MOPYYCHHUIO TMPEACEHaTes
TEPPUTOPHUAITBHOU KOMUCCHU.

[Iprka3bl MOTYT FTOTOBUTHCS U COTJIACOBBIBATHCS Takxke cpencramu [1J1. [1pu
MOJATOTOBKE MpUKa30B cpenctBamu [1/] ucnonb3yercs cOOTBETCTBYIOMIMM M1a0JI0H
OJlaHKa JOKYMEHTA.

9.1.2. Texcr mpukaza COCTOWT, KaK IMPaBWIO, U3 KOHCTATUPYIOLIEH

Y PaCIOpsAUTEIBHON YaCTEN U TOJKEH UMETH 3ar0JIOBOK.
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9.1.3.B KOHCTaTupyroued 4YacTH U3JAraloTcsia LeId U 3aJa4u

MPEANUCHIBAEMBIX ACHCTBUI. ECIM OCHOBAaHMEM K H3JAHUIO IPUKa3a SABISETCA
HOPMATUBHBIM  NPAaBOBOM  aKT  WJIH  PACHOPANWUTENBHBIA  JOKYMEHT,
TO B KOHCTAaTUPYIOLIEH YaCTH YKa3bIBAIOTCA €r0 Ha3BAHUE, 1aTa, HOMED, 3ar0JI0BOK.

9.14.B  pacnopsaudTelbHOM  4YacTH  COJEpXKATCA  NEPEUHCICHUE
MPEINKUCHIBAEMBbIX  JCUCTBUM, CpPOKM W ucnoiaHuTenn. [lyHKTBI Tmpukasa
HYMEPYIOTCS apaOCKUMU LIUPPAMH C TOYKON 1 HE UMEIOT 3ar0JIOBKOB.

9.1.5. Ecnn npuka3 M3MEHsET, OTMEHSIET WIH JONOJIHIAET paHee W3JaHHbIN
IIPUKA3 UM €ro OTAEIbHBIE IYHKTHI, TO 3TO OTOBAPHUBAECTCS B TEKCTE MPHUKA3a.

9.1.6.B MOCJIETHEM MIyHKTE pacrnopsauTEIbHON 4acTHu,
Ipy HEOOXOIUMOCTH, YKa3bIBaeTCs JOJKHOCTHOE JIMIO, HA KOTOPOE BO3JIAraeTcs
KOHTPOJIb 32 UCIIOJIHEHHEM TTPUKA3a.

9.1.7. Ilpu HAIUYUHU MIPUIIOKECHUN K [IpUKA3y B TEKCTE
Ha HUX 00513aTEJIbHO JIeJIaeTCs CChUIKA.

9.1.8.IlpoekT mpukKaza W  NOPWIOKEHUS K HEMY  BU3BHPYIOTCS
HEIMOCPEACTBEHHBIM UCIIOJIHUTEIEM.

Ecim B mnpukasze coaepkarcss BOOpoOChl (UHAHCHUPOBAaHHSA BBIOOPOB,
o0ecrieueHus: NeATENbHOCTH TEPPUTOPUATIBHON KOMHCCHH, TO OH BHU3UPYETCS
y TJIaBHOTO OyXraiTepa.

IIpuka3spl, moarorosneHHble cpeactBamu I1J[, BU3MPYIOTCS aHAIOTMYHO
IpUKa3am, MOAroTOBICHHBIM Ha OyMa>KHOM HOCHUTEJIE.

Bu3bl npocTaBistoTca Ha 000POTHOM CTOPOHE MOCIEAHETO JIMCTA JOKYMEHTA
(mpukasa, MIPUIIOKEHUS K HEMY) o YCTaHOBJIEHHOM dbopme
(npunoxenue Ne 9).

[Ipr moATOTOBKE U COTIACOBAHUU MPOEKTOB NPUKa30B cpeacrBamu 111 muct
COTJIACOBAaHUSl pacleydarblBacTcsi Ha OOOPOTHOM CTOPOHE TOCIEAHEro JIHCTa
JOKyMeHTa (IIpuKasa, IpuiIoKeHus K HeMy). [Tpr HeoOXoaAMMOCTH NOTydYeHUs BU3bI
JOJDKHOCTHOTO JIMIIA Ha JIMCTE COlJIaCOBaHUsS IpUKa3a, IOATOTOBJIEHHOIO
cpenctBamu 1/, nokyMeHT nepenaercsd Ha OyMa)KHOM HOCUTEJIE Ha BU3UPOBAHUE

COOTBETCTBYIOIIEMY JAOJKHOCTHOMY JIUILY.
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9.1.9. Ilocne moanucaHusi MPUKa3bl PETUCTPUPYIOTCA C HCIOIb30BAHHEM

pPErucTpalluOHHO-YYeTHOU (QopMbl U (QOPMUPYIOTCS B Jejla B COOTBETCTBUU
C HOMEHKJIATypOl i€ TEeppPUTOPUATBHON KOMHUCCUU BMECTE€ C JOKYMEHTaMH,
MOCIIYKUBLIIMMHU OCHOBAHHUEM JIJIS1 M3/1aHUS MPUKa3a.

B ciyuae ucnonszoBanust qis peructpaunu 111 k. PYK npucoegunstorcs
TeKCT mpukaza B (opmare docx wmu xlsx (st Ta®mui AomyckaroTcs (aitis
dbopmara  xIsx), dJIeKTpoHHBIM  o0pa3 mpukaza B ¢opmare  pdf
(mpr HEOOXOOUMOCTH) M JENAKOTCS CCBhUIKM Ha JIOKYMEHTBI, HOCIYKUBIIHE
OCHOBAHMEM JIJISl U3/IaHUs MIPUKA3a.

9.1.10. IIpuka3am npuUCBauWBaIOTCS PETUCTPALMOHHBIE HOMEpA B Mpeaesiax
KaJIEHJAPHOTO TO/a, TP ATOM K IMOPSAKOBOMY HOMEPY uepe3 aedrc NpoCcTaBiseTcs
OYKBEHHBIN HHIIEKC «O.

9.2. Opopmiienne TpUKaA30B TMpeacenaaTeass W30UpaTebHOW KOMHMCCHHU
10 KaJpOBBIM BOIIPOCAM.

9.2.1. Ilpukasel mpeacenaTesnss TEPPUTOPUATIBHON KOMHUCCHHU IO KaJIPOBBIM
BOIIPOCAM U3J1at0TCS o KOHKPETHBIM BOIIpOCaM, CBSI3aHHBIM
C  JeATEIbHOCTHIO  YJIEHOB  TEPPUTOPUAIBHOW  KOMHUCCHUH,  NPUEMOM
Ha TOCYJIapCTBEHHYIO TpaxaaHcKyto ciyx0y Cankr-lIletepOypra B ammapar
TEPPUTOPUAIBHOM  KOMHUCCHUH,  TNPOXOXKACHUEM  TPAKIAHCKOW  CIIyXObI
U YBOJIbHEHHUEM C TPAKJIAHCKOW CITY>KOBI B anmapare TeppUTOPUATBHON KOMHUCCHH.

9.2.2. Ilpukasel npeacenaTenss TEPPUTOPUATBHON KOMHUCCHM IO KaJPOBBIM
BOIpocaM 0(OPMIIIOTCS aHAJIOTMYHO MIPHUKa3aM MpeaceaaTeis TepPUTOpUaIbHON
KOMUCCHMM  TI0  OCHOBHOW  JeITeNbHOCTH.  lIpukasam  mpuCBaMBarOTCA
pEerucTpallMOHHbIE HOMEpa B TMpeeNnax KaJleHJApHOTO Trojaa, MpU 3TOM
K MOPSIZIKOBOMY HOMEPY 4epe3 AePUC MPOCTaBISAETCs OYKBEHHBIN HHACKC «K).

9.3. Konuu npuka3oB 3aBEpsIIOTCS MEYAThIO TEPPUTOPUATIEHON KOMUCCHUHU.

9.4. Ilpuka3pl BMecT€ C TMPUOOIIEHHBIMM K HUM JIOKYMEHTaMH,
MOCIYKUBIIUMUA OCHOBAaHUEM [JIsl UX W3AaHUS (B TOM YHUCIE pacnedaTaHHbIMU
KOMUSAMHU JOKYMEHTOB, MOCTYNHMBIIUX/TIOATOTOBIEHHBIX B JJEKTPOHHOM BHU/IE),

(GopMupyIOTCA B JieTa COTJIaCHO HOMEHKJIAType J1e] TEPPUTOPUAIbHON KOMHMCCHH,
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XpaHATCA y Mpenceaarens wid padOTHHUKA ammapaTa, OTBETCTBEHHOTO 3a BEACHUE

ACJIOIIPOU3BOACTBA B TCppHTOpHaHLHOﬁ KOMHCCHH, a 3aTeM, O(i)OpMJ'ICHHBIC

B COOTBETCTBUU C TpeOOBaHUAMH MHCTpYKIMHU, IEPENAIOTCS B APXUB.

10. KoHTpPOJIb MCIIOJTHEHHS JOKYMEHTOB U NOPYYeHUI

10.1. KoHTpOIIt0 UCHOTHEHUS MTOAJIEXKAT:

NOPYYEHHUSI, COJEpKAIIUEeCs B IOCTAHOBJICHUSAX M JAPYTMX JIOKYMEHTax
[MUK Poccuu, Cankt-IlerepOyprckoit m3OupaTebHOW KOMHUCCHUH, B PEIICHUSX
TEPPUTOPUAIIBHON KOMUCCHH;

NOPYYEHMs], COAEp)KAIMecs B IPUKa3ax MpeIcenaTessi TepPUTOPUATIbHOM
KOMUCCHUU;

NUCBMEHHBIE IIOpPYYEHUs Mpeacenaresss (3aMecTUTens Ipefceaarens,
CEKpeTapsi) TEPPUTOPUATBHON KOMUCCHH;

BXOJSIINAE JOKYMEHTBI, B TOM YHUCJE€ MUCbMEHHbIE OOpalIeHUs] Tpa)aaH,
yKa3aHHble B llepedne nojexamnux KOHTPOIII0 TOKYMEHTOB C YKa3aHUEM CPOKOB
ucnojaHeHus (mpuioxenrue Ne 11), B COOTBETCTBUU € YKa3aHUSIMU 1O UCTIOJIHEHUIO
JOKyMEHTA MpeJceaaTelss TePPUTOPUATbHON KOMHUCCHH;

UCXOSIIINE JOKYMEHTBI, TPEOYIOIINE OTBETA;

MOpYYEHUs], COAEpKalMecs B MPOTOKOJIAX 3acedaHuil TeppUTOPUATIBLHOM
KOMUCCHUU;

IIJIAHBI MEPOTIPUATHUH.

10.2. KonTposibs HUCHOJHEHUS AOKYMEHTOB, YKa3aHHbIX B moapaszaeine 10.1
MHcTpykimy (32 MCKIIFOYEHHEM MCXOASAIIMX JOKYMEHTOB), IO CYILIECTBY
3aTPOHYTBIX B HHUX BOIPOCOB OCYILIECTBIIAET Tpejacenareiab (CEKpeTaphb)
TEPPUTOPUAIIBHON KOMHUCCHH.

10.3. KoHTpO/Ib HMCIIOJIHEHHSI HCXOIAIIMX JOKYMEHTOB, B TOM YHCIE
32 CBOEBPEMEHHOCTBbIO TMOJYYEHHUS OTBETOB Ha 3alpoChl TEPPUTOPHATBHOU
KOMHUCCHH, OCYILIECTBIIIET paOOTHHUK ammapara, OTBETCTBEHHBIH 3a IMOATOTOBKY

JaHHBIX JOKYMCHTOB.
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10.4. Cpoku HCHOJHEHUS TOPYYEHUM, COAEpKAIIMXCS B PEHICHUAX

TEPPUTOPUAIBHONM  KOMHCCUHM, IIpPHKa3ax MpeacenarTessi TeppUTOPUAIBHON
KOMHCCHH, TUCBMEHHBIX MOPYYEHUN NpeacenaTess (3aMecTUTENs Mpeaceaaresis,
ceKpeTapsi) TepPUTOPUATBHON KOMHCCHH ONPEAEIISIFOTCS ITUMU TOKYMEHTAMH.

10.5. JIokyMEHT IOMJIEKUT HCIOJIHEHUIO HE TMO3JHEEe, YeM uepes
30 xaJleHIapHBIX THEW CO JHA €ro IOCTYIUIEHUS, 32 UCKIIOYEHUEM CIy4dacs,
IIPENYCMOTPEHHBIX IMyHKTOM 10.6 HacTosmero pasaena.

Ecnu nmocnenHuii 1eHp MCIIONHEHMS TOKYMEHTa MPUXOAUTCS Ha HepaOounid
JI€Hb, TO OH TMOJICKUT UCTIOIHEHUIO B MPEANICCTBYIONINA eMy paOo4uil 1eHb.

JlokymeHTBl ¢ noMeTkamu «Becbma cpodHO», «CpOYHO» HCIOIHSAIOTCS
B TPEXJHEBHBIA CPOK, TOKYMEHTBI C IOMETKON «ONepaTUuBHO» — B IECSTUAHEBHBIN
CPOK.

CpoK HCIOTHEHUS HUCUYUCIAETCS B KaJCHAAPHBIX AHX. s mopydyeHui —
OT JaThl TOJIHACAHUSA MOPYYEHUS, Uil BXOIAIINX JOKYMEHTOB, B TOM YHCIIE
oOpallleHul, — OT AaThl pEruCTPaIK JOKYMEHTA.

Ecnn mocnenHnii A€HP WCHOJHEHUS JOKYMEHTA, COIAEPKAILIETO MOMETKY
O CPOYHOCTH HCIIOJHEHMS, MPUXOJUTCA HAa HEpadOUuidl J€Hb, TO OH MOJJIEKHT
WCIIOJIHCHUIO B CJICIYIONTUHN 32 HUM pabO4uil I€Hb.

10.6. CpoKM  UCHOJIHEHHSI  BXOIAIIMX JOKYMEHTOB W  OOpalleHui
YCTaHABJIMBAIOTCS HCXO/I U3 CPOKOB, IIPEIJIaraéMbIX OpraHu3aluel, HallpaBrUBILIEH
JOKYMEHT, WJIA CPOKOB, YKa3aHHBIX B MpuiioxeHun Ne 11.

OOpameHnss 0  HapylIeHMM  3aKOHA, TOCTYNHMBIIME B  MEPUOJ
COOTBETCTBYIOIIEH  M30MpaTeNbHOM  KaMIaHUM, KaMIaHUU pedepeHayma,
UCIIOJIHSIOTCS B CPOKHM, YCTAHOBJICHHBIE 3aKOHOAATEIbCTBOM O BBIOOpAX
u pedepeHayme.

10.7. OTBETCTBEHHOCTh 32 CBOCBPEMEHHOE W  IIOJJHOE€  BHECEHHE
B  PETUCTPALIMOHHO-YYETHYIO (OpMy CPOKOB  HCIOJIHEHHUS  JTIOKYMEHTOB
U HUHQOpPMAIMM O COCTOSHUU MCIOJHEHHUSI JOKYMEHTOB, KOHTPOJb CPOKOB
UCIIOJIHEHHS IOKYMEHTOB BO3JIaratoTCsi Ha CEKpeTapsl Wid padOTHHMKA amnmnapara,

OTBETCTBEHHOTO 3a BEJIEHUE JISTOTPOU3BOICTBRA.
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10.8.B riaHax MEpOIPUATUH, YTBEP>KICHHBIX pELICHUSIMU

TEPPUTOPUAIBHOM KOMHCCHH, IIpUKa3aMu MPEICEnaTeNsi TEeppPUTOPHAIbHOU
KOMMCCHUH, KOHTPOJIIO NTOJIEKAT CPOKU UCTIOJIHEHUS OTAEIIBHBIX €r0 ITyHKTOB.

10.9. Ilpyu HeoOXOAMMOCTH NPOJJIEHUS CpOKAa HCIOIHEHUS JOKYMEHTa
OTBETCTBEHHBIN 3a MCIIOJHEHUE HE NO3JHEE YEM 3a TPU JHA A0 UCTEYEHUS CPOKa
WCIIOJHEHNs JTOKYMEHTA IMPEACTABIIET HA UMs IPEACENATENs] TEPPUTOPUATIBHON
KOMHUCCHH CITy’)KE€OHYIO 3alIMCKy C MOTMBHUPOBAHHOMN MPOCHOOI O €ro mpojuIeHuH,
KOTOpasi MOXET ObITh MOATOTOBJIEHA U corjacoBaHa cpencteamu I1/1.

10.10. JJokyMeHT cUATAETCS UCIIOJIHEHHBIM U CHAUMAETCSI ¢ KOHTPOJIA MOCIE
pelIeHHsT BCEX IIOCTABJIEHHBIX B HEM BONPOCOB, COOOUICHMSI PpPe3yJIbTaTOB
PacCMOTPEHNS BCEM 3aMHTEPECOBAHHBIM JIMLIAM.

10.11. OcHOoBaHUAMM ISl CHATHUS JOKYMEHTA C KOHTPOJIS SIBJISIIOTCA:

ciykeOHasl 3almucKa O CHATHM JOKYMEHTa (WJIM OTAEIbHBIX €ro ITyHKTOB)
C KOHTpPOJs WM 00 WCHOJHEHUWHM JOKyMEHTa Ha UMs [peaceaaTes
TEPPUTOPUAIIBHON KOMHUCCHUM, IOATOTOBJICHHAS! OTBETCTBEHHBIM 3a UCIIOJIHEHHE
c ormetrkoi («Cormacen», «Paccmotpen», «lIpunsato») mnpencenarTens
TEPPUTOPUAIBHOM KOMHUCCUU O MPUHATHH HUCIHOJIHEHUS, KOTOpPask MOXKET ObITh
IOArOTOBJIEHA U COTJlacoBaHa cpencrBamu 11/1;

pelIeHne  TEPPUTOPUANIBHOM  KOMHCCHM,  NPHUKa3  NPEACENaTels
TEPPUTOPUAIIBHON KOMHUCCHH T10 PE3YyJIbTaTaM HUCIIOJHEHMS TOKYMEHTA;

OTBET Ha BXOJSUIUI TOKYMEHT;

OTBEThl OT OpraHu3aluii, B KOTOpbIE JOKYMEHT ObLJI HampaBlieH
JUISL PAaCCMOTPEHUSI IO CYIIECTBY IOCTABJIECHHBIX B HEM BOIIPOCOB M OTBETA
3asIBUTEIIIO;

HampaBlieHUE OOpalleHuss B Jpyrue OpraHu3aluu ISl pPacCMOTPEHHS
0 CYIIECTBY NTOCTABJICHHBIX B HEM BOMPOCOB U MOCJIEAYIOIIEr0 HHHOPMHUPOBAHHUS
aBTOpa O pe3yJIbTaTax pacCMOTPEHUS.

10.12. JIoKyMEHT HE CUMTAETCS UCTIOJHEHHBIM U OCTAETCSI HA KOHTPOJIE:

€CIM OH HalpaBisIeTCs B JPyTHEe OpraHbl WM OPraHU3aLUN

UL PacCMOTPEHUs C€ LEIbK IIOJNYyYEHUs TEPPUTOPUAIBHONM KOMHUCCHUEN
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uHbOpMaIlK, HEOOXOAUMOMN [JIsi PACCMOTPEHHUS MO CYIIECTBY IMOCTABIEHHBIX

B JIOKyMEHTE BONPOCOB. B ciydyae HEOOXOIMMOCTH TeppUTOpHAIbHAsT KOMHUCCHS
uHbOpMHUpPYET 00 3TOM aBTOpa IOKyMEHTA;

€CIi OH HampapisieTcss B JpyrHe OpraHbl WIK  OpraHu3aluu
JUIE PacCMOTPEHMS IO CYIIECTBY IIOCTAaBJICHHBIX B HEM BOIPOCOB M OTBETa
3agBUTENIO0 C TMOCIEAYIOMMM HH(GOPMUPOBAHUEM TEPPUTOPUATBHON KOMHCCHU

O pE3yJbTaTax UCIIOJIHCHHA.

11. I3roToBjieHHE M MCII0JIL30BaHHE MeYyaTed U ITAMIIOB

11.1. Ing ynocToBepeHUs MOJJIMHHOCTA JOKYMEHTOB WIIM COOTBETCTBUSA
KOMHUI JOKYMEHTOB IMOJJIMHHUKAM, IPOCTABJIEHUS OTMETOK O TOJy4YECHUH,
perucTpanuu J0KyMEHTOB B TEPPUTOPUATBHON KOMUCCHUU UCIOJIB3YIOTCS Me4aTH
¢ u3zoOpaxenueMm [ocymapctBeHHoro rep6a Poccuiickoit ®epeparuu (naiee —
repOOBBIC M€YaTH) U IPYTUE M€YATH U IITAMITHI.

11.2. U3roToBneHNne medaTel W IITAMIIOB OCYUIECTBIISICTCS IO YKa3aHUIO
npeacenaress TePPUTOPUATBLHOM KOMHUCCUU JIMOO B COOTBETCTBHHM C PEIICHUEM
BBINIECTOAIIEH N30UPATEITHbHON KOMHUCCHH.

[Itamnel ¢ (pakCUMUIBHBIM BOCIPOU3BEACHUEM TMOMAMKUCH MpeacenaTens,
3aMECTUTENI  MpEeAcenarelis,  CeKperaps  TEPPUTOPUAIBHON  KOMHCCUU
U3TOTOBJISIIOTCA MO WX TOPYYEHHMIO W MOTYT OBITb  HMCIOJIb30BaHbI
JUIS. TIPOCTABJICHUS Ha JIyOJIMKAaTax W KOMUSX MOANUCAHHBIX B YCTAHOBJIECHHOM
MOPSIAKE TOKYMEHTOB.

11.3.T'epboBass meuaTh TEPPUTOPUATLHOM KOMHUCCHHM MPOCTABIACTCS
Ha  (UHAHCOBBIX  JIOKYMEHTaX, TapaHTUWHBIX  MHCbMaX,  JOTOBOPAX,
rOCYJIapCTBEHHBIX KOHTPAKTaX JOBEPEHHOCTSAX, U B JPYTUX MPETyCMOTPEHHBIX
3aKOHOJIATEIBCTBOM CIIydasiX.

11.4. Ha paccbuiaeMblX KOMUSIX PELICHUM TEepPUTOPUATIBHOW KOMHCCHH,
MIPUKA30B MpeJicenaTesis TePPpUTOpHaIbHON KOMUCCUH, Ha MAaKeTax MPH OTIpaBKe

JAOKYMCHTOB, IIPpU O(l)OpMJ'IeHI/II/I JOKYMCHTOB Ha IPHEM TOBAPHO-MATCPUAJIBHBIX
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LEHHOCTEl MpocTaBisieTcsl TepOoBas WM HMHAs Ie4aTb TEPPUTOPHAIBHON

KOMHUCCHH.

11.5. [leyatn ¥ mTamibl MOJJIEKAT YUETYy B OTACIBHOM >XypHaJle ydeTa
reyaren 17} LITaMIIOB paboTHHKOM amnrmapara, OTBETCTBEHHBIM
3a JIeJ0onpou3BOACTBO. IleyaTw M mTaMIbl BBLAAKOTCS IOJ HOAIKCH B XKypHale
yuera mnedated u mramnoB. Ha »xypHaine mnpocraBisercss ormeTtka «JCID»,
€r0 JIMCTBl HyMEPYIOTCS, IPOLINBAKOTCS U OIEYATHIBAIOTCS.

11.6. Ileyatn u mTamnbel AOJDKHBI XPAHUTHCA B HAJEKHO 3aKPHIBAEMBIX
U OlleYaThIBaeMbIX B Hepabouee BpeMs cer(ax Wi MEeTAIIMUECKUX IKadax.

11.7. KoHTposb 3a NPaBHUIBHOCTBIO XPAaHEHHsS W HMCIOJB30BaHUS Iedarel
Y IITaMIOB OCYIIECTBISET PAO0OTHUK amnmapara TEppPUTOPUATIBHON KOMHUCCHUH,
OTBETCTBEHHBIN 3a JEJI0NPOU3BOICTBO.

CBepka Hanmuuus IeyaTed M INTAMIIOB OCYILECTBIIETCA IpeiceaaresieM
TEPPUTOPUAITIBHON KOMUCCHH OJIMH Pa3 B IOJ.

11.8. Ilpumeamue B HErOAHOCTH II€YaTH M INTAMIIBI YHUYTOXAKOTCH,
O 4YEeM COCTaBJIETCA aKT, a B JKypHaJ€ ydeTa Ile4aTed M IITAaMIIOB CTaBHUTCS
COOTBETCTBYIOIIAS! OTMETKA.

YHHUUYTOXKEHNE NPOU3BOAUTCS IOCIE YTBEPKICHMS aKTa IIpeacenareiem
TEPPUTOPUAIBHON KOMHUCCHHM. MeTallIndecKue IeYaTh YHUYTOKAKTCA IIyTEM
IIOJIHOTO CIIMJIMBAHUSA TEKCTA WJIM ONWIMBAHMA JBYMs MEPEKPECTHBIMU JIMHUSIMU,
KAay4yKOBBI€ II€YATH U IITAMIIBI Pa3pE3ar0TCs Ha MEJIKUE YACTH WM COKUTAKOTCA.

11.9.06 ytepe mneyaTd WM IITaMra HE3aMEJIUTEIBLHO CTaBUTCS
B U3BECTHOCTB MPEICENATENb TEPPUTOPUATIBHON KOMUCCHUU.

12. ®opmupoBaHue e/ M epeaadya ux B apXuB

12.1. CocraBneHue u yTBEpKACHUE HOMEHKIATYPhI J€El.

Homenknatypa nen npenHasHaueHa s (OPMUPOBAHMS HMCIOJHEHHBIX
JOKYMEHTOB B Jeia (3JEeKTPOHHBIE Jella), CUCTEMAaTU3allMd M yd4eTa Jell,
OTIpEJIEICHHs] CPOKOB UX XpPaHEHUS U SIBJIETCS OCHOBOW JJIsi COCTABIICHUS OMHCEH
JieJl TOCTOSSHHOTO U JOJITOBpEMEHHbIX (cBhilie 10 JeT) CpoKOB XpaHEHHs,

B TOM HYHCJIC II0 JIMYHOMY COCTaBy, AKTOB O BBIACICHUMW K YHHYTOXCHHIO
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JAOKYMCHTOB C HCTCKINIMMHU CPOKAMH XPAHCHHUSA, a TaKXKE UL Yy4dCTa LI

B JIETIONIPOU3BOJICTBE.

B HOMeEHKnaTypy [en MOTyT BKJIIOYaTbCS 3arojIOBKH [J€J, OTPAKAIOLIUE
NEATENIBHOCTh TEPPUTOPHUAIIBHOM KOMHCCHM, B TOM YMCIE JIMYHBIE JIEIa,
CIIPABOYHBIE M YYETHBIE KAPTOTEKU U JPYTUE YUYETHBIE POPMBI.

He Bxiroyarorcsi B HOMEHKJIATypy J€7 NEPUOAUYECKHE W3/IaHUS, KHUIH,
OpOIITIOPHI.

3aroyioBOK Jiefia JOJKEH YETKO U B 0000111eHHOH (hopMe oTpaxkaTh OCHOBHOE
colep)kaHMe M cocTaB JOKymMeHTOoB. He momyckaercs ymotpeOieHue
HEKOPPEKTHBIX (POPMYIHUPOBOK, BBOJHBIX CIOB U CIOKHBIX 0OOPOTOB.

IIpn cocraBieHMM HOMEHKIATYyphl JAEN CIEAyeT pPYKOBOACTBOBATHCS
perIaMeHTOM TEPPUTOPUAIIBHON KOMUCCHH, [IepedHeM TUTIOBBIX YIIPAaBICHUYECKUX
ApXUBHBIX  JIOKYMEHTOB, O0Opa3yloIIUXCsi B  Ipouecce  JeATeIbHOCTU
rOCyapCTBEHHBIX OPraHOB, OPTaHOB MECTHOTO CAMOYIPABJICHHUS U OPraHU3alH 1,
C YKa3aHMEM CpPOKOB XpAaHEHHMs, YTBEPKICHHBIM npukazom DenepasbHOro
apXUBHOTO areHTCTBA OT 20 nexkaops 2019 roaa Ne 236
(manee — Ilepeuenn), [lpaBuiamu opraHu3anu XpaHEHUs, KOMIUIEKTOBAHUS,
ydeTa ¥ UCTI0JIb30BaHUsI TOKyMeHTOB ApxuBHOTO (hoHaa Poccuiickoit denepanmn
Y IPYTUX ApXUBHBIX JOKYMEHTOB B FOCYJAaPCTBEHHBIX OPraHax, OpraHax MECTHOTO
CaMOYINPABJIEHUS W OpraHu3alusax, YTBEPKIEHHBIX IpukazoM dDenepanbHOro
apxuBHOro areHrctsa oT 31 wmronmsa 2023 roma Ne 77, mopsakamu XpaHEHUs U
nepeayd B ApXMBBI  JIOKYMEHTOB,  CBSI3aHHBIX C  IOJATOTOBKOM
u MPOBEICHUEM BBIOOPOB, YTBEPKIACHHBIMU UK Poccun
n Cankrt-IlerepOyprckoil M30MpaTeNbHOM KOMHUCCHU, HOMEHKJIATypamH Jiejl
TEPPUTOPHUAIIBHON KOMHUCCHUH 32 IIPEAIIECTBYIOIINAE TOBI.

[Ipy MOAroTOBKE HOMEHKJIATYPHI A€ HEOOXOJUMO YUHMTHIBATh XapakTep
BBIOOPOB, MPOBOAUMBIX B IIPEICTOSIIIEM TOAY.

Homenknarypa pen TeppUTOPHAIBHOM KOMHUCCHUM Ha IPEACTOSIIUN
KaJICHOApHBIA TOJl COCTaBIsieTCs pAa0OTHMKOM amnmapara, OTBETCTBEHHBIM

3a BCACHHUC MOCJIOIPOHU3BOACTBA, B IIOCICAHCM KBapTal€ TCKYIICro ro/ja,
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COIJIaCOBBIBACTCs C CCKPCTAPEM TeppHTOpHaHBHOﬁ KOMHUCCHUM, paCCMATPHUBACTCA HaA

3acelaHuy DKCIEPTHOU KOMUCCUU TEPPUTOPUATILHON KOMUCCHH, COTJIaCOBBIBAETCS
c cekperapeM Cankt-IleTepOyprckoil U30upaTeabHON KOMUCCHUM, YTBEPKIAACTCS
MpeJICeNATENEM TEPPUTOPUATIBHOM KOMHUCCUU W BBOJUTCS B JACUCTBUE C | AHBapd
cienytomero roja (npunosxxenue Ne 12).

HomenknaTypa nen He pexe OOHOrO pas3a B ISTh JIET YTBEPKAAETCSH

AKCIIEPTHO-IIPOBEPOYHOU METOIUYECKOU KOMUCCUEN (manee — OIIMK)
Cankrt-IlerepOyprckoro roCyJ1IapCTBEHHOTO Ka3eHHOTO YUPEKICHUS
«llenTpanbHbIi roCy1apCTBEHHBIN apXxuB Cankr-IlerepOypra»

(manee — LI'A CII06).

B ciydae BO3ZHMKHOBEHHSI B T€UEHHUE rojia HOBBIX JI€J OHH JIOTIOJHUTEIHHO
BHOCSITCSI B YTBEPKJICHHYO HOMEHKIIATypy JI€N B YCTAHOBJIEHHOM BBIIIE MOPSIZIKE.

[To oxoHYaHWU KaJeHAAPHOrO Toja pabOTHUK ammnapara, OTBETCTBEHHBIN
3a BEIECHUE [EJONPOU3BOJCTBA, B KOHLE HOMEHKJIATYPhl JAEH COCTaBISET
UTOTOBYIO 3aIllUCh O KOJMYECTBE 3aBEACHHBIX Jed (TOMOB, YacTeil), OTACIHHO
MOCTOSSHHOTO Y BPEMEHHBIX CPOKOB XpaHEHUs Ha OyMaXHOM HOCHUTEIE
U O KOJIMYECTBE 3aBEJCHHBIX DSJICKTPOHHBIX JI€J1 MOCTOSHHOTO M BPEMEHHBIX
CPOKOB XpaHEHHS, a TAKXKE 3aMOJHIET Tpady 3 HOMEHKIATYPHI.

Cpok XpaHeHHs] TOKYMEHTOB YKa3bIBa€TCs B HOMEHKJIAType JIeNl CO CChUIKOM
Ha cTarblo llepeuHst niM MHOM HOPMATHUBHBIM MPABOBOM aKT, YCTAHABIIMBAIOLIUN
CPOK XpaHeHus1 JokyMeHTa. CpoK XpaHEHUs TOKYMEHTOB, HE YKa3aHHBIX B JAHHOM
[lepeune, ycraHaBnuBaercss 10 coryacoBanuto ¢  Cankrt-lIleTepOyprcekoit
usbupatenpHoit komuccueit u IIMK LIT'A CTI6.

Ncuncnenne CPOKOB XpaHeHus JIOKYMEHTOB, 3aKOHYEHHBIX
JIEJIONPOU3BOJCTBOM B TEKYIIEM I'OJly, HAUMHAETCS ¢ | SHBaps CIEeAYIOUIEro roja.

TepputopuanbHas KOMHCCHS TaKKe BIpaBe pa3paldaThiBaTh THUIIOBBIC
W/WJIM PUMEPHBIE HOMEHKJIATYPHBI ACJ JI Y4aCTKOBBIX U30UpaTEIbHBIX KOMUCCHUH.

12.2. Opopmnenue JOKYMEHTOB, 3aKOHYCHHBIX JCJIIOMPOU3BOJCTBOM,

dbopMUpOBaHUE U TEKYIIIEE XPAHECHHE JIe]T B TEPPUTOPUATHLHON KOMUCCHH.
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3aKOHYEHHBIE JENONPOU3BOACTBOM JOKYMEHTBI oQopMIIAIOTCS

B COOTBETCTBHHM C TpeOoBaHUSIMU WHCTpYKIIMHU, CNUCHIBAIOTCS MpeiceaaTesieM
TEPPUTOPUAIIBHON KOMHUCCHUH B J1€J10. [[pr 5TOM B HM>KHEN YaCTH JTULIEBOM CTOPOHBI
NIEPBOTO JINCTA JOKYMEHTA Ha CBOOOIHOM OT TEKCTA MECTE CTABUTCSI OTMETKA O €T0
WCIIOJTHEHUH, AENAaeTCsl HAaANUCh «B Aeno», MOXKET yKa3blBaThCs HOMEP JieNia 10
HOMEHKJIaType H  jgara  coucaHus. [lpy HEOOXOOUMOCTHM  OTMETKa
00 WCHOJIHEHHH MOXKET OBbITh cjeflaHa Ha OOOPOTHON CTOpPOHE IMEPBOro JKCTA
nokyMmeHTa. B peructpanmonnyio ¢GopMy BHOCHTCSA OTMETKa O CIHHCAaHHUU
JIOKyMEHTA B JIEJIO C YKa3aHWEM HOMEpa JIea COTIaCHO HOMEHKJIIAType Je.

WcnonHeHHble  JOKYMEHTHl  (POPMHUPYIOTCS  pabOOTHUKOM  amrmapara,
OTBETCTBEHHBIM 32 BEJCHHME JCJIONPOM3BOJCTBA, B J€la B COOTBETCTBUU
C YTBEPKJICHHON HOMEHKJIATYPOU JEII.

Jleno cuuTaeTcs 3aBEACHHBIM C MOMEHTA BKIIOUYEHHS B HErO0 IIEPBOIO
UCIIOJIHEHHOT'O IOKYMEHTA.

3aKOHYEHHBIE JIETONPOU3BOACTBOM 3JIEKTPOHHBIE JOKYMEHTHI (POPMUPYIOTCS
pabOTHUKOM  amnmapara, OTBETCTBEHHbIM 3a BEJCHHE  JEJIOIPOU3BOJICTBA
B AJIEKTPOHHBIE Jiena (anku, JUPEKTOPUH) B COOTBETCTBUM C HOMEHKJIATYPOU J1e.

[Ipu dopMupoBaHuM jgena TPOBEPSETCS MPABUIBHOCTh OTHECEHUS
JIOKYMEHTOB B JIAHHOE JIENI0, KaYeCTBO 0(OPMIIEHUS U KOMILJIEKTHOCTh IOKYMEHTOB,
HaJIn4yue MOAMUCEH, BHU3, PETUCTPALIMOHHBIX HOMEPOB, CIPaBOK
WIK OTMETOK 00 WCIOJIHEHWH, CIHCAHMM B Jel0 M JApyrux. HempaBuiibHO
oopMIIEHHBIE JTOKYMEHTBI JOKHBI OBbITh JOO(OPMIIEHBI, a 3aTeM MOMEIIECHbI
B JIEJIO.

He nomyckaercs momelieHue B JI€J0 AOKYMEHTOB, COJEp)KaHHE KOTOPBIX
HE COOTBETCTBYET 3aroJIOBKY JIena.

[Tpu popmMupoBaHUM J1€7 COOTFOAAIOTCS CICTYIOIINE TPEOOBAHMUS

JOKYMEHTBI MOCTOSIHHOTO M BPEMEHHOT0 XpaHeHUus: (opMHUpYIOTCS B Jela
pa3zenbHo;

B JIEJI0 BKJIIOYAIOTCS TOJIBKO HCIIOJIHEHHbIE, MPaBWIBHO O(OpMIIEHHbIE

JAOKYMCHTEI B COOTBETCTBHHU C 3aroJIOBKaMHu J1€JI B HOMCHKIIATYPC;
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BCE JIOKyMEHTBI, OTHOCSIIHECS K PEIIEHUIO OJHOIO BOIpoca, GOPMHUPYIOTCS

B OJTHO JIETIO;

JTIOKYMEHTBI, TIOJJICKAINE BO3BPATY, B JIEJI0 HE MOMEIIAIOTCS;

B JIEJI0 TOMEMIAETCS TOJIbKO OJIMH 3K3EMIUISIP JIOKYMEHTa, YE€pPHOBHUKHU
Y BapUaHTHI POEKTOB JJOKYMEHTOB B JICJIO HE TOIIMBAIOTCS (32 HCKITIOUCHUEM TEX,
Ha KOTOPBIX HMMEIOTCS BH3bI, YKa3aHUS IO HUCIOJHEHHUIO JOKYMEHTOB W JPYyrue
OTMETKH, JIOTIOJTHSIOIINE TTIEPBBIM K3EMILIAD);

B JIEJIO BKJIIOYAIOTCS, KaK MPABUIIO, TOKYMEHTHI OJHOTO KaJ€HJApHOTO Toja
(MCKJIFOUEHHUE COCTABJISIOT JIMUHBIC U TIEPEXOISIINE JIeTIa);

00beM (popMHUpPYEMBIX JIeJT TOCTOSHHOTO XpaHEHHUs 1 110 JUIYHOMY COCTaBY HE
JOJKEH TipeBbiaTh 250 nmuctoB (3—4 cM TONIIMHBI KOPEIIKa Aea), TOJNIUHA e
BPEMEHHBIX CPOKOB XpaHEHHUS He JIoJbkHa rpeBbimath 10 cm. [1pu 6omnbieM oobeMe
JTOKYMEHTOB B jeine  (opMupyercs  HECKOJIbKO  TOMOB  (4acTei).
[Ipy Hanmuuuu B JeJie HECKOJBKMX TOMOB (4YacTeil) MHIEKC W 3arojioBOK Jiefa
MIPOCTABJISIOTCS HAa KaXXJIOM ToMe ¢ JobaBiaeHrneM o6o3HaueHuil «Tom 1», «Tom 2»
U T.J.

OJIEKTPOHHBIE JIOKYMEHThI Ha TOMa M 4YacTU HE Pa3JeisioTcs.
Bce »iekTpoHHBIE JOKYMEHTHI, OTHOCSIIMECS K OJHOMY HOMEHKJIATYPHOMY
WHJIEKCY, HE3aBUCUMO OT X 00beMa, BKJIIFOYAIOTCS B OJHO JIEKTPOHHOE JIETI0.

B ciyyae HEoOXOAMMOCTH JIOKYMEHTHI IO OJIHOMY M TOMY € BOIIPOCY,
HO C pa3jIM4YHbIM CPOKOM XpaHEHUs MOTYT HAaXOAUThCA B OJHOM eI
JI0 KOHI[Aa TEKYIIEro Tojia WK JI0 3aBEpILICHUs HCIOJHEHUS JOKYMEHTa, a 3aTeM
nepeOPMUPOBBIBAIOTCS B JieIa IOCTOSTHHOTO U BPEMEHHBIX CPOKOB XpaHCHHS.

B neno BkirowaroTcs Bce JIOKYMEHTHI MO KOHKPETHOMY BOIPOCY BMECTE
C MPUJIOKEHUSIMU, YKa3aHHBIMU B TEKCTE JJOKYMEHTA, PY OTCYTCTBUU MPHUIIOKEHUH,
yKa3aHHBIX B TEKCTE JOKYMEHTA, UCTIOJHUTENh 00s13aH OPTaHU30BaTh UX PO3BICK U B
ciyyae ux oOHapy>KeHus chopMHUpPOBaAThH B hi (0 (6} BMECTE
C JOKYMEHTOM, K KOTOPOMY OHHU TpuiarairoTcsi. Eciu po3bicK TOKYMEHTOB el

MMOCTOSIHHOT'O HMJIM JOJIIOBPEMCHHBLIX CPOKOB XpaHCHHUS, B TOM 4YHCJIC 110 JIMYHOMY



69
COCTaBy, HC Jal IMOJIOKUTCIBbHBIX PE3YyJIbTATOB, COCTaBJIAICTCA

aKT 0 HEOOHAPYKEHUH JOKYMEHTOB, TyTH PO3bICKA KOTOPBIX UCUEPIIAHBI.

JIOKyMEHTBl ~ BHYTpH  JleJa  paclojiaralorcs B XPOHOJOTMYECKOM
WM BOIIPOCHO-JIOTMYECKON MOCIIEA0BATEIbHOCTH HIIM UX COYETAHUU.

HopmaTtuBHblE ¥ OpraHU3alMOHHO-PACIOPSIUTENbHBIE  TOKYMEHTHI
C OTHOCSIIMMHCS K HHM MPWIOKEHUSMH TPYNIUPYIOTCS B Jena IO BHUAAM
JIOKYMEHTOB U 110 XPOHOJIOTHH.

[IpoTokoibl 3acenannii TEPPUTOPUATBHON KOMUCCUU PACIIONIaratoTCs B JIEJe
[0 XPOHOJIOTUM B TMOPSAKE BO3pacTaHUs HOMEpPOB. J[OKyYMEHTHI K 3aceIaHHIO
TEPPUTOPHUATIBHON KOMUCCUU ITOMELIAIOTCS MOCJIE COOTBETCTBYIOIIErO MPOTOKOJIA
B MOPSIIKE pAaCCMOTPEHUS BOIIPOCOB Ha 3aCEJaHUU.

[Tonoxenus, UHCTPYKIUH, YTBEPKICHHbIE pacnopsAUTEIbHBIMU
JOKYMEHTaMH, SBJISIOTCS MPWIOKEHUAMH K HUM U TPYNINHUPYIOTCS BMECTE
C YKa3aHHBIMHU JOKYMEHTAMH.

[1naHoBas M oTUeTHAs! JOKYMEHTAIUsl HE3aBUCUMO OT JIaThl €€ COCTABIICHUS
BKJIFOYAETCS B JIEJIO TOTO roJia, K KOTOPOMY OHA OTHOCHUTCS.

IIpu nHeoOxomumoctu B aene «llepenucka» uUCXonsmuii (OTBETHBINM)
JOKYMEHT [OMeIlaercss mnociie Bxojsmero. llpu BO300HOBIEHUHM NEPENUCKU
10 BOMPOCY, HaYaBLIEHCS B MPEABIAYIIEM IOy, TOKYMEHThI BKIIOYAIOTCS B JIEIIO
TEKYILEro roja W YKa3plBAa€TCS MHJIEKC TOrO JieJa II0 HOMEHKIAType JAell
NpeabIAyIIEro roaa, B KOTOPOM HAaXOASTCS MPEAIIECTBYIOIINUE JTOKYMEHTHI
110 3TOMY BOMPOCY.

OOparieHus rpaxxaaH U AOKYMEHTBI 10 MX PACCMOTPEHHUIO (HOPMHUPYIOTCS
B oTnAenbHbIe fena. OOpamieHus, JOKYMEHThI M0 UX PACCMOTPEHUIO COCTAaBJISIOT
B JI€JIE CaMOCTOSITENIbHbIE TPYyHIbl W TMOMEIIAIOTCS B JieJa B COOTBETCTBUU
C HOMEHKJIATYpPOU JIe€J1 TEPPUTOPHUAIIBHON KOMUCCHH.

[Ipu popmupoBaHum aena U3 HECKOJIBKUX TOMOB (4YacTei), Kpome 0OIero
3aroJioBKa  Jejna  IOpH HEO00X0IUMOCTHU COCTAaBJISIFOTCS 3aroJIOBKU
Ka)KJI0OT0 TOMa (4acTH), yTOUHSIOIIME COAep>KaHue TOMOB (4acTel) aena.

B AcIax, HaXOoOAIUXCs B ACIOMPOMU3BOACTBE, NJOKYMCHTLI TCKYIICTO I'OJa
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pacrosararoTcsi MO XPOHOJOTMH CHU3Y BBEPX II0 MeEpe IOCTYIUICHMS.

[Ipy mnOATrOTOBKE K cHadye B apXWB Jena C JAOKYMEHTAMU IOCTOSIHHOIO
U JTOJITOBpeMEHHBIX (CBbImEe 10 j1€T) CpoKOB XpaHEHHS MepedOPMUPOBBIBAIOTCS
B 00paTHOM MOPSAKE: JOKYMEHT, MOCTYHUBIIUN B KaJCHIAPHOM IOy MOCIEIHUM,
JOJDKEH OBITh BHHU3Y Jiefla, a MEepBbIA JIOKYMEHT KaJICHJApHOro Tojia — BBEPXY,
NIEPBBIM.

Jlena ¢ MOMEHTA MX 3aBEICHUS U 10 MEPENAYN B apXHUB WM YHUUYTOKECHUS
B CBSI3M C MCTEYEHUEM CPOKOB XpaHEHUS HAaXOHATCS y Ipenacenarens (cexkperaps
Wi paOOTHHMKA amnmapara, OTBETCTBEHHOTO 3a BEICHHE JEJONPOU3BOICTBA)
TEPPUTOPHUAIIEHON KOMHUCCHHU.

DONEeKTpOHHBIE  JTIOKYMEHThl  (OPMHPYIOTCA B  JJIEKTPOHHBIE  Jela
B COOTBETCTBMM C HOMEHKJIATypol Jen. B HoMeHKiatype nen ykasblBaercs,
4TO J€JI0 BEAETCS B JJIEKTPOHHOM (hopMe. DIEKTPOHHBIE TOKYMEHTBI MOCIE
UX HCIOJHEHHS WM OTIPABKHA NOMJIEKaT XpaHeHuio B I/l B TedeHme CpoOKOB,
OPEIyCMOTPEHHBIX JJI1 AHAJIOTMYHBIX JIOKYMEHTOB Ha OyMa)KHOM HOCHTEJE.
B cinywae eciu Jnena mpelncTaBlieHbl Ha OyMa)kKHOM HocuTelne W B (opme
AIEKTPOHHBIX JOKYMEHTOB («THOPUAHOE AEJI0») U HE UMEIOT 3JIEKTPOHHOT O 00pa3a
B COOTBETCTBYIOLIEH PVK, TO OHU [OJUJIeKaT CKaHUPOBAHUIO
C MOCJEIYIOUM MPUCOEANHEHUEM 3JIEKTPOHHOIO 00pa3a B COOTBETCTBYIOUIYIO
PVK.

B HOMeHKIIaType [en 3JEKTPOHHOE JEN0 U €0 Ha OyMa>KHOM HOCHUTEINE
OTPaXXaKOTCA Kak JBa TOMAa, WMMEIOIIME OJWH 3aroJIOBOK M CPOK XpaHEHHS.
K unaexcy 31ekTpoHHOTo Jena npuOaBiseTcs IuTepa «O.

[IpoTokonsl 3acelaHuii, PEIICHUS TEPPUTOPUAIBHOW KOMHUCCHUH, CIHACKHU
MPUTJIAICHHBIX, MPUJIAaraéMble K MPOTOKOJY MOJJIMHHBIE SK3EMIUIAPHI PEIICHUN
C COOTBETCTBYIOILIMMH IPUJIOKEHUSIMH, MPOTOKOJBHBIE NOPYYEHHUsI, TOKYMEHTHI,
MOCIYKMBIIME OCHOBAHMEM JUII PACCMOTPEHMS BONpOCAa Ha 3aceldaHuu
TEPPUTOPUATILHOM  KOMHCCHHM, pacliM(poBaHHAs  ayauo3aluCch  3acelaHus

(npu ee HANMYKK), A0 MIEPEAAYM B apXHUB HAXOATCS y mpeaceaarens (pabOoTHHKA
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anmapara, OTBETCTBEHHOIO 3a BEJIEHHUE JEJONPOM3BOJCTBA) TEPPUTOPHAIBHON

KOMMCCHHU.
3a COXpaHHOCTh JOKYMEHTOB M J€JI OTBETCTBEHHOCTbh HECET IMpEeaceraTelb
TEPPUTOPUATIBHON KOMHUCCHMU.

Jlena JOJDKHBI HAaXOAMThCS B palbodeil KOMHATE€ WM B CHEIHUAIBHO
OTBEJICHHOM I ATOM IIeNTM MOMEIICHUH M XPAHUTHCS B 3aITUPAIOIIMXCS MIKadax,
MPEAOXPAHAOIIUX TOKYMEHTHI OT MBUIH U BO3JICUCTBUS COJTHEYHOTO CBETA.

B wmemsx ofOecnedeHWs ONEPAaTUBHOIO TIOMCKA JIOKYMEHTOB J€la
pacronararorcs B COOTBETCTBUM C HOMEHKJIATYpOM €], KOHUS KOTOPOU
IpU HEOOXOIMMOCTH, TIOMEIAETCS HA BHYTPEHHEHN CTOpOHE ABEpPIb MKada.

Ha xopemikax o0n0keK Jieja yKa3blBalOTCsd MHACKCHI €1 IO HOMEHKIIAType
nel.

Jlenma, HaxopnsliMecs Ha TEKyLIEM XpaHEHUHU, Hojiexar yuery. llepen
nepefayel  JOKYMEHTOB B apXHMB  NPOBOJWTCS  NPOBEPKA  HAJIWYUs
Y COCTOSIHUS TOKYMEHTOB U JIeJI B IIEJISIX YCTaHOBJIEHUSI (PAKTUUYECKOTO HATMYUS 17T
Y COOTBETCTBUS UX KOJIMYECTBY, YACISIIEMYCS IO HOMEHKJIIATYPE JEIL.

IIpoBepka HanmMuMsi W COCTOSHHS JOKYMEHTOB M JI€JI ITPOBOAMUTCS
IIPYU IIEPEMELIEHUN JeJ, BO3Bpare Jei, CMEHE NPEACENareliss TEPPUTOPUAIBHON
KOMMCCHH, NIEPE] IEPENAYEH B aPXHUB.

[IpoBepka mnpoBOAUTCA MYTEM CBEPKU CTaT€d HOMEHKIATYpbl €l
C OMKMCAHUEM JIeJ]l Ha 00JI0OKKE, 8 PU3NYECKOE COCTOSHUE JIET ONPEAEISIeTCS MyTeM
UX BH3yaJbHOIO NIpocMoTpa. Bce oOHapyXeHHbIe HEAOCTATKH (PUKCHUPYIOTCS
B aKTE€ MPOBEPKU HAIUYUS U COCTOSIHUS JIEIL.

B cnydae yTpatbl JOKYMEHTOB U Ji€ll NPOBOJUTCA  CIIy»KeOHOe
paccienoBaHue, IO pPe3yapTaTaM KOTOPOTO JIMIIO, BUHOBHOE B YTpaTre, HECET
OTBETCTBEHHOCTh B yCTAHOBJIEHHOM  nopsnke. IIpuHumarorcas — Mepsl
M0 3aMEUICHUI0 YTPAYEHHOTO JOKYMEHTAa 3aBEPEHHOM Konuel (1o BO3MOXKHOCTH).

Ecnn  ornenbHblE JOKYMEHTBI, YK€ BKJIIOYEHHBIE B JI€JI0, BPEMEHHO
TpeOyIOTCS AJis pabOThl, OHM MOTYT OBITh BBIJAHBI M3 Ji€Jla, @ Ha WX MECTO

BKJIQAbIBACTCA JIMCT-3aMECTUTCJIb C YKa3aHUECM, KOT'JIa, KOMY U Ha KaKou CPOK BblJaH
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JIOKYMEHT.

12.3. DxcnepTr3a IEHHOCTH JOKYMEHTOB.

DKcnepTu3a UEHHOCTH IOKYMEHTOB ITPOBOAUTCS sl yCTAHOBJIEHUS! HAYYHOM,
VUCTOPUYECKOM M MPAKTHYECKOW 3HAYMMOCTH JIOKYMEHTOB, OOpa30BaBIIMXCS B
nporecce NEeSATENBHOCTH TEPPUTOPHUAIIBHOU KOMHCCHH,
C LIeTBI0 0TOOpa UX IS JATbHEHUIIEro XpaHeHHs MU YHUUTOXKCHHSL.

OKcnepTh3a LUEHHOCTH JOKYMEHTOB IIPOBOJUTCS IIPM  COCTaBIICHUU
HOMEHKJIATyphl JIeN, B Ipolecce (OPMUPOBAHUS €], NPHU MOJATOTOBKE el
K Iepeladye B apXuB, NPU BBUICICHUH K YHHYTOXEHHUIO €I, 3JEKTPOHHBIX
JOKYMEHTOB, HE MOJIEKAUX XPAHEHUIO.

JUIst  paccMOTpEHHsI TMPOEKTOB HOPMATMBHO-METOAMYECKUX JOKYMEHTOB
II0 BOIIPOCaM JIEJIONPOU3BOJCTBA U ApXMBHOI'O JEJIA, OMUCEH NNl IOCTOSHHOTO
U JIOJITOBpeMEHHBIX (CBbIIEe 10 JIeT) CpPOKOB XpaHEHHUs, AKTOB 00 YHUUTOXKEHUH AEI
U JIOKYMEHTOB, HE MMEIOIIMX HAYYHOW LIEHHOCTHM M MNPAKTUYECKOrO 3HAYEHUS,
IIPUKa30M IpeAceaaresis TEPPUTOPHAIIBHON KOMHUCCHUU CO3JAeTCs IKCIIepTHAas
komuccus (ganee — DK).

B ee ¢pyHKIMH BXOOUT paCCMOTPEHUE U COTJIACOBAHME HOMEHKJIATYPbI JE
TEPPUTOPUATIBHON KOMUCCHH.

B cocra DK Moryr BKIOYaTbCs 4WIEHBI TEPPUTOPUAIBHOW KOMHUCCHH,
IpPaKJaHCKHE CITyKalIue anmnapara TEPPUTOPHUATIBHOU KOMHCCHH,
M0 COIJIacOBaHMIO paboTHUKHM amnmapara Caskr-lletepOyprckoii m3OupaTenbHON
KOMHUCCHH.

IIpn npoBeNEeHWH SKCHEPTU3bl LEHHOCTH JOKYMEHTOB OCYILIECTBISETCS
0oTOOp /1]l MOCTOSTHHOTO M JIOJTOBPEMEHHBIX (CBbIIEe 10 JI€T) CPOKOB XpaHEHHS,
B TOM YHCJIE 110 JUYHOMY COCTaBYy, OTOOp /€]l C BpEMEHHBIMU CPOKAMU XPaHEHUS,
NOJIEKAIMX XPAHEHUIO, BBIACICHHE K YHUUYTOXEHHUIO €1, CPOKH XpaHEHWS
KOTOpbIX UCTeKIU. [Ipyu 3TOM OJHOBpPEMEHHO MPOBEPSAIOTCS KA4e€CTBO M IMOJHOTA
HOMEHKJIATypbl JI€Jl, NPaBWIBHOCTb ONPEIEICHUS CPOKOB XpaHEHUs Jell,

JIOKYMEHTOB.
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3KCHepTI/I33 HNEHHOCTHU AOKYMCHTOB OCYIICCTBIIICTCA ITYTCM ITOJUCTHOTIO

npocmotpa nen. He nmomyckaercs oTOOp JOKYMEHTOB I XpaHEHHS
WJIM K YHAYTOKEHUIO TOJIBKO HA OCHOBAHUY 3ar0JI0BKOB JIE]L.

OTO0op  DNMEKTPOHHBIX  JOKyMEHTOB  JJIs  Teperadyd B apXxuB
MOXET OCYIIECTBJISTbCS B aBTOMAaTHU3MPOBAHHOM pEXHME MyTeM O0TOopa
nokymeHToB B I1/] mo npusnakam «MHaekc nenay», « Cpok XpaHEHUsD.

JIOKYMEHTBI, YTpaTUBIIME MPAKTUYECKOE 3HAYEHWE W HE UMEIOIIUE
VCTOPUYECKON WJIM HAYYHOM LEHHOCTH, IO MCTEYEHUH YCTAHOBJICHHBIX CPOKOB
XPAaHEHMSI MOJJIEKAT YHUUTOKEHUIO 10 aKTy.

AKTBI O BBIJICJICHUHM K YHUYTOXXEHHUIO JIEN1 U JJOKYMEHTOB PacCMaTpHUBaIOTCS
Ha 3acegaHusx OK OJHOBPEMEHHO C ONUCAMHM [I€JI. YHHUYTOXKEHUE el
Y JOKYMEHTOB JI0 YTBEPKACHUS aKTOB 3aIPELIacTCs.

1o pe3ynbraTraM 3KCHEPTU3bI IIEHHOCTH IOKYMEHTOB Pa0OTHUKOM aIapara,
OTBETCTBEHHBIM 3a BEJICHHE JICJIONPOU3BOJICTBA €KETOJTHO COCTABIISIIOTCS CBOJHBIE
OIUCH nen IIOCTOSIHHOT'O U JOJITOBPEMEHHBIX
(cBpimie 10 7€T) CpOKOB XpaHEHHUA M MO JUYHOMY COCTaBy (IPHIIOKEHUS
NoNo 13,14,15), a Takke akTbhl O BBIACICHUM K YHMUTOXXCHHUIO JOKYMEHTOB,
HE NoJIekKAINX XpaHeHHto (mpuitoxxeHue Ne 16).

Onucu el MOCTOSHHOTO M JOJTOBpeMEHHBIX (CBbImie 10 J€eT) CpokoB
XpaHEHMs, a TakKKe AakTbl O BBIICICHUM K YHUYTOXEHHUIO JIOKYMEHTOB,
HE MOJISKAIINX XPAHEHUIO, paccMaTpuBatoTcs Ha JK.

Onucu  fen, JOKYMEHTOB TOCTOSIHHOTO CpOKa XpaHEHUsT M aKThl
O BBIJICJICHUY K YHUYTOXEHUIO JTOKYMEHTOB, HE MOJIEKAINX XPAHEHHIO, TOIJIEkKAT
yTBepkIeHUI0 LlenTpanbHoil 3KcnepTHO-IpoBepouyHOr komuccuu (nanee — LIDIK)
ApXUBHOTO KOMUTETA Cankr-IletepOypra, a ONUCH nen
no guaHoMy coctaBy — yTBepxkaeanio DIIMK II'A CII6. Ilocne ytBepkaeHus
[IIIK ApxuBHoro komuteTa Cankt-IleTepOypra onucu Jen M akThl O BbIACICHUN
K YHUYTOKEHUIO JIOKYMEHTOB, HE MOJIEKAIINX XPAHEHUIO, YTBEPXKIAKOTCS

npejceaTesaeM TepPUTOPUaIbHON KOMUCCHU.
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LIepHOBI/IKI/I U PYKOIIMCHU  IMOATOTABIMBACMBIX  NTOKYMCHTOB, KOIIMH

WH(OPMAIIMOHHBIX M JIPYTUX MaTepUalioB, HE TMOJIekKAIIMX BKIIOUYEHUIO
B HOMCHKJIATYpPY [I€J, IO MHUHOBAaHHHM B HHX HAJIOOHOCTH MOTYT YHHUYTOXATHCS
0€e3 COCTaBJICHUS aKTa.

[leperuier (moamMBKa) A€ MPOU3BOJUTCS TOJBKO TIOCJIE MPOBEACHUS
AKCIIEPTU3bI LIEHHOCTH TOKYMEHTOB.

12.4. OdopmiieHue aer.

Jlena, momyiexaiiyde Imepeaadye Ha XpaHEHHE B apXHB, JOJDKHBI OBITh
o(opmIIeHBI COOTBETCTBYIOIIUM 00pa30OM.

OdopmiieHue iena BKIIOYAET B ce0sl MPOBEPKY CUCTEMATU3AINH IOKYMEHTOB
BHYTpPH JieJla, HyMEPALMIO JIMCTOB, COCTABJIEHUE BHYTPEHHEH ONMUCU JOKYMEHTOB
nena (mpuinoxenue Ne 17), nucra-zaBepurtens jena (mpuiokenue Ne 18),
oopMIICHUE PEKBU3UTOB O0JIOKKHU, TTOAIIMBKY (TIEPEIUIET) Jea.

B 3aBUCUMOCTH OT CPOKOB XpaHEHUS MPOBOAUTCS MOJHOE WJIA YaCTUYHOE
odopmIIeHUE JIC]I.

Jlena moCTOSIHHOTO W JIOJATOBpeMeHHBIX (CBbIie 10 JeT) CpoKOB XpaHEHUSs
nojJIexaT nmosHoMy ogopmiieHuto. [lomHoe opopmiieHne nena npenycMaTpuBaeT
MPOBEPKY  CHCTEMATH3alldd  JOKYMEHTOB BHYTPU Jiela, TPaBWIbHOCTH
ux opopMieHus (HaaIu4Yre HEOOXOIUMBIX MOJNUCEN, BU3, OTMETOK O PETUCTPALIUU
U WCTIOJHEHUH, TMPUIOKEHUN), HyMEpaIuio JIMCTOB, COCTABICHHE BHYTPECHHEMU
ONMKMCH JOKYMEHTOB Jena (uisi 0co00 LEHHBIX NeJl, JUYHBIX JAeN, a Takxke e,
c(hOpPMUPOBAHHBIX IO Pa3HOBUIHOCTAM JOKYMEHTOB, 3arojOBKH KOTOPBIX
HE pPACKpBIBAIOT KOHKPETHOE COJEpkKaHUE JTOKYMEHTAa), COCTABJICHHE JIHCTa-
3aBepuTeNs Aena, ohopMIeHne PEKBU3UTOB 00JI0KKHU, TTOAIIMBKY (TIeperieT) aena.

Jena BpemeHHbIX (A0 10 €T BKIIOYUTEIBHO) CPOKOB XPAHEHUS MOJIEKAT
YaCTUYHOMY OGOPMIICHUIO: JOIMYCKAeTCsl HE TMPOBOJUTH CHUCTEMATHU3AIUIO
JIOKYMEHTOB B JieJie, JIUCThl JieJla HE HYMEpOBaThb, 3aBEPUTENIbHBIC HAJIUCU
HE COCTaBIISITh.

O6noxka nena oopmIsiercs o YCTaHOBJICHHOH dopme

(npunoxxenne Ne 19). Ilpu sTom 0003HaueHHE apXWUBHOrO MM(ppa, HAHOCUMOE
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B MPaBOM BEPXHEM YIiy, nepeBopauuBaeTcs Ha 180 rpaaycoB MO OTHOLIEHHUIO

K 0O0O3HAYeHHWIO B JICBOM HW)XHEM YIIy €AWHUIBI XpaHeHus. CBeneHus
Ha 00JIOKKY MEPEHOCATCS U3 HOMEHKJIATYPBI JIeJI C YTOYHEHUSIMH, OTPaKaAIOIIUMHU
(dakTUYECKuil COCTAaB TOMEUICHHBIX B JIEJ0 JOKYMEHTOB.

O6moxkka nena odopmisieTcss YEpHBIMH CBETOCTOMKMMH —YEpHHIIAMH,
pa30opurBoO, 06€3 COKpaIeHuH.

Ha o06mokke nema yka3bIBalOTCS CIEAYIONIME PEKBU3UTHI: HANMEHOBAaHUE
TEPPUTOPUATBHON KOMHUCCHH, ICIONPON3BOACTBEHHBI HOMeEp (MHIEKC) Jena,
3arojIOBOK Jefia, jJara Jena (Toma, 4acTH), KOJUYECTBO JHCTOB B JIeNE, CPOK
XpaHEeHUs Jiea, apXUBHbIN mudp nena.

PexBu3UTHI, mpocTaBisieMble HAa OOJIOXKKE Jiea, OPOPMIIAIOTCS CIEAYIOIUM
obpazom:

HaUMEHOBAaHUE TEPPUTOPUATIBHOW KOMHCCHUU YKa3bIBa€TCS B COOTBETCTBHUU
C PErJIaMeHTOM TEPPUTOPHAIbHON KomuccuH. [IpM M3MEHEHWH HaWMEHOBAHUS
TEPPUTOPUATBHON KOMUCCUU B TEUEHHUE MEPHOJA, OXBAThIBAEMOI'O JTOKYMEHTaMHU
7iena, Ha 00JI0KKE K CTapOMy HAaMMEHOBAHUIO MTPHUITHCHIBAETCS] HOBOE;

JEJOMPOU3BOACTBEHHBIN HOMEp (MHIAEKC) JieNa — MpocTaBisieTcss HudpoBoe
o0o3HaueHuEe (MHIEKC) Jieja M0 HOMEHKJIAType Jesl M yKa3blBaeTcsi HOMEp Toma
(gactn);

3arojIoBOK (HaMMEHOBaHME) Jejla TEePEHOCUTCS W3 HOMEHKIATYpbl el
(B HEOOXOAMMBIX CIy4asiX B 3ar0JIOBOK BHOCATCS YTOYHECHHUS);

JaTa fiena — Ha 00JIOKKE JIea yKa3bIBAIOTCS IBE JaThl, KOTOPhIE HA3bIBAIOTCS
KpallHUMH JaTaMd M COOTBETCTBYIOT TOJy 3aBEJCHUS U OKOHYAHHS Jela.
HavanpHast gata —2TO Aara caMOTrO paHHEro, a KOHEYHasl Jara — JaTa camoro
NO37HETO0 JOKyMeHTa B jeine. Ilpu 3TOM y4MTHIBaIOTCS [JaThl BXOISIIMX
U HCXOIAUIMX JOKYMEHTOB (B cllydae HMX OTCYTCTBHS — AaThl PETUCTpaLUU
JIOKYMEHTOB) ¥ HE YUMTHIBAIOTCS JIaThl CIMCAHUS JOKYMEHTOB B JI€JI0, YKa3aHUH 110
UCIIOJTHEHUIO JOKYMEHTOB, OTMETOK HCIIOJHUTENS (32 HCKJIIOUEHHEM CIy4aes,

KOI'/Ia Ha IOKYMEHTax HE UMEETCs IPYTuX JaT, KpoMe MepedyrclieHHbIX). [latamu
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ACJ, COACPKAIINUX ITPOTOKOJIbI 3acenaHHI71, ABJIAIOTCA AAaThl IICPBOTO U MTOCJICTHECTO

IIPOTOKOJIOB, BOLLIEAIIUX B JEIO0.

[Ipn HanmcaHuu KpaWHUX AAaT HA OOJIOXKKAX JAEN MOCTOSHHOTO XpaHCHHs
YHCIIO U TOJl TPOCTABJISIIOTCS apaOCKUMU IupamMu, a Ha3BaHUE MeECALla MUIIETCS
nponucelo 0e3 cokpaiieHusa. Ha o0ioxkax Ael BPEMEHHBIX CPOKOB XpaHEHUS
YKa3bIBA€TCsI TOJIBKO T'OJ.

Ha o0noxkax nen, COCTOSIIMX W3 HECKOJBKUX TOMOB (4acTei),
IPOCTABIIAIOTCS KpallHUE AaThl KAKJIOTO TOMa (YacTH).

KosnuecTBO  IpOHYMEPOBaHHBIX B JI€JIE  JIMCTOB  NPOCTABIISIETCS
C JINCTA-3aBEPUTEIIS JIETIa.

Cpok XpaHEHHs IMEPEHOCUTCS Ha OOJIOKKY Jejia U3 HOMEHKIATypbl JEll.
Ha nenax nocrogHHoro xpanenus numercs: «IloctoaHHo».

ApxuBHbII mudp aena COCTOUT U3 HoMepa (oHJIa, HOMEPA OMKMCH, HOMepa
JIeJIa 10 OIMCH U MPOCTABIIIETCS MOCIIE YTBEPKACHUS U COTJIACOBAHUS ONMCEN JIEIT
MOCTOSTHHOTO U AOJTOBPEMEHHBIX (CBbIIE 10 JIeT) CPOKOB XpAHEHUS.

Ha xopemke pnema yka3bIBalOTCs 3arojoOBOK  JI€JIa, HHJAEKC JIeJa
10 HOMEHKJIATYpE, Aara JIeJIa U CPOK XPaHEHUS.

B nensix obecnieueHns COXpaHHOCTH U 3aKPETIIICHUS TTOPSsIIKa PaCcOI0KEHUS
JOKYMEHTOB, BKIIFOUEHHBIX B JIEJI0, BCE JIMCThI, KPOME YHCTBIX, JINCTA-3aBEPUTEILS
nena u JIMCTOB BHYTpPEHHEU OIIUCH, HYMEPYIOTC
B Pa3BEpPHYTOM BHUJE apaOCKuMu IudpamMu BajgoBol Hymeparueid. YUCTbie JTUCTHI
U3 Jena u3bIMaroTcs (0€3 MOBPEKIEHUS LENOCTHOCTH JIe€Ja) U YHUUYTOXKAIOTCS.
JIucTel HyMepyIOTCs IPOCTBHIM KapaHIallloOM CBEPXY BHU3 B BO3PACTAIOLLEM ITOPSAKE
HOMEPOB HauyuHas ¢ nepBoro. Lludpbl mpocTaBiIAOTCS B MPaBOM BEPXHEM YTy
mucra. Hymepanuss LBETHBIMH KapaHAAllaMH, YEpHUJIAMM U HYMEPATOpaMH HE
JIOIy CKAETCsl.

JIokyMeHTBI ¢ COOCTBEHHOW HyMepaluei JIMCTOB, B TOM YKCIIE MeYaTHbIC
U3JIaHUsl, HYMEpPYIOTCS B OOIIEM TOpSAKE WM COXPaHSAIOT COOCTBEHHYIO
HyMEpalul, €CIM OHa COOTBETCTBYET IMOPSAKOBOMY PACIIOJIOKEHUIO JHMCTOB

B JIEIIE.
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Cnoxennpli suct Oonbmoro ¢opmara (A2, A3) pa3BopauuBaeTcs

U HyMepyeTcs B IpPaBOM yacTH BepxHero mojs jaucra. Ilpu stom juct noboro
dopmaTta, MOAIIMTHIA 3a OAMH Kpail, HymMepyeTrcsa KaK OJWH JIUCT, a JIUCT,
CIIOKEHHBI M TOJIIMUTBHIA 32 CEpPeAHHY, MOMJIECKUT NEPEIINBKE U HyMEpyeTcs
KaK OJIMH JIUCT.

Ecnu B nene ecTb KOHBEPT C BIOXKEHUSMHU, TO CHayajaa HyMepyeTcsl KOHBEPT,
a 3aTe€M OYEpEeIHBIM HOMEPOM KaXK10€ BIIOKECHHUE.

dortorpadun W Ipyrue WUIIOCTPATHBHBIE MaTepHalbl HYMEPYIOTCS
Ha 000POTHOM CTOPOHE B JIEBOM BEPXHEM YTIIy.

JIucT ¢ Harayxo HaKJI€EHHBIMHM JOKYMEHTaMu (Bblpe3kamu, ¢potorpadusmMn)
HyMEpPYeTCsl KaK OJIMH JIUCT. Eciiu K TOKyMEHTY MOJKJIEEHbl OJHUM KpaeM Apyrue
JIOKYMEHTHI (BCTaBKH TE€KCTa, IEPEBObI), TO KAXK/IbIM JTUCT HyMEPYETCs OTACIBHO.

[Ipunoxenue K Jelly, COCTABIBSIIOUIEE OTIEIbHBIM TOM, HyMEpYeTcs
OTJIEIBHO.

[Ipy Hanmuuuu OTHEIBHBIX OIIMOOK B HyMEpaluu JHCTOB B Jelax
Ipy TOArOTOBKE HUX K CJade B apXHWB JOINYCKAETCI IO COIIACOBAHUIO
C HUM yIOTpeOIeHUE TUTEPHBIX (C OYKBEHHBIMU JIOMOJHEHUSIMU ) HOMEPOB JIMCTOB.

B nenax MOCTOSIHHOrO CpOKa XpaHEHUs M OTHEIbHBIX KAaTErOpHsIX el
0 JUYHOMY COCTaBy (JIMYHBIX JI€flaX, a TaKKe JejlaX, BKIIOYAIIIMX B ce0s
TPYJOBBIE JIOTOBOPBI, JOIOBOPBHI T'PAXKIAHCKO-IIPABOBOIO XapaKTepa M AKThI
BBINIOJIHEHHBIX pa0OT K HUM) I y4€Ta U MOKCKa JOKYMEHTOB B HayaJje Jejia MOKET
MOMEIIAThCS BHYTPEHHSSI onuch (mpuioxkenue Ne 17).

JIucThl BHYyTPEHHEN ONUCH HYMEPYIOTCS OTAEIBHO.

Kaxxnoe neno 3akaHYMBaeTCsl JTMCTOM-3aBEPUTENIEM YCTAHOBJIEHHON (POPMBI
(mpunoxxenue Ne 18).

B nucte-3aBepurene nena urdpamMu ¥ Nponuchio yKa3plBaeTcs (pakTHueckoe
KOJIMYECTBO JIUCTOB B JAHHOM JIEJi€, @ TAK)KE HAIUYUE JTUTEPHBIX U MPOIMYIIEHHBIX
HOMEPOB JIUCTOB, KOJMYECTBO JINCTOB BHYTPEHHEH ONHCH M HAJIMYUE CPEAU
JIOKYMEHTOB Ta3eT, KHUT, OpoIIop, dyeprexen, gororpaduii, pucyHKoB U T.1.,

CTaBATCA JaTa U MOANUCH paOOTHHUKA, C(POPMUPOBABIIETO JIET0, U YKA3BIBAIOTCS €T0
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JOJIXKHOCTb, MHHUIIKAJIbI U (baMI/IJ'II/I}I. Ecau xoanmuecTBO IUCTOB B ACJIC U3MCHSACTCA,

3aBEPUTEIIbHAS HAJIIUCh COCTABIISETCS BHOBb.

[Ipu nmoAroToBKE A€ K MOAIMIMBKE (MEPEIIETY) MPOBEPAETCA NPABUIBHOCTD
ux (popmupoBanus, opopmiaeHus. MeTasIMdecKue U MIACTHKOBBIE CKPEIUICHHUS,
a TAKXKE TEPMOIIEPEIUIETHI U3 JOKYMEHTOB YIAJISIFOTCS.

JIOKYMEHTBI TIOJIIIIMBAIOTCS TaKUM 00pa3oM, YTOOBI MOXHO OBLIO CBOOOJIHO
IIPOYUTATh TEKCT KaXIOro JOKYMEHTa, BHU3bl M YyKa3aHUS II0 MCIOJIHEHHIO
JOKYMEHTA.

12.5. Ilepenayva nen B apXus.

ITepenaua nen nmocrossHHoro cpoka xpaneHus B LII'A CII6 ocymiecTBisieTcs
noeanHU4YHO 1o yTrBepkaeHHbIM L[DIIK ApxuBHoro komutera Cankt-IleTepOypra
OIMCSIM JI€JI IOCTOSIHHOT'O XPAHEHHS.

[IpueM JOKYMEHTOB Ha TIOCTOSSHHOE XpaHEHHE OQOpMISIETCSI aKTOM
npuema-nepesayn 10KyMeHToB (mpuitoxxenue Ne 20).

IIpn nepenade Aesn Ha BCEX JK3EMIULIPAX ONMUCH JI€] IMPOTHB Ka)JI0ro
BKJIFOYEHHOTO B Hee Jena B rpade «IIlpuMeuanue» cTaBUTCA OTMETKA O HATMYUHU
nena. B KOHIE KaXIOro »SK3eMIUIsipa OINHCH JIed YKa3blBalOTCA LuppaMu
U TPONHUCHI0 KOJIUYECTBO (PAKTHUUECKH MPHUHATHIX (II€PEIaHHbIX) B apXuB e,
WHULMAIBl U (aMUIIMU JIUL, OCYIIECTBISIOIIMUX MpUEM-Tiepeaady Jei, CTaBATCA
UX MOJIUCH U J1aTa.

IIpu mpueme nen B apXWBe MPOBEPSAETCS MPABWIBHOCTh MX O(OPMIICHHS.
Hena, odopmiileHHbIE C HapyLIEHUWEM IMpaBUJl, YCTaHOBIEHHBIX WHCTpyKuueH,
BO3BPAIAIOTCSI B TEPPUTOPUAIBHYI0 KOMHCCHIO C YKa3aHUEM HEIOCTaTKOB
JUTSL UX YCTPAHEHHS.

TepputopransHas KOMHCCHS uMeeT IPUOPUTETHOE IIpaBo
Ha MCIOJIb30BaHUE TOKYMEHTOB, IIEPEJAHHBIX €10 HA IOCYIapCTBEHHOE XPaHEHHUE,
B TOM YHCJIE€ HA UX MEPBYIO MyOJIUKAIIHIO.

12.6. lcnonHeHHbIE 3JEKTPOHHBIE JOKYMEHTBI CUCTEMATU3UPYIOTCS B JI€lia

B COOTBETCTBUM C HOMEHKJIATypOl [Ie1 TEPPUTOPUAIBHONM  KOMHMCCHH.
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HpI/I COCTABJICHUHW HOMCHKJIATYPbI JCJI B 3arOJIOBOK JCJIa BKJIKOYACTCA YKa3aHHUC

«ONEKTPOHHBIE TOKYMEHTBD.

Cpokn XpaHEHHsSI DSJEKTPOHHBIX JOKYMEHTOB COOTBETCTBYIOT CpOKaM
XpaHEHUs! aHAJIOTUYHBIX IOKYMEHTOB Ha OyMa>kHOM HOCHUTEIE.

OKcnepTu3a LEHHOCTH  JJEKTPOHHBIX  JOKYMEHTOB  OCYILECTBISETCS
B 00IIeM MOpSAKE, YCTAHOBJICHHOM JUJIsl JOKYMEHTOB Ha OyMa>KHOM HOCHTEIE.
Ilocne wucreyeHus CpoOKa, YCTAHOBJICHHOIO Uil XPAHEHUs DIEKTPOHHBIX €Il
(3NMEeKTpOHHBIX  JOKYMEHTOB), = Ha  OCHOBAHMM aKTa O  BBIJCJICHUH
UX K YHUYTOKEHUIO, YTBEPKICHHOT O ITPEACENATENEM TEPPUTOPUATIBHON KOMUCCHUH,
yYKa3aHHbIE  JJEKTPOHHBIE Jena  (JIEKTPOHHBIE  JOKYMEHTBhI)  IOJJIEKaT
YHUUYTOKEHUIO.

ONEKTPOHHBIE JOKYMEHTHI IIOCTOSIHHOTO CpOKAa XPaHEHMs IepeAaroTcs
Ha apXMBHOE XpaHEHUE MO OMHCIM C O(QOPMIICHHEM aKTa IMpUeMa-Iepesadu

SJICKTPOHHBIX JOKYMCHTOB.

13. OTBEeTCTBEHHOCTH

13.1. YUneHbl TEpPUTOPHAIBHOM KOMHCCUM H TPAXKIAHCKUE CITyKalue
anmnapara TEpPPUTOPUATIBHOM KOMHUCCUM, TPaXKJaHE, 3aMEILAIIINE JIOJKHOCTH,
HE SIBJSIOIIUECS JODKHOCTAMH TOCYAapCTBEHHOM Ipa)KJaHCKOM CITy>KOBbI, a TaKxke
rpaKJaHe, NPUBJIEKAEMbIE [0 TIPAXKIAHCKO-IIPABOBBIM JOrOBOpPaM, HECYT
NEPCOHANIBHYIO OTBETCTBEHHOCTh 3a coOmtojeHue TpeboBanuii WHCTpykuuwy,
COXPaHHOCTh HAXOMSIINUXCS Y HUX JOKYMEHTOB.

13.2. OTBETCTBEHHOCTH 3a OpraHu3aluIo JEJTONTPOU3BOICTBA
B TEPPUTOPUATBHON KOMHUCCHH, BHEJIPEHUE aBTOMATU3UPOBAHHBIX
(KOMITBIOTEPHBIX) ~ TEXHOJIOTUH  TMOATOTOBKM U 00pabOTKH  JOKYMEHTOB,
o0ecrieueHrne COXPaHHOCTH JOKYMEHTOB M Tiepefadyy HX B apXuB, KOHTPOJb
3a coOmoienneM TpeboBannii THCTpyKIMK HeceT npeiceaTenb TEPPUTOPHATbHON

KOMUCCHH.



[Tpunoxenue Ne 1
Kk MHCTpyKIMHU 1O 1€T0NPOU3BOJICTBY

B TepputopualibHOM U30UpPaATEIHHOMN

komuccuu Ne54

(I)opMa PEruCTPAMOHHOIO KYPHAJAa BXOAAINUX JOKYMECHTOB

OtMeTKa 00
HCIIOJIHEHU U
. | Kpatkoe
Perucrpamu Hcxonsammi (mara
o cojepka- IImanoBas
Hata OHHBIN Koppec- HOMED Crnioco6 WCIIOJTHCHUS
HHUE Pesomomnmsa | UcnomHUTEH mara
MOJIyYEHUs HOMEp MOHAEHT U Jarta NOJIyYEHUS U /uim
JIOKYMEHTa JIOKyMEHTa (x011-BO HCTOTHEHHA PEKBU3HUTHI
JMCTOB)
HUCXOJIAIIETO
JOKYMEHTA)
(I)OpMa PErucTPaliMOHHOIO KYPHAJIa HCXOAAIINX JOKYMEHTOB
Kpatkoe conepxanne
ara PerucrpanunoHHbIi OKyYMEHTa ®UO noxmucanTa
A pan Anpecat JIOKY A HUcnomnurenn Bug otnipaBku
pPETHCTpalliK | HOMEP JOKYMEHTa (pEeKBU3UTHI BXOASIIETO JIOKYMEHTa

IIOKYMCHTE[), KOJI-BO JIUCTOB




[Tpunoxxenue Ne 2
K MHCTpyKIIMK MO J€10NpPOU3BOIACTBY
B TeppuropuaibHON N30MpaTeIIbHON
komuccuu Ne54

HEPEYEHDb
JOKYMEHTOB, He MOJJIeKAIMX PerucTpaluu

1. Coob1ienus o 3ace/laHusIX, COBEIIAHUIX U MTOBECTKAX JHSI.

2. YueOHble IporpaMMbl, IJIaHBI.

3. PeknamHbIe U3BEIICHMUS, IaKaThI.

4. Ilo3npaBUTENBHBIE INCbMA U TEJIETPAMMBI.

5. [lpurnacurenbHble OWIETHI, MPUTJIALICHUS HA Pa3IUYHbIE MEPOIPUSATHS,
HE CoJIep Kalllfe HAUJIeKAINX PEKBU3UTOB ITHChMA.

6. byxranrepckue JOKyMEHTBHI.

7. IleuyaTHBIC N30aHUA.

8. OmepaTuBHas MH@OpMalMs, MOCTyHarouias IO KaHajlaM  CBSI3U
['ocymapcTBeHHOM aBTOMAaTH3WpOBaHHOW cuctembl Poccuiickoit ®enepanuu
«BBIOOpEI».

9. O0Gparenus rpaxkaaH, MOCTYNUBIINE HA aIPeC dJIECKTPOHHON MOYTHI.



[Tpunoxenue Ne 3
K MHCTpYyKIIUK 1O JET0NPOU3BOACTBY
B TeppuropuaibHON N30HUpaTeIIbHON
komuccuu Ne54

AKT

MBI, HUKEO AU CABIIINECS

COCTAaBUJIM aKT O TOM, 4YTO « » 20 r. Ipu
BCKPBITUM I1AKETa
OOHapy KeHbI CIEAYIOINE HEAOCTATKU:

HaCTOHHII/Iﬁ dKT COCTABJICH B IBYX JK3CMILIISIpaAx.

[Toanucek, pacumppoBKa NOANHUCH:




[Tpunoxenue Ne 4
K MHCTpyKIIMK MO J€10NpPOU3BOIACTBY
B TepputopualibHONM U30UPaATEIHHOMN
komuccuu Ne54

DopMbI 0JIAaHKOB, HCII0JIb3YEeMbIX B TEPPUTOPUAIBLHONH KOMHUCCHU



«

»

TEPPUTOPUAJIBHASA U3BUPATEJIBHAA KOMUCCHUA Ne

IIPOTOKOJ 3ACEAAHUNUA

20  ron No

Cankr-IletepOypr



«

TEPPUTOPUAJIBHASA U3BUPATEJIBHAA KOMUCCHUA Ne

PEINIEHHUE

» 20 rong No

Cankr-IletepOypr



«
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TEPPUTOPUAJILHASI U3BUPATEJIBHASI KOMUCCHS No
NPEJCEJAATEJD

INPUKA3

» 20 ron Ne

Cankr-IletepOypr
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TEPPUTOPUAJIBHAS
N3BUPATEJIBHAS KOMUCCUS Ne 54
CAHKT-IIETEPBYPI'
yia. bonbsmas Mouernas, a. 17-19,
Canxkr-IlerepOypr, 197101
Ten. (812) 576-01-51, http://tik54.spbik.spb.ru,

OKIIO 44175479; OI'PH 1207800058586;
WHH/KIIIIT 7813644519/ 781301001

No

Ha Ne oT




ITpunoxenue Ne 5
K MHCTpYyKIIUK 1O JET0NPOU3BOACTBY
B TeppuropuaibHON N30HUpaTeIIbHON
komuccuu Ne54

TpebGoBaHuA K JOKYMEHTaM, H3rOTOBJIIEMbIM C IOMOIIb IO
Nne4YaTalux yYCTPOICTB, U K (pailjiaM TEKCTOBBIX JOKYMEHTOB

1. TekcTbl JOKYMEHTOB Ha OnaHkax ¢opmara A4 medaraloTcs uepes
1,5 MEeXKCTpOYHBIX HMHTEpBaJia, JOMyCKaeTCAd IedaTh MTOKYMEHTOB Ha OJaHKax
dbopmara A4 yepe3 1 MeKCTpOUHBIM MHTEpBaJ, Ha OiaHkax ¢opmara A5 — yepes
1 MEXCTPOYHBIN MHTEPBAIL.

TekcThl JTOKYMEHTOB, MOATOTaBIMBAEMBIX K TUNOrpad)CKOMYy H3/IaHUIO,
MEYaTAIOTCS YEPE3 2 MEKCTPOUHBIX UHTEPBAJIA.

2. HauMmeHoBaHue BHUIa IOKYMEHTA NI€YaTAETCS MPOMUCHBIMU OYKBAMH.

3. Ecnu 3arosioBok K TeKCTy npeBbimmaeT 150 3HakoB (5 CTPOK), TOITycKaeTcs
MpoaJieBaTh €ro 10 TpaHUlbl MpaBoro mnoys. Touka B KOHIE 3arojioBKa
HE CTaBUTCH.

4. PacuiudpoBka moanucu B pekBusure «llommuce» — medaraercs
Ha YpOBHE IMOCHEIHENH CTPOKM HAMMEHOBAHUS JOJDKHOCTH C HCIOJIb30BaHUEM
koMmOuHaruu kiasum Shift — Ctrl — [IpobGen Mexy nHunraniamu u haMuinei.

5. Co3nanue, QopMaTUpOBaHWE W BBIBOJ, Ha T[e€YaTh JIOKYMEHTOB
MPOU3BOJIUTCSI HAa KOMIIBIOTEpAX C UCIOJIb30BaHUEM TEKCTOBOTO peIaKTopa,
noaaepkuBatomiero gopmar docx. BHenpeHne 3JIeKTpOHHBIX TAOJHII, CO3TaHHBIX
B TaOJIMYHBIX pENaKkTopax, B JOKyMeHTbl (¢opmara docx He TOIMyCKaeTcs.
Jonyckaetcsi, nmpu HEOOXOJIMMOCTH, CO3/1aHHe, (popMaTHUpOBaHUE M BBHIBOJ HAa
nevyaTh TabJIUIl TOCPEICTBOM PEIaKTOPa IEKTPOHHBIX TAOIHII, MOACPKUBAFOIIIIX
dbopmar xlsx.

6.[lpu  dopmaTupoBaHHM  JOKYMEHTOB  PEKOMEHIyeTcsl  paboTraTh
C BKJIFOUEHHOM KHOMKOH 9, 4TOOBI BUJIETh HA DKpPaHE BCE CITY>KEOHBIE CUMBOJIBI.

7.1lpu dopmMaTUpPOBAaHUU TEKCTOB JIOKYMEHTOB HCIIOJB3YETCS CTUJIb,
KOTOPBIN UMEET CIEAYIONIUE TapaMETPhI:

o mpudT PT Astra Serif



89

o pasMep 14 myHKTOB
o OTCTYII cieBa 0cm
cIipaBa 0cMm
o WHTEpBAJI nepen 0 myHKTOB
rocie 0 myHKTOB
o MEKCTPOYHBIN UHTEPBA IOy TOPHBIN
o nepBasi CTpoka oTcTyn Ha 1,25 cMm
o BBIPDABHUBAHUE 10 IIUPUHE.

8. Ilpu ¢dopmaTupoBanuu TaONHI HEOOXOAMMO COOJIOATH CIIEIYIOLIUE
TpeOOBaHMUS:

Tabiuia Bcerma JO0DKHa WMETh Ha3BaHWE, KOTOPOE BBIPABHHUBACTCS
10 LIEHTPY AOKYMEHTA,

TabJIMIa BBIPABHUBAETCS TI0 LEHTPY JIUCTA;

3aroJIOBKM CTOJOIIOB U CTPOK BBIPABHUBAIOTCS IO IIEHTPY STYCHKU;

JaHHbIE B sTYelKax TaOJUIIbl BEIPABHUBAIOTCS CBEPXY IO JIEBOMY Kpalo;

MPOJOHKEHNE TaOIUIIBI HA HOBOM JIICTE MOKET HAUMHATHCS C 3arOJIOBKOB €€
rpad (umu HOMEpoB Tpad B ciydae, ecau rpadbl TaOIUIBI HA TEPBOM JIHCTE
MIPOHYMEPOBaHbI);

CTPOKHU TaOIUIIBI IEPEHOCATCS Ha HOBBIM JTUCT TOKYMEHTA UCKIIOYUTEIBHO
LEJIUKOM;

MIMpUHA W BBICOTA TaONWIBI HE JOJDKHBI MPEBBINIATH pPa3Mepbl MoJei
JIOKYMEHTA.

9. Pazmepsl noneil JOKyMEHTa JOJKHBI UMETh CIIEAYIOIINE MapaMeTpPhbl:

o BEpXHEE 2,0 cm
° HUKHEE 2,0cm
° JIEBOE 3,0cm
o IpaBoe 1,5 cm.

Ot kpas A0 KOJOHTHUTYJIA:
° BEPXHETO 1,25 cm

° HWKHETO 1,25 cm.
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10. ITpu moAroTOBKE TOKYMEHTOB UCIOJIb3YIOT CJIEYIOUIUE PEKBUZHUTHI:
® HaWMEHOBAHUE OPTaHU3ALINY;

e HaWMEHOBAHHUE BHUJA JOKYMEHTA;
® CChUIKA HAa UCXOMSIINN PETUCTPALIMOHHBIN HOMEP U JaTy JOKYMEHTa;

® MECTO COCTaBJIECHMS (M3aHUs) TOKYMEHTA;

e rpud (momeTka) 06 OrpaHMYECHUH JAOCTYIA K JOKYMEHTY; (IIPH HAJTHYWN)
e ajpecar;

e rpud yTBEpKICHUS TOKYMEHTA,

® 3aroJIOBOK K TEKCTY JOKYMEHTA;

® TEKCT JOKYMEHTA;

® OTMETKA O HAJUYHMH MPUIIOKEHUS;

® [OJIIUCH;

® OTMETKa 00 3JIEKTPOHHOM MOANNCH;

e rpud coriacoBaHus JOKYMEHTA;

e OTMETKa 00 UCIOJIHUTEIIE;

® WJICHTU(PUKATOP SJIEKTPOHHOU KOMUU JOKYMEHTA (MPU HATUYHH).

11. PexkBu3utsl (KpoMe€ TEKCTa JIOKYMEHTa U ajpecaTra), COCTOSIINE

N3 HCCKOJIbBKUX CTPOK, I€YaTar0T CO CIACAYIOINMU ITapaMCTpaMu:

o mpudT PT Astra Serif

o pasmep 14 myHKkTOB

o OTCTYII cieBa 0cMm
cripaBa 0cMm

o WHTEPBAJI nepen 0 myHKTOB
rnocsue 0 myHKTOB

. MEKCTPOUYHBIN UHTEPBAI OJMHAPHBIN

° OTCTYII IIEPBOU CTPOKH HET
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o BBIPABHUBAHUE 10 LIEHTPY.

12. PekBu3uT «Aqpecar» MevararoT co CIASAYIOMUMU TapaMeTpamMu:

o mpudT PT Astra Serif

o pa3Mep 14 myHkTOB

o OTCTyIl cieBa 7 cM
cripaBa 0cMm

o UHTEpBa nepen 0 myHKTOB
1ocie 0 myHKTOB

o MEKCTPOYHBIN HHTEPBAJ OJIMHAPHBIN

o OTCTYII IIEPBOU CTPOKH HET

o BBIPABHUBAHNE 10 LIEHTPY.

Ecnm cocraBHble 4acTHM pPEKBU3UTOB «Anpecat», «I'pud yTBepKaeHUs
nokyMmeHTa», «I'pud cormacoBaHust JOKyMeHTa», «OTMeTKa O HaJU4uu
IPWIOKEHU» HE YMEIIAKOTCS HAa OJJHOM CTPOKE, TO Pa3pblB CTPOKHU B HY’KHOM MECTE
MIPOU3BOAMTCS C TOMOILBIO CUMBOJIA «Pa3peiB cTpokm» (koMOnHanus kinaBu Shift

— Enter), Hanpumep:

COI'JTACOBAHO

PykoBonurens @enepanibHOTO
ApXUBHOT'O areHTCTBA

A.H. AptuzoB

[Ipu wucmonb30BaHUM B TEPPUTOPHAIBHON KOMHUCCHUU HJACHTH(PUKATOPA
DJIEKTPOHHON KOMWU JOKyMeHTa (KOJOHTHUTYJA) OH IIeYaTaeTCs B JIEBOM YIIIy
HUYKHETO TIOJISI KQKJIOH CTPAaHMIIB JOKYMEHTA MPUGPTOM 8 ITyHKTOB.

13. Ilpu odopmieHNM HTOKYMEHTOB Ha JBYX M 0oJjiee CTpaHUIaX BTOpas
U TIOCIICTYIONIME CTPAaHUIIBI JO/DKHBI OBITh MPOHYMepoBaHbl. Homepa cTpanwml
MIPOCTABJIAIOT MTOCEPEIMHE BEPXHETO TOJIS TUCTa apaOCKuMu IudpamMu 0e3 3HaKOB
npenuHaHUs.

Ecmu JAOKYMCHT UMCCT IMPUJIOKCHUC, TO OHO II€YATACTCA C HOBOM CTpaHHIIbIL.
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14. JIns BbISIBIEHUS U MCIIPABICHMS] BO3MOYKHBIX OIIMOOK B MPaBONKUCAHUU
B chopMHpOBaHHBIX (pailllax pPEKOMEHJYETCS OCYLIECTBIISATh  IIPOBEPKY
JTIOKYMEHTOB, HCIIOJIb3YsI CUCTEMBI ITPOBEPKHU MPABOIIHCAHUSI.

15. Kaxnplii JOKYMEHT CO BCEMHU NPUIOKEHUSIMU K HEMY IOMEUIAlOT
B OTJENbHBIN (haii (ecnu MpUIOKEHUS CO3[aHbl OJHUM IpolieccopoM). BuyTpu
daitna caMm JOKyMEHT U KaXKJ0€ MPHUIIOKEHNE TOMEIIAIOT B OTJENIbHBIC pa3/Iebl.

16. Bce pekBU3UTBHI AOKYMEHTa OTAEISAIOT APYr OT Apyra OJHOW IyCTOH
CTpOKOH, oOpa3yemoil cumBoioMm abO3auna (Y — knaBuma Enter). B Tekcre
HE JIOJKHO BCTpEeYaThesi O0Jiee IByX CUMBOJIOB ab3ana noapsI.

17. He nomyckaeTcsi mucaTh CJIOBa C pa3psAKOM, BCTABIAS MPOOEIbl MEXKITY
OykBamu B ciioBax. He jomyckaercst HCHOIb30BaHUE MPOOETOB 711 00pa30BaHMS
a03alHOro OTCTyMNa (KpacHOM CTPOKH) WJIM MYCTHIX CTPOK. B Tekcre HE MOIKHO
BCTpeUaThCsl MOAPsAA OoJjiee OJHOTO CHMBOJA Tpodena. PasneneHue nHUIIMATIOB
U Gamunnu, cuMBoia Ne u yncia, mopsIKOBOTO HOMEpPA CTaThH, 9YaCTH, ITyHKTA WU
HOJIITYHKTa IPaBOBOrO aKTa, YUCJIA Mecsla U Ha3BaHUs Mecsla, 4ucia rojaa
U CJOBa «TrOJ», JIIOOBIX YHUCIOBBIX 3HAUEHWH W €IUHUI] U3MEPEHHs eNaeTcs
C HCIOJB30BaHUEM Hepa3pbIBHOrO mpobena (coueranue kiaBum Shift — Ctrl —
[TpoGen).

18. He nomyckaercs BKIHOYATh B TEKCT TOKYMEHTA Pa3ACIUTENbHBIE TUHUU,
COCTaBJICHHBIC U3 IIETIOYEK CUMBOJIOB (*, =, -, — 1 apyrue).

19. He pomyckaeTcs HCHOJNB30BAaHHE B PYCCKHX CIIOBaX CXOJHBIX
10 HavYepTaHuio JaTuHcKux OykB (A, a, B, C,c,E,e, HL K, M, O, 0, P, p, 1, X, X, y).

20. He pmomyckaercs UCHOJIb30BAaHUE CHMBOJIAa TaOymsiiuu (—) JUid
oOpa3oBaHus a03alHOTO OTCTYyIA (KPaCHOM CTPOKM) WITM MMYCThIX CTPOK. AO3aIHBIi
OTCTYI yCTaHABIUBAIOT B MeHIO PopMaT/Ab3a1] Wi C TOMOIIBIO BEPXHETO JBUKKA
Ha T'OPU30HTAILHOMU JIMHEHKE.

21. He pomyckaeTcsi HWCHOJIB30BaHHWE CHUMBOJA «-» Ui OOO3HAYCHUS
nepeHoca. BmecTo Hero criemyer HCIOJIb30BaTh CHUMBOJ MSTKOTO IepeHoca

(xomOunarms knaBu Ctrl — «-»).
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22. JIns HamMcaHUsA PUMCKUX HUEGP MOJDKHBI WCIOJIB30BAThCS 3aryiaBHbBIE
oykBbl natuHckoro andasura (I, V, X, C, D, L, M). Ucnoas3oBanue 1 3TOU LeIU
pycckux OyKB B apaOCKuX UG HE TOMyCKaeTCs.

23. BMecTo OYKBBI «&» JOJKHA YMHOTpeOnsaThes OykBa «e» (KpomMe HMMEH
COOCTBEHHBIX MPU HAJTUIHH ITOATBEPIKIAIOIINX JOKYMEHTOB).

24. PekBU3HUTHI «3arojIoBOK K TEKCTY» JOJIKHBI ObITh BRIPOBHEHEI TI0 IIEHTPY
Y Ka)K]IBI U3 HUX JIOJDKEH MPEACTABIIATh COOOM OJIMH a03all, TO €CTh BHYTPH TEKCTa
KOKIOTO pPEKBH3UTa HE JOKHO OBITh cuUMBOia ab3ama. He pomyckaercs
UCTIONIb30BaHUE CUMBOJIA ab3aria sl IPephIBaHUs CTPOKH B MTPOU3BOJILHOM MECTE,
JUTSL 9TOTO CJIEIyEeT UCTIOIB30BaTh CUMBOJI pa3pbiBa CTPOKHU (KOMOWHAIIMS KIIABHIII

Shift — Enter).



ITpunoxenue Ne 6
K MHCTpYyKIIUK 1O JET0NPOU3BOACTBY
B TeppuropuaibHON N30HUpaTeIIbHON
komuccuu Ne54

Cnucok pacchblJIKH HCXOIAILIMX T0KYMEHTOB

Ne HaunMeHoBanue oprana

IToJiHbBI MOYTOBBIN aapec
n/n (opranusamnun)

[Ipencenarens TeppuropuanibHOU

u30uparenbHo komuceuu No

(moamuce) (pacmudpoBKa MOAMUCH)

Hcnomaurens

(moamuce) (pacmudpoBKa MOAMUCH)

« » 20 1.




ITpunoxenue Ne 7
K HCTpyKIIMK 1O 1€JI0NPOU3BOJICTBY
B TeppuropuaibHON N30HUpaTeIIbHON
komuccuu Ne54

IlepeyeHnb 00s13aTEJIbHBIX CBEACHUI 0 TIOKYMEHTAaX, HCMOJIb3yeMbIX B LEJISIX
ydera M IOMcKa A0KymenTos B ITJ1!
. ABTOD.
. Anpecar.
. JIomKHOCTD, (pamMIIIAS U MHUIIMAITBI JIATIA, TIOAIMUCABIIETO TOKYMEHT.

. HaumenoBanue I'PYIIIIBI U BUO4d JOKYMCHTA.

1
2
3
4
5. Jlata nokyMeHTa.
6. PeructpanonHblii HOMEpP JTOKYMEHTA.
7. Jlata moCTynMUBIIEr0 JOKYMEHTA.
8. PerncrpanOHHBI HOMEP MTOCTYIUBIIETO TOKYMEHTA.

9. CBeneHust 0 CBSI3aHHBIX JIOKYMEHTax (HaMMEHOBaHHE BHUJAA JIOKYMEHTA,
JlaTa, perucTpallMOHHBIA HOMEp, TUIT CBA3KH).

10. 3aroy0BoK K TEKCTY (KpaTKOE COACpKAHUE JOKYMEHTA).

11. Uaaekc aena mo HOMEHKJIAType Jedl.

12. CBenenus o nepeagpecany JOKyMEHTA.

13. KosnnuecTBO JINCTOB OCHOBHOT'O IOKYMEHTA.

14. OT™MeTKa 0 IPUIIOKEHUH (KOJTMYECTBO MPUIIOKEHUM, 00ITIee KOJTUIECTBO
JIMCTOB MPUIIOKEHH ).

15. Yka3aHus o MCIOJIHEHUIO TOKYMEHTa (IIOpy4YEeHHE, UCIIOJIHUTENb, 1aTa
WCIIOJTHEHUS).

16. OT™MeTKa 0 KOHTpOJIE.

17. I'pud (momeTka) 00 OrpaHUYCHUH JIOCTYTIA.

18. ITpoBepka 371eKTpOHHOM MOoANUCH (TIPU HATTUYUH).

19. ITonpasnenenue — OTBETCTBEHHBIN UCIIOJIHUTENb JOKYMEHTA.

20. daitpl 2JIEKTPOHHOTO TOKYMEHTa (KOJM4uecTBO (aitioB, MMeHa (haision).

! Ucnone3yeTest COKpalenue, IpUBEAEHHOE B yHKTe 1.8 HacTosmmel MHCTpyKIwy.



[Tpunoxenue Ne 8.1
K MHCTpYyKIIUK 1O JET0NPOU3BOACTBY
B TepputopualibHOM U30UpPaATEIHHOMN

KYPHAJI

komuccuu Ne54

yuyera JHYHOI0 NpHeMa rpaxiaaH
B TeppuropuanbHoii n30MpaTeJbHONH KOMHCCHH Ne

OTmeTKa D.1.0.
IMouToBbII Kparkoe 0 pe3yJbTaTrax U MOANNCH
Ne | Jara ®.1.0. p pesy A
aapec coJep:KaHue npuemMa JIMna,
n/n | npuemMa | 3asiBUTeJIA
3asiBUTEJISI | oOOpalleHus (npuHsaTOE NMPOBOAUBIIET0
pelieHue) npuem
1 2 3 4 5 6 7
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[Tpunoxxenue Ne 8.2
K MHCTpYyKIIUK 1O JET0NPOU3BOACTBY
B TepputopualibHOM U30UpPaATEIHHOMN
komuccuu Ne54

KAPTOYKA JIMYHOI'O IIPUEMA T'PAKIAH
B TEPPUTOPUAJIBHON N3BUPATEJIBHOU KOMUCCHUHU Ne

Jara obparienus
Jara npuema

« » 20 I. Ne
damuius, UMs, OTYECTBO 3asIBUTEIA JlomKHOCTHOE JIUII0, BEAYyIIEee TPHEM
MecTo XKuUTeNbCTBa, TeNeHOoH Pesynbrarel paccMoTpeHust

KaTeropI/m 3as1BUTCIIA

Coneprxanue oOpalieHus

A,
BBIPAXKAIO (pamunus, UMs1, OTYECTBO 3aBUTEIIS)

COIVIaCH€ Ha IPENOCTABICHHE MHE YCTHOIO OTBETa B XOJE JIMYHOIO IpUEMa IO CYLIECTBY
MIOCTaBJIEHHBIX B YCTHOM 0OpaIieHuu Bonpocos. [IncbkMeHHOro oTBeTa HEe TpedyeTcs.

(maTa) (moamuch 3asBUTEINS) (pacmmdpoBKa MOAMHUCH)

A,
BbIpaxxaro

(damunus, UMs, OTYECTBO 3asIBUTEIIS)

corJlache Ha BHJ1€0-U (WIH) ayAMOIPOTOKOIMPOBAHHUE JIMYHOTO PUEMA.

(mata) (TOaNUCH 3asBUTEIS) (pacmmdpoBKa MOAMKUCH)
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ITpunoxenue Ne 9
K MHCTpYyKIIUK 1O JET0NPOU3BOACTBY
B TeppuropuaibHON N30HUpaTeIIbHON
komuccuu Ne54

JIucer coryiacoBanus

JomKHOCTD

damunus,

Hara Tonmmcen WHHULAAJIBI

HUcnomuurenu
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ITpunoxxenue Ne 10
K MHCTpYyKUMHU 110 AEIONPOU3BOICTBY
B TeppuropuaibHON N30HUpaTeIIbHON
komuccuu Ne54

YTBEPX/IAIO

IIpencenarens TeppuropuanbHOn
n30uparenbHO kKomuccuu Ne54

(moamucek) (mHUIIMATBI, (HaMIITHS)

« » 20 T.

OT14eT 0 pacchlIKe MO0 COOTBETCTBYIOLIUM a/IpecaTaM U pa3MelleHNnH
pemieHuii TeppuropuajbHoil H30MpaTebHONH KoMuccuu Ne54
Ha 0pUIHAJIBHOM caiiTe

3acenanne Ne OT « » roga
No Ne perrenust AgnpecaT pacChbUIKH, aapec pa3MEICHUS Jarta
n/m THUK pa3MeleHus
PacChUIKH
1
2
3
HUcnonaureis

(TToamuch) (pactmmdpoBKa MOAMHUCH)
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[Tpunoxxenune Ne 11
K MIHCTpYKIIUU 11O AENONPOU3BOACTBY
B TeppuropuaibHON N30HUpaTeIbHON
komuccuu Ne54

HEPEYEHD

nmoAJICKamuX KOHTPOJJIK JOKYMEHTOB € YKa3aHUEM CPOKOB HCITOJIHCHUS

1. ®enepanbHble KOHCTUTYIIMOHHBIE 3aKOHBI, (elepaabHble 3aKOHBI
Poccniickon @enepanuu — COTIIACHO YKa3aHHOMY B HUX CPOKY.

2. Yka3el lIpesngenra Poccuiickoit denepanuym — COMIACHO YKa3aHHOMY
B HHUX CPOKY.

3. Pacniopskenus  Ilpesmpenta  Poccuiickoit ~ @enepauuu — COTJIACHO
YKa3aHHOMY B HHX CPOKY.

4. IlocranoBnenus, pacniopskenus [IpasurenscrBa Poceniickon denepanyn —
COTJIACHO YKAa3aHHOMY B HHUX CPOKY.

5. 3akonsl Cankr-IlerepOypra — coraacHO ykazaHHOMY B HUX CPOKY.

6. [TocraHnoBieHMS, peleHus 3aKOHOJATEIBLHOTO Cobpanus
Cankr-IleTepOypra — coryiacHO yKa3aHHOMY B HUX CPOKY.

7. IlocTaHOBIIEHUS, PACHOPSIKEHUS OpraHa TIOCYJapCTBEHHOW BJIACTU
Cankrt-IletepOypra — corjiacHO yka3aHHOMY B HUX CPOKY.

8. [locTaHOBIIEHMS], PACTIOPSIKEHNS PYKOBOAUTENS OpraHa roCy1apCTBEHHON
Bnactu Cankt-IleTrepOypra — corjiacHO yKa3aHHOMY B HUX CPOKY.

9. [Mapnamentckue 3amnpocbl CoBera Denepannu Deaepansuoro Cobpanus
Poccuiickoit denepanuu, I'ocymapctBennoit [dymber denepanbroro CoOpanus
Poccuiickoit @enepanuu —HE TMO3QHEE YeM uepe3 15 KaneHIapHbIX [HEW
CO JHS TMOJYYEHHS IapJIaMEHTCKOTO 3ampoca WIM B HHOW YCTAHOBJICHHBIN
cooTBeTcTBYMOIIECH nanaroil denepanpHoro Cobpanusi Poccuiickoit denepanmu
CPOK.

10. 3anpocsl CEHAaTOpOB Poccuiickoit denepanuu, JEMyTaToOB
[l'ocynapctBennot Jlymbr ®enepanbroro CoOpanusi Poccuiickoit ®deneparmm —
He no3aHee yeM uyepe3 30 KaneHAapHbIX JHEH CO JHS €ro MOJYYEHUS WIA B UHOU

COIIACOBAHHBIN ¢ MHUIIMATOPOM 3aIpOca CpPOK.
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11. O6pamienuss  cenaropoB  Poccuiickoit ~ denepauuu,  IemyTaToB
['ocymapctBennort Jymer ®denepansHoro CobOpanmsi Poccuiickoit denepamum
0  BONpOCaM, CBSA3aHHBIM C WX  JEATEIbHOCTHIO, — HE3AMEIUTEIBHO
(mpu He0OXOAUMOCTH TOJTyYEHHS TOMOJIHUTEIBHBIX MaTEPUAJIOB — HE MO3/IHEE YEM
yepe3 30 KaJeHAapHbIX THEN CO THA MOTy4YeHUs: 0OpaIieHus).

12. O6pamenus JIETyTaTOB 3aK0HOIATEIHLHOTO Cobpanust
Cankr-IleTepOypra — B cpok, ycranoBiieHHbI CaHkT-IleTepOypra.

13. IIucema wn3 Apmunuctpaunu [Ipesunenta Poccuiickon dPepepanum,
[IpaButennsctBa Poccuiickoit @enepannu, Koncrurymmonnoro Cyaa Poccuiickoi
Oenepannu, BepxoBHoro Cynma Poccuiickoii ®@enepanuu, [ 'eHepaibHOU
npokypatypbl Poccuiickoit ®eneparuu, IlpaButensctBa Cankt-IleTepOypra —
B COOTBETCTBMH C YKa3aHUSIMH [0 HWCIOJHEHHUIO JOKYMEHTA MpPEeACEaaTels
TEPPUTOPUAIIBHOM ~ KOMHCCHHM, €CIM B  HHX HE  YyKa3aH  CpOK —
HE no3aHee yeM uepe3 30 kajneHaapHbIX THEH.

14. IIpoTect mpokypopa — He no3aHee yeM yepe3 10 kaneHIapHbIX THEH.

15. IIpencraBienne NpoKypopa — B TEYEHUE MECSIA CO IHS TOCTYTUICHHUS.

16. O6paiiieHus, CBI3aHHBIC C peain3aIluelt U 3alUTON N30UpaTEIbHBIX MPaB
W mpaBa Ha yyactue B pedepenayme rpaxaanH Poccuiickoiri dDepeparuu,
MOCTYNHBIINE B TEPPUTOPUATBHYID KOMHUCCHUIO B XOJI€ COOTBETCTBYIOLIEH
M30UpaTeIbHOM  KaMMaHWW, KamMnaHuu  pedepeHayma, —B  COOTBETCTBUHU
¢ MeepanbHLIM 3aKOHOM 00 OCHOBHBIX FapaHTHAX U30MPaTeIbHBIX IIPaB!.

17. Ilepechimka oOpalieHuil TpaKaaH, COAEPXAIIMX BOMPOCHI, pEIICHUE
KOTOPBIX HE OTHOCUTCA K KOMIIETEHUMH TEPPUTOPUATIBHOM KOMMCCHUH,
OCYIIECTBIISIETCS B TCUCHUE CEMU KAICHIAPHBIX THEH.

OOpareHue, CBsI3aHHOE C COOTBETCTBYIOIIECH M30MpaTEIbHON KaMITaHUEH,
KamraHue pedepeHayMa, TOCTYNHBIIEE B TEPPUTOPHATBHYIO KOMHUCCHIO
JI0 YCTAHOBJICHUSI €10 UTOTOB TOJIOCOBAHUS, OINPEACIICHUS Pe3yJbTaTOB BHIOOPOB,
pebepeHaymMa © coaepiKaliee BOMPOCHI, PEIICHWE KOTOPBIX HE BXOIUT
B KOMIIETCHIIMIO KOMHUCCHM, B TEYEHHE IIATH JHEW IOCIE JHS IOCTYIUICHUS

HanpaBJIAACTCA B  KOMHUCCHIO, WHOU Oopran wWiIkd AOJDKHOCTHOMY  JIMNY,

! Ucnone3yeTest COKpalenue, NpUBEAEHHOE B yHKTe 1.2 HacTosmmel UHCTpyKIwy.
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B KOMIIETEHLUIO KOTOPBIX BXOAUT €r0 PacCMOTPEHHE, a MOCTYNHBIIEE B WHOMN
Nepuol MO0 HE CBSI3aHHOE C COOTBETCTBYIOIICH HM30MpPATEIbHON KaMIlaHWEH,
KaMmnaHuel pedepeHayma — B TeUEHUE CEMU JHEH mocie AHS MOCTYIUICHHUS.

OOpailieHus, He CBA3aHHBIC C peain3alyell U 3aluToN N30UpaTeNbHbIX MPaB
W mpaBa Ha ydactue B pedepenayme rpaxaaH Poccuiickonri depeparum,
NOCTYIHBIIAE B TEPPUTOPUATIBHYI0 KOMHUCCHIO B MEPUOJ COOTBETCTBYIOLIEH
n30upaTeabHOW KaMIIaHUHM, KaMIaHuu pedepeHayma, a TakkKe MOCTYNHBIIHE
BHE Mepuoja M30UpaTeNbHOM KaMIlaHWW, KaMIlaHWW pedepeHaymMa WIH IOocCTe
YCTaHOBJICHUSI TEPPUTOPUAIIBHON KOMHCCUENH UTOTOB T'OJIOCOBAHUS, ONPENCICHUS
pe3ynbTatoB  BBIOOPOB, pedepeHnyma, —B TeueHue 30 paHeld mocne JHA
UX TOCTYIUICHHUS.

18. OOparmienus  cpeACTB  MaccoBod  uHMOpManmuu MO  BOIpocam
NpEeloCTaBleHUsT MH(OpMAUuu —B  TEUEHHWE CEMU  KAJICHJApHBIX  JIHEW.
Ecnu tpeOyeMble CBeAEHUS HE MOTYT ObITh IPEIOCTABIEHBI B yKa3aHHBIM CPOK,
TO JIOMYCKAeTCs OTCPOYKa B TMPEIOCTaBICHUM 3ampalimBacMoil HHpOpManuu
C BPYYECHHEM MPEACTABUTEIIO PEIAKIMUA B TPEXIHEBHBIM CPOK CO JAHS MOIYUYEHUS
NUCBMEHHOIO 3ampoca MHGOpMaluu yBEAOMJIEHHS 00 OTCpOYKE, B KOTOPOM
YKa3bIBalOTCA NPHUYMHBI OTCPOYKH, Jara, K KOTOpod OyaeTr mpenocTaBiieHa
3anpamuBaeMasi “tHpopMalus, J0JKHOCTHOE JIMIIO, YCTaHOBUBILIEE OTCPOUKY, J1aTa
IPUHATHUS PEIICHUs 00 OTCPOUKE.

19. 3anpoc rocynapcTBEHHOIO0 OpraHa, OpraHa MECTHOI'O CaMOYIPaBIICHHS
WIM JOJDKHOCTHOTO JIMIIA, pPacCMaTpHUBAIONIEro OOpalleHHe TpakKJaHWuHA, —
JIOKyMEHTBl W MaTepuaybl, HEOOXOJIMMBbIC I PAcCMOTPEHHUs OOpalieHusl,
MPEIOCTABISIIOTCA B TE€UEHHE |5 NHENM WM MHOW CPOK, YKA3aHHBIM B 3aIpoce
(MO0 BO3MOKHOCTH), 32 HMCKJIIOYEHHUEM JOKYMEHTOB M MAaTe€pHaOB, B KOTOPBIX
coJiep>KaTcsi CBEJIEHHUsI, COCTABJISIONINE TOCYJAPCTBEHHYIO WU MHYIO OXPaHIEMYIO
dbeneparbHBIM 3aKOHOM TailHy, W JJIi KOTOPBIX YCTAHOBIIGH OCOOBIN MOPSIIOK

npcaoCTaBJIICHHUA.
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[Tpunoxxenune Neo 12
K MIHCTpYKIIUU 11O AENONPOU3BOACTBY
B TeppuropuaibHON N30HUpaTeIbHON
komuccuu Ne54

TeppuropranbHas YTBEPXIAIO
n3OuparenpHas kKomuccus NeS4
HOMEHKIJIATYPA JEJI IIpencenarens
TepputopuanbHOM
Ne n3oupatenbHoi komuccuu Ne54
(mara)
(moamuck) (pacmudpoBka MmoamUCcH)

Ha o (I[aTa)
Hupaekc Komnaectso Cpok xpaHeHUS

A 3aroJ0BOK Jiena TOMOB POK Xp [Ipumeuanus

Jena o 1 Ne crareil o nepeyHo
(uacreii)
1 2 3 4 5

Haspanwue paznena

(HaMMEeHOBaHUE JTOJKHOCTH COCTABUTENS (moamnuce) (pacmm@poBKa MOANKUCH)
HOMEHKJIaTyphbl)
(mara)
COT'JTACOBAHO COT'JIACOBAHO
IIpoTokos DkcepTHOM KOMUCCUU Cexperapb Cankr-IlerepOyprekoit
TeppuropuanbHOl n30upaTenbHON KoMuccuu Ne54 n30UpaTeTbHON KOMUCCUU
oT Ne

(mogmuce)  (pacmudpoBKa MOIMUCH)
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[Iponomxenue npunoxeHust Ne 12

Hrorosas 3amuch o KaTCTOPHAX U KOJIUMUICCTBE ACJI, 3aBCACHHBIX

B roay B TepputopualibHO# n30upaTenbHOi Komuccun Ne
B ToM uncne
ITo cpokam xpaHeHus Bcero T — C OTMETKOM
PEXOIIAI «OIIK»
1 2 3 4

Ha 6ymaxkxnoMm Hocutese

(mpu HaMUUUU TUOPUIHBIX Jei, ToM(a) Ha OyMaKHOM HOCHTENIEC YUYUTHIBAIOTCS B pasJieie
tabmuubl «Ha OymaxkHOM HocuTene», ToM(a) Ha 3JEKTPOHHOM HOCHTEJIE YYHMTHIBAIOTCS B
pazziesne Tabauibl « JIEKTPOHHBIX)):

ITocTosiHHOTO

Joarospemensoro (cssiie 10 seT)

Bpemennoro (10 10 sieT BKIIOYUTENBHO)

DNEeKTPOHHBIX

(mpu HANMWYUK TUOPUIHBIX JIeN, ToM(2) Ha OyMa)KHOM HOCHUTEIE YUYUTHIBAIOTCS

B paznene Tabmuibl «Ha OymakHOM HOcUTENEeY, TOM(a) Ha SJIEKTPOHHOM HOCHUTEIE
YUUTBHIBAIOTCS B pa3jiesie Ta0uIbl « DIEKTPOHHBIXY):

ITocTossHHOTO

Joarospemensoro (cssiie 10 seT)

Bpemennoro (10 10 et BKIIOYUTENBHO)

HUTOI'O:

(HaMMEeHOBaHUE JOJKHOCTH COCTABUTEIIS (monmucek) (pacuudpoBka moanucy)
HOMEHKJIATypBhl)

(mara)




TepputopuanbHas
nzbupatenpHas komucenus Ne
®OHJ Ne
OIIUChH N

A€, TIOKYMEHTOB IIOCTOSSHHOI'O XpaHCHUA
3a roa
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[Tpunoxxenue Ne 13
K MIHCTpYKIIUU 11O AENONPOU3BOACTBY
B TeppuropuaibHON N30HUpaTeIbHON
komuccuu Ne54

YTBEPXIAIO
[Ipencenarens

TeppuropuanbHON
n30upaTeIbHOM KOMUCCHU Ne

(moamuck) (pacmudpoBKa MOAIUCH)

(mara)
No Hunexc 3aroJyiIoBoK o
Kpaiiaue natbt Komuyecto nmuctoB | Ilpumedanus
/1 zena nena
1 2 3 4 5 6
HaszBanue pasnena
B nanub1i pa3nen onucyu BHECEHO el

(mdpamMu ¥ TIPOIHCHIO)

¢ No o Ne , B TOM YHCJIE:
JTUTEpPHBIC HOMEpA: 5
MPOMYIIEHHbIE HOMEpa:

HaI/IMeHOBaHI/IC JOJPKHOCTU COCTAaBHUTECIIA IIOAITNUCH pacmmprBKa IIOAITNCHU
OITMCH

HanmeHoBanne J0IKHOCTH MO IITNCH pacmidpoBKa MOIMUCH

OTBCTCTBCHHOI'O 3a apX¥WB

(nata)

COTI'JTACOBAHO
IIpoTokOoa DKCEPTHON KOMUCCHH
TepputopuansHoil H30UpaTENHHOMI

komuccuu Ne 54

oT Ne

YTBEPX/IEHA
[IpoTokoa LleHTpanbHON SKCIIEPTHO -
MIPOBEPOYHON KOMUCCUU
ApPXHMBHOTIO KOMUTETA
Cankr-IlerepOypra

oT Ne
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ITpunoxenue Ne 14
K THUIIOBOM MHCTPYKIIUU

10 JIETTOTIPOU3BOJICTBY B TEPPUTOPHATHHON
n3buparenpHOi komuccun B CankT-IlerepOypre

TeppuropuaibHas

n3buparenpHas komuccus Ne 54

®OHJ Ne

OIIUChH Ne

nell, JIOKYMEHTOB BPEMEHHBIX

(cBeimre 10 neT) cpoka XpaHeHUs

YTBEPXJAIO

[Ipencenarens
TepputopuanbHOit
n3ouparenbHol komuccuu Ne54

(moamuce) (pacmmgpoBKa MOAIKCH)

3a roj
(mara)
No Nunexc 3arosoBoOK Kpaiinue Cpok KonunuectBo
[Tpumeuanus
n/n nena nerna JIaThl XpaHECHUS JIUCTOB
1 2 3 4 5 6 7
HaszBanue paznena

B nannblii pa3znen onucu BHECEHO aen

¢ Ne
YHCIIE:

JIMTCPHBIC HOMEpA:

o Ne

(mudpamMu 1 TPOIUCHIO)
, B TOM

MIPOMYILEHHbIE HOMEpa:

(HauMeHOBaHUE JOJHDKHOCTU COCTABUTEIS
OTIHCH)

(moamuce) (pacmmdpoBKa MOAMHUCH)

(HauMeHOBaHHE JJOKHOCTH
OTBETCTBEHHOTO 32 apXUB)

(nata)

COI''TACOBAHO
ITpoTokos DKCIepTHOW KOMUCCUHT
TepputopuanbHON U30UpaATETHLHOMN

komuccuu Ne 54

oT Ne

(moamuce) (pacmmdpoBKa MOAMHUCH)

YTBEPXJIEHA
[Tporokon LleHTpaibHOM 3KCIEPTHO -
MPOBEPOYHON KOMUCCUU
ApxuHoro komutera Cankt-IlerepOypra

oT Ne



TeppuropuaibHas
n3buparenapHas komuccus Ne 54
®OHJA Ne
OIIUCH Ne

ACJI, JOKYMCHTOB 11O JIMYHOMY COCTaBy
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ITpunoxenune Neo 15
K MHCTpYyKUMU 110 AEIONPOU3BOICTBY
B TeppuropuaibHON N30HUpaTeIIbHON
komuccuu Ne54

YTBEPXJAIO

[Ipencenarens
TepputopuanbHOit
n30uparenbHoi komuccuu Ne 54

|m____rod (moamnuce) (pacuudpoBKa MOAMHCH)
(mara)
Ne Nunexc Kpaiinue Cpok Koin-Bo
3aroyoBOK zena [Ipumeuanus
n/n nena JIaThl XpaHEeHUs JUCTOB
1 2 3 4 5 6 7

HaszBanue paznena

| | |

B nanHBII pa3nen onucu BHECEHO Jen
(tmudpaMu ¥ TPOITHUCHIO)

c Ne mo Ne , B TOM

qHCle:

JUTEPHBIE HOMEpa! )

MPOIyIIIEHHbIE HOMEepa:

(HamMeHOBaHUE JOJIKHOCTH (monmucek) (pacuudpoBka moanucu)

OTBETCTBEHHOTO 32 apXHB)

(HaMEHOBaHUE TOJKHOCTU COCTABUTENS (moamuce) (pactmmdpoBKa MOAMHUCH)

OTIHCH)

(nata)

COTI'JTACOBAHO
IIpoToKOa DKCEPTHON KOMUCCHH
TepputopuaibHON H30UpaTENBLHOM

komuccun Ne 54

oT Ne

COI'NTACOBAHO

ITpoTOKOI PKCIIEPTHO-NPOBEPOUHOMN

METOJINYECKON KOMHCCHU

LleHTpampbHOrO rOCyAapCTBEHHOTO apXUBa

Cankr-IlerepOypra

oT Ne
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ITpunoxxenue Ne 16
K MHCTpYyKUMU 110 AEIONPOU3BOICTBY
B TeppuropuaibHON N30HUpaTeIIbHON
komuccuu Ne54

TepputopuanbHas YTBEPXIAIO
n3bupatensHas komuccus Ne 54 [Ipencenarens
AKT TepputopuasibHOM
No n3buparenpHO KoMmuccuu NoS54

(MecTo cocTaBeHUs)

O BbIIEIEHUH K YHHYTOKEHUIO (moamucek) (pacmudpoBka moammcy)
(apXHMBHBIX) JOKYMEHTOB,
He MOo/JIeKAIUX XPAHEHUI0
(mara)
Ha ocnoBanum IlepeuyHss THUIOBBIX YIPaBICHYECKUX AaAPXUBHBIX  JTOKYMEHTOB,

o0Opa3yromuxcsi B IPOLECCE JEATEIbHOCTH TOCYJIAapCTBEHHBIX OpPraHoB, OPraHOB MECTHOI'O
CaMOYIpaBIIEHUSI W OpraHu3alMii, C YKa3aHUEM CpPOKOB XpaHEHHs] M HOMEHKIATyphl Jell
TepputopualibHON N30MpaTeNbHON KOMUCCHU N 0TOOpaHbl K YHUYTOXKEHHUIO KaK HE HMEIOIINe
Hay4YHO-MCTOPUYECKON IEHHOCTH U YTPATUBIIIKE MPAKTUUECKOE 3HAUCHHUE JOKYMEHTHI:

No Ne onucu
(npu
BBIJICTICHUH K
3aroioBok I No en. xp.
YHUUTOKEHHUIO Cpoku
nena 10 OTTUCH
JIOKYMEHTOB Kon-Bo XpaHeHus
No WIH Tosl (nHIEKC [Tpume-
. A MIPU TIOJITOTOBKE el. Xp. 1 HOMEpA
/Tl | TPYIIIOBOM 1o - JaHWS
JieN K epenaye (mem) craTeit
3aroJIOBOK HOMEHKJIa-
B apXuB IO MTePEUHIO
JIOKYMEHTOB Type Aen)
OpraHu3aIni,
rpada He
3aMoIHSIEeTCs])
1 2 3 4 5 6 7 8
Hroro el. xp. (e, SJIEKTPOHHBIX JeI) 3a TOJIbI

(undpamu 1 MPONUCHIO)
Omnwcu 1e1 TOCTOSTHHOTO XpaHEHHs 32

roJIbl yTBEPKIE€HBI ¢ L{eHTpanbHOM HKCIIEPTHO

-IIPOBEPOYHON KOMHUCCHEN ApXuBHOTO KOMUTETA Cankr-IlerepOypra (mpoToxon
oT«__ » 20 1. Ne ).
(HaMMEeHOBaHUE JTOJKHOCTH JIMIIA, (moamnuck) (pacmm@poBKa MOAMNKUCH)
OTBETCTBEHHOTI'O 32 apXUB
(mara)
COT'JTACOBAHO YTBEPXIEH
IIpoTokOoa DKCEPTHON KOMUCCHH leHTpanbHOI 3KCIEPTHO-ITPOBEPOYHOU
TeppuropuanbHoit KOMHUcCCUU ApXUBHOTO KOMUTETA

n3buparenabHoi komuccuu Ne54

oT Ne

Cankr-IlerepOypra

oT No
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[Tponomxkenue npunoxenust Ne 16

JIOKyMEHTBI B KOJIMUECTBE ead. Xp. (e, 3IeKTPOHHBIX JIeN):
- Ha OyMa)XKHOM HOCHUTEJIE BECOM KT CITaHbI B

(HaMMEHOBaHUE OPraHU3aLNN)

- Ha 3JICKTPOHHOM HOCHUTCJIC CAaAHbI HA YHUYTOKCHHUC

(crIoco0 YHUUTOKEHUS)

(HamMeHOBaHHWE JOJKHOCTH JINIIA, (moamucek) (pacuudpoBka moanucy)
CABILEr0 JOKYMEHTBI)

(mara)

HN3meHeHus B YUYCTHBIC TOKYMCHTBI BHCCCHDI

(HaMeHOBaHUE JIOJHDKHOCTH JIMIIA, BHECILIETO (moamucek) (pactmmdpoBKa MOAMHUCH)
W3MEHEHHUS B yUYETHBIE JOKYMEHTHI)

(mara)
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[Tpunoxxenune Neo 17
K MIHCTpYKIIUU 11O AENONPOU3BOACTBY
B TeppuropuaibHON N30HUpaTeIbHON
komuccuu Ne54

BHYTPEHHSA OITMCH JOKYMEHTOB JIEJIA

BHyTpeHHsIs1 ONUCH JOKYMEHTOB /iesia Ne

Peructpanmonubii Howmepa
No part Jlara 3arojioBoK p
HOMEpP JIUCTOB [Ipumeuanus
n/m AOKYMCHTa JAOKYMCHTa
AOKYMCHTa aeia
1 2 3 4 5 6
Hroro: JIOKYMEHTOB
(mudpamMu ¥ IPOTUCHIO)
KonnyecTBo IUCTOB BHYTPEHHEN ONUCH JUI.
(urdpamMu 1 MPOMUCHIO)
(HaUMEHOBaHUE JTOKHOCTH (moamuchk) (pacmm$poBKa IMOIIHCH)

JINIIa, COCTaBUBIIIETO
BHYTPEHHIOIO OIKCH
JIOKYMEHTOB JieJa)

(nata)
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[Tpunoxxenue Ne 18
K MIHCTpYKIIUU 11O AENONPOU3BOACTBY
B TeppuropuaibHON N30HUpaTeIbHON
komuccuu Ne54

JIMCT-3ABEPUTEJIb AEJIA

Jluct - 3aBeputenb aena No

B nene noammTo 1 MpoOHyMEpPOBaHO aucT(oB),

(tmudpaMu ¥ IPOITHUCHIO)

¢ No mo Ne , B TOM YHCJIE:

JIUTCPHBIC HOMCpa JINCTOB

MIPOIYIIIEHHBIE HOMEpa JIUCTOB

+ JIMCTOB BHYTPEHHEN ONMUCH

Ocob6eHHocTr (hHU3MIECKOr0 COCTOSHUS Howmepa
U popMUpOBaHUs Aeia JMCTOB
1 2
(HauMeHOBaHUE (moamnucek) (pacuupoBKa MOAIICH)
JTIOJKHOCTH)

(mata)
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[Tpunoxxenune Ne 19

K MIHCTpYKIIUU 11O AENONPOU3BOACTBY
B TeppuropuaibHON N30HUpaTeIbHON
komuccuu Ne54

WL
ap" "II)
WD
Cankr-IlerepOyprckoe rocyiapcTBeHHOE Ka3eHHOE yUpeKaeHne
«IlenTpanbHblii rocynapcrBennbiii apxus Cankr-Ilerepoypra»
TEPPUTOPUAJIBHASA U3BUPATEJIBHASA
KOMUCCHUS NeS4
JAEJIO Ne Tom Ne
(3aroJioBOK jena)
(kpaitHue nathl)
Ha JMCTax
XpaHUTh

. Ne
On. MNe
. No
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ITpunoxenue Ne 20
K MHCTpYyKUMHU 110 AEIONPOU3BOICTBY
B TeppuropuaibHON N30HUpaTeIIbHON
komuccuu Ne54

YTBEPXJIAIO
[Ipencenarens
n30uUpaTeIbHON KOMUCCUHU

YTBEPXJAIO

HupekTop
Cankr-IleTepOyprckoro rocygapCTBEHHOTO

Ka3eHHOro yupexaeHus LlenTpaibHoro
rocyaapcrBeHHoro apxusa Cankr-IlerepOypra

[Tonnuce Pacmm¢poBka noanucu [Toanuce Pacmm¢poBka
MOJMIUCHU
IleuaTtn e — ITeyatn
Hara JlaTa
AKT
No
npreMa-Tiepelaq apXUBHBIX
JIOKYMEHTOB Ha XpaHEHUE
(oCHOBaHHME MepeIaum )
(Ha3BaHMe nepegaBaeMoro GpoHa)
caain,
(HaMMEeHOBaHUE OpPraHU3alUU, TIepeJaroIIei TOKYMEHTHI)
TIPHHSLIL

(HaMMEeHOBaHUE OPraHU3alUU, TPUHUMAIOIIEH TOKYMEHTHI)
[TpuHMMaeT Ha rOCyJapCTBEHHOE XpaHEHHUE JOKYMEHTHI 3a U CIIPaBOYHBIH anmapar

K HUM: (roasr)
Ne n/n HasBanune, Homep KonnuecTBo 3Kx3eMILIsIpoB KomnuectBo | IIpumeuanus
OINCH OIMCH J€JI, JOKYMEHTOB en. Xp.
1 2 3 4 5
Hrtoro npunaro eI.Xp.

(M (pamMu 1 TPOIHCHIO)

[Tepenauy npoussenu [Tpuem npoussenu

JomkHoCTh [Toanuce Pacumudposka  JlomkHOCTD [Moanuce Pacumdposka
MOJIHUCHU MIOJIIACH

Hara Jara
®onny npucBoeH Ne

H3meHeHus B YUCTHBIC NTOKYMCHTBI BHCCCHLIL

HaunMmenoBanue nOKHOCTH Tloamuce
OTBETCTBEHHOI'0 32 apXUB

Pacmdposka moanucu

Harta
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